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IMosicuuTeIbHAA 3aIHCKAa

CamocrosarenbHas pabota cryaentoB (CPC) sBnsercs ¢opMoil opraHu3anuu yaeOHOTO
nporecca U OOBEKTHBHBIM YCIOBHEM (OPMHUPOBAHMS I103HABATEIBHOM, HCIIOJIHUTEIBCKOM,
TBOPYECKON AKTUBHOCTU U CaMOCTOATENBHOCTH CTyIeHTOB npu oOyuenuu. CPC dopmupyer
TFOTOBHOCTh K CaMOOOpa3oBaHMIO, CO3/1aeT 0a3zy HENpEepbIBHOTO 00pa3oBaHUs, BO3MOXHOCTb
MOCTOSTHHO TTOBBIIIATH CBOIO KBAJTHU(UKAIIHIO.

ConeprxaHue caMOCTOATENBHON BHEAyIUTOPHON pabOThl ONPENEISIETCS B COOTBETCTBUU
C PEKOMEHAYEMbIMU BHJIAMH 33aJaHUi pabouelt nmporpaMmbl y4eOHOM IUCHMILIMHBL. Buasl 3a-
JAaHWUH 1711 BHEAYAUTOPHON CaMOCTOSITENIbHON pabOThl, MX COJEpPKaHUE U XapaKTep MOTYT UMETh
BapuaTUBHBIN M aAuddepeHInpoBaHHBI XapakTep, YYHUTHIBATh CIEHU(PHUKY CHEIHUATBHOCTH,
MEXIUCHUIUTMHAPHOTO Kypca, HHAUBUIYalbHbIE OCOOEHHOCTH 00yYaroIINXCs.

[lepen BbIOTHEHHEM OOYYAIOIIMMUCS BHEAYAUTOPHON CaMOCTOSITEIHHOM pabOTHI mpe-
[10/1aBaTeNlb IPOBOAUT MHCTPYKTAX IO BBHINOJHEHUIO 3aJaHus, KOTOPBIM BKJIIOYAET LIEb 3a/a-
HUS, €0 COJEepXKaHUE, CPOKHU BBIIIOJHEHUS, OPUEHTUPOBOUHBIH 00beM pabOThl, OCHOBHBIE Tpe-
OoBaHUs K pe3ysibTaTaM padOThbl, KPUTEPUH OLICHKHU.

B npornecce nHCTpyKTa)ka npemnojiaBaTenb IpeaynpexaaeT 00yqaromuxcsi 0 BO3MOKHbIX
TUIHMYHBIX OIIMOKax, BCTPEYAIOIMXCS NPU BBINOIHEHUHU 3aiaHus. MHCTpyKTaX HpOBOIUTCA
npernojiaBaTesieM 3a cueT 00beMa BpeMeHH, OTBEICHHOT'O Ha U3y4eHHe MPpOo(dhecCHOHATBHOTO MO-
Ty JIsL.

Bo Bpemsi BbInoHEHUS 00YYalOIIMMUCS BHEAYAUTOPHONM CaMOCTOSITENbHON paboOThl U
pY HEOOXOIUMOCTH TPEToiaBaTellb MOXKET IPOBOIUTH KOHCYJIbTAIUH.

CamocrodrenbHas padoTa MOKET OCYIIECTBIATHCA MHIUBUAYAIBHO WIN TpynnaMu o0y-
YaIOIIMXCSA Ha 3aHATUSAX B 3aBUCUMOCTH OT LI€NM, 00beMa, KOHKPETHONW TeMaTUKH CaMOCTOS-
TeIbHON padOThI, YPOBHS CI0XKHOCTH, YPOBHS YMEHHUI 00ydaronuxcs.

ITpenonaBarens:

— paspabaTbIBaeT CUCTEMY CaMOCTOSITEIbHOM pabOThl O0O0YYaIOLIMXCs, OTpaxas cojepiKa-
HUE CaMOCTOATEIbHOW paldOTHI CTYAEHTOB B paboueil mporpamme mpodeccrnoHalIbHOTO
MOJYJISL;

— ompenenser 00beM ydyeOHOro coAepXaHus M KOJIMYECTBa 4acoB, OTBOAMMBIX Ha CaMo-
CTOSITENIbHYIO PabOTy 00ydaroIINXCs;

— pa3pabaTbIBaeT KOMIUIEKT METOAMUYECKUX MATEpHANIOB Ul OPraHU3ALUU CaMOCTOSITENb-
HOW paloThI: 3a/laHusl, UHCTPYKIMH I10 €r0 BBINOJIHEHUIO; TPEOOBAaHUSA K PE3YNbTaTy;
OLICHOYHBIN MHCTPYMEHTApUH;

— onpeacisicT NCPUOJUIHOCTH KOHTPOJIA,



oTpezieNiieT CUCTEMY UHIUBHUIYaJIbHON paboThl ¢ 00y4atomuMuUCs;
CBOEBPEMEHHO JOHOCHUT IMOJIHYI0 HH(POPMAIUIO O CAMOCTOATEIbHONU paboTe 10 00yyaro-
111705

Opranmaunﬂ KOHTPOJIA CaMOCTOSITEIbLHOI paﬁoTbI 06y‘{QIOIIII/IXCﬂ

KonTponb camoctosTenbHON paboThl 00y4aronuXcs MpeycMaTpuBaeT:

COOTHECEHHE COIepKaHUsI KOHTPOJIS C IEeTIMH 00y4eHMS;

00BEKTUBHOCTb KOHTPOJIS;

BJIMTHOCTh KOHTPOJIA (COOTBETCTBHE MPEABSBISEMBIX 3a/laHUI TOMY, YTO TpEAroara-
eTCs IPOBEPUTH);

nuddepeHInalnio KOHTPOIbHO-U3MEPHUTENbHBIX MAaTEPUATIOB.

DopMBbI KOHTPOJISI CAMOCTOSITEILHOM PaOOTHI:

IIPOBEPKA BBIMOJIHEHHS CAMOCTOSATENbHONU paboThl IPENoAaBaTesieM,;
OpraHM3aIys CaMOIPOBEPKH, B3aUMOIIPOBEPKH BBIMIOJTHCHHOTO 3aJJaH¥s B TPYIIIIE;
o0Cy>KJIeHHE Pe3yJIbTaTOB BBIIMOJIHEHHON paOOThI HA 3aHATHUH;
MIPOBEICHUE MMUCbMEHHOTO OIPOCa,;

IIPOBEJIEHUE YCTHOIO OIpOcCa;

OpraHu3aIysl U NPOBEICHNE HHANBHIYaTHFHOTO cOOECeT0BaHMS,
OpraHu3alys U NpoBeJieHHe TPYIIOBOro codece0BaHus;
MIPOBE/IEHUE CEMUHAPOB;

3aluTa OTYETOB O MPOJIEIaHHOM pabore;

OpraHM3aIys TBOPUECKUX KOHKYPCOB,

opranuzaius KoH(pepeHIuii;

MIPOBEICHUE OJTUMITHA/I.

Kpurepun ouneHkH pe3yjibTaToOB CAMOCTOATEIbHOM PadoThI

Kputepusmu olieHKH pe3yiabTaTOB BHEAYJUTOPHOM CaMOCTOSITENBbHOM paboThl O0y4arommxcs

SABIIAKOTCA:

YpOBEHBb OCBOEHUS y4eOHOTO MaTepuana;

YPOBEHBb YMEHHS HCIOJIb30BaTh TEOPETUICCKUE 3HAHUS MPHU BBHITTOJTHEHUH TTPAKTHICCKUX
3ajad;

ypOBeHb CHOPMUPOBAHHOCTH OOIIEYUYECOHBIX YMEHUH;

YpOBEHb YMEHHS AKTHBHO HCIOJIb30BaTh JJICKTPOHHBIE 00pa3oBaTeNbHBIE PECYPCHI,
HaXOJUTh TPeOYIONIyIoCcsS HHPOPMAIIHIO, U3y4YaTh €€ U MPUMEHSTh Ha MPAKTUKE;

000CHOBaHHOCTD W YETKOCTh M3JI0KCHUSI MaTEPHAIa;

odopmIIeHHE MaTepraia B COOTBETCTBUU C TPEOOBAHUSIMH CTAaHAAPTA MPEAIPUSITUS,

YPOBEHb YMEHUSI OPUEHTUPOBATHCA B IOTOKE MH(OPMAIINHU, BBIJCIATH IIaBHOE;
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YPOBEHb YMEHUS YE€TKO CHOPMYIUPOBATH MPOOIEMY, TIPEIIOKHUB €€ PEIICHUE, KpUTHYe-
CKH OILICHUTb PEILICHUE U €0 MOCIEICTBUS;

YPOBEHb YMEHUS OIPEIEIUTh, NPOAHAIU3UPOBATH AJIBTEPHATUBHBIE BO3MOKHOCTH, Ba-
PUAHTBI ICUCTBUN;

YPOBEHb YMEHUS CPOPMYIMPOBATH COOCTBEHHYIO TTO3UIIHIO, OIICHKY U apryMEHTUPOBATh
ee.

Haznauenue u pazHosuoHOCIU CAMOCMOAMENbHOI PAGOMbL 00YUAIOUUXCA.

CamocrosiTenbHast paboTa MPOBOAUTCS C IIETIBIO:

CHUCTEMAaTU3alluu U 3aKpEIUICHUS MOTYYEHHBIX TEOPETUUYECKUX 3HAHUM M MPAKTUUYECKHUX
YMEHHH 00y4aroIuxcs;

yrayOieHus U pacllupeHUsl TEOPETUUECKUX 3HAHUI;

(dopMUpOBaHHS YMEHHUH HCIIOJIb30BATh HOPMATHUBHYIO, [IPaBOBYIO, CIIPABOYHYIO JIOKY-
MEHTAIUIO U MPOo(ecCHOHANIbHYIO JINTEPATYPY;

pa3BUTHS TO3HABATENIBHBIX CIMOCOOHOCTEH M aKTHUBHOCTU OOYYaIOIUXCS: TBOPUECKOMN
WHULIUATUBBI, CAMOCTOSATEIbHOCTH, OTBETCTBEHHOCTH, OPIraHU30BAHHOCTH;
(OopMHUpPOBAaHNUE CAMOCTOSATEIBLHOCTU MBIIUIEHUS, CIOCOOHOCTEN K CaMOpa3BUTHUIO, CO-
BEPILIEHCTBOBAHUIO M CAMOOPTraHU3aIUH;

(dopmHpoBaHus OOIIKX U MPOPECCHOHATBHBIX KOMIIETEHIIMN Pa3BUTHUIO UCCIEI0BATENb-

CKHMX YMEHUH.

Bueayoumopuasa paboma 1o yieOHOW TUCIHUIUIMHE BBITIOJIHSIECTCS 0 3aJaHUIO TIPETOoIaBaTes,

HO 0e3 ero HEMOCPCACTBCHHOT'O YHaCTHA.

O0mme MeToaMYeCKHE PEKOMEHJAUH 110 BUAaM padoT

Buja padorsel: [TonrotoBka KOHCIEKTa

NHeTpYKIMSA 0 BLINOJHEHHUIO CAMOCTOSATEILHOH PA00ThI

B xoncnekrte KpaTKO H3Jaracrcda OCHOBHAA CYHIHOCTb yqe6Hor0 MaTrcpuraia, NpuBOIATCA

HCO6XOI(I/IMLIC O60CHOB8.HI/ISI, TaOJIUYHEBIC HAaHHBIC, CXEMBbI, 9CKU3bI, PACUCTHI U T.II. Koncmexr ne-

necoo6pa3Ho COCTaBJIATh HCIMKOM Ha TEMY. HpI/I 9TOM HMECCTCS BO3MOXHOCTB BCErjaa JOIIOJIHATH

COCTaBJICHHBI KOHCIIEKT BBIPE3KaMHU U BBIMHCKAMHU U3 KYypHAJIOB, T'a3€T, cTaTel, HOBBIX y4eo-

HUKOB, OpOIIIOp 10 0OMEHY OIBITOM, JaHHBIX W3 VIHTEepHETa U APYruX UCTOYHUKOB. Takum 00-

pPa3oM KOHCHEKT CTAaHOBUTCSI COOPHUKOM HEOOXOIUMBIX MaTepHaJiOB, KyJa CTYACHT BHOCHT BCE

HOBOE,

YTO OH M3y4WJI, y3HaJ. Takue KOHCIEKTHI MPEeACTaBIAI0T, OONIBIIYIO IEHHOCTh MPHU MO/-

TOTOBKE K YpOKaM.

1. IlepBuuHOE O3HAKOMJICHHE C MAaTepUAJIOM M3y4aeMOil TEMBI 10 TEKCTY yuyeOHHUKa, Kap-
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TaM, JIOTIOJIHUTEIBHON JINTEpaType.

2. Boienenue raBHOTO B M3y4aeMOM MaTepualie, COCTaBICHHUE OOBIYHBIX KPAaTKUX 3aIlu-
cei.

3. [Toabop k 1aHHOMY TEKCTY OTIOPHBIX CUTHAJIOB B BUJE OTJIENBHBIX CIIOB, ONPEACIEHHBIX
3HAKOB, TPa()UKOB, PUCYHKOB.

4. TlpomyMbIBaHUE CXEMAaTHYECKOTO CIOCO0a KOJUPOBAHUS 3HAHUI, UCIIOIH30BAHUE Pa3-
JMYHOTO MpUPTA U T. 1.

5. CocTaBiieHHE ONIOPHOI'O KOHCIIEKTA.

dDopMa KOHTPOJIS M KPUTEPHH OLIEHKH

«OTJIMYHO» - TIOJTHOTA HMCIOJb30BaHMs yuyeOHoro marepuana. O0bpEM KoHCTekTa — 1 TeT-
pazHasi CTpaHMIA HA OJMH pa3leN Wi oauH JucT Gopmata A 4. Jloruka usnoxxeHus (Hamuane
CXEM, KOJIMYECTBO CMBICIOBBIX CBsI3€H MEX]y MOHATUAMHU). HarisaHOCTh (Hamudue pUCYHKOB,
CUMBOJIOB, U TIP.; aKKYPaTHOCTh BBIIIOTHEHHS, YUTAEMOCTh KOHCIEKTa. | paMOTHOCTD (TepMHUHO-
noruueckass u opdorpaduueckas). OTCYTCTBHE CBSI3aHHBIX TNPEAJIOKECHUH, TOJIBKO OIOPHEIE
CUTHAJIBI — CJIOBA, CJIOBOCOYETaHMsI, CHMBOJIBI. CaMOCTOSITEIbHOCTD IPU COCTaBICHUH.

«XOpOLIO» - UCTIOJIb30BaHUE yuyeOHOro Marepuaia He nonHoe. O0bEM KoHCHekTa — 1 TeT-
paJHas CTpaHMIIa Ha OJIMH pa3Jiesl WM OJuH JucT popmarta A 4. He 10cTaTouHO JIOTUYHO HM3J10-
KEHO (HaJIM4yue CXeM, KOJIMYECTBO CMBICIOBBIX CBA3€H Mex Ay NoHATUAME). HarnsaHocTts (Hamu-
Yhe PUCYHKOB, CUMBOJIOB, U TIp.; aKKypaTHOCTb BBIMIOJHEHHS, YUTAEMOCTh KOHCHekTa. ['pamMoT-
HOCTh (TepMHUHOJNOrHYeckas M opdorpaduyeckas). OTCYTCTBHE CBSI3aHHBIX NPEAJIOKEHHH,
TOJIBKO OIIOPHBIE CHUTHAJIBI — CJIOBA, CIIOBOCOYETAHUS, CUMBOJBL. CaMOCTOSATENBHOCT NIPH CO-
CTaBJICHUHU.

«Yy/10BJIETBOPHUTEJIbHO)» - HCIOJb30BaHNE yueOHOro mMarepuana He nonHoe. O0bEM KOH-
CIIeKTa — MEHEee OJTHOM TEeTPaJHOW CTPAHUIILI HA OAWH pa3zen uiu oauH Juct Gopmara A 4. He
JIOCTAaTOYHO JIOTHYHO M3JI0KEHO (HAJMYue CXeM, KOJUYECTBO CMBICIOBBIX CBSA3EH MEXIY MOHS-
TUsIMH). HarmsiiHocTs (Hajmuure puCyHKOB, CUMBOJIOB, U ITP.; aKKYpPaTHOCTb BBITIOJIHEHUS, YUTa-
e€MOCTh KOHCHeKTa. [ paMOTHOCTh (TepMHHONIOTHYECKas U opdorpaduueckas). OTCyTCTBHE CBS-
3aHHBIX IMPEIJI0KEHUH, TOJIBKO OMOPHBIE CUTHAJIBI — CJIOBA, CIIOBOCOYETAHUsI, CUMBOJIBI. Camo-
CTOSITENIBHOCTB TP cocTaBleHUU. He pa30opuuBbIil MOYepK.

«HeY/I0BJIeTBOPUTEJIbHO» - HCIIOJIb30BaHUE Y4eOHOro marepuaia He moiHoe. OOBEM
KOHCIIEKTa — MEHEE OJIHOM TETPATHON CTPaHUIILI HA OAWH pa3ei Wik OAuH JucT ¢popmara A 4.
OTCYTCTBYIOT CXEMBI, KOJMYECTBO CMBICIOBBIX CBA3€H MEXAy HNOHATUSAMH. OTCYTCTBYET
HarJsIIHOCTh (HAJIM4YMe PUCYHKOB, CHMBOJIOB, M TIp.; aKKYPaTHOCTh BBITIOJHEHHUS, YATAEMOCTh

KOHCIIeKTa. JlomymeHsl OmMOKN TepMUHONIOTHYecKkue u opdorpaduueckue. OTCYTCTBHE CBS-
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3aHHBIX npezmomeﬂnﬁ, TOJIBKO OINIOPHBIC CUTHAJIBI — CJIOBA, CJIOBOCOYCTAHUS, CUMBOJIBI. He ca-

MOCTOATEIBHOCTD ITPHU COCTAaBJICHUU. He p3360p‘IHBBIﬁ IMOYEPK.

PexoMeHayeMble TeMBbI JAJIsl COCTABJICHHS KOHCIIEKTA:
[TonsiTre, CyIHOCTD U COAEP/KAHUE MEHEIDKMEHTA
. BHemHss 1 BHYTpPEHHsIS cpefia OpraHu3alnn
. OyHKIIMY MEHEIKMEHTA

. Cucrema METOZI0B YIIpaBJICHUS

1
2
3
4
5. TIpuHSATHE yIIPaBICHYECKUX PEIICHHHA
6. KoMMyHHKaIIMU B MCHEPKMEHTE

7. PykoBoacCTBO

8. CaMoMeHEKMEHT

9

. JlenoBoe u ynpasieH4eckoe o0IeHne

Buj pa6orsbi: [TonroToBUTH Npe3eHTAINIO HA TEMY

MNHCTPYKIHSA 10 BLINOJHEHUIO CAMOCTOATEJILHOI PAad0ThI

IIpaBuia odpopmieHnsi KOMIbLIOTEPHBIX MPe3eHTAMT
O0mme npaBusa qu3aiiHa:

MHorue nu3aiiHepbl YTBEPKIAIOT, YTO 3aKOHOB M MPABWII B JM3aiiHe HEeT. EcTh cOBETHI,
pEeKOMeHIaluu, MpuemMbl. JluzaiiH, Kak BCSKUN BUJ TBOPUYECTBA, MCKYCCTBA, KaK BCAKUN CIIOCO0
OJIHUX JIIOJIeH 00IIaThCs ¢ IPYTUMH, KaK S3bIK, KaK MbICIIb — 000i11eT Jt00ble npaBuia U 3aKo-
HBI.

OpanHako, MOXKHO TIPUBECTU OMPEEICHHBIE PEKOMEHIAIIUHU, KOTOPbIE CIeyeT COOM0aaTh,
BO BCSIKOM clly4yae, HaYMHAIOMINM JIU3aliHepaM, 0 TeX MOp, MOKa OHU HE TOYYBCTBYIOT B celOe

CUIIYy U YBEPCHHOCTb COUUHATH COOCTBEHHEIC IIpaBujia U pCKOMCHAINH.

IIpaBuia mpu@droBoro opopmiieHus:

— mpu@THI C 3aC€UKAMHU YUTAIOTCS JIerye, 4eM rpoTecku (pudThl 6e3 3acedex);

— J1711 OCHOBHOT'O TEKCTa HE PEKOMEHIYETCSs MCIOIb30BaTh MPOMUCHbBIE OYKBBHI;

— mpu(TOBOIl KOHTPACT MOXKHO CO3/IaTh IOCPEACTBOM: pa3Mmepa MIpUQTa, TOJIIIHHBI
mpudTa, HauepTaHus, (GOpMbl, HAIPABICHHS U IBETA.
IIpaBuia BbI0Opa HBETOBOI TaMMBI.

— 1IBETOBAas raMMa JIOJKHA COCTOSITh He 00Jiee YeM U3 JBYX-TPEX I[BETOB,;

— CYIIECTBYIOT HE COYETaeMble KOMOMHAITNH IIBETOB:



— YEpHBIN I[BET UMEET HETaTUBHBIN (MpayHBIil) MOJITEKCT;
— OeJbIil TeKCT Ha YepHOM (hOHE YMTACTCS TUIOXO (MHBEPCHS IIJI0OXO YATACTCS).

IIpaBuia o0ueii KOMNO3ULNH.

Ha monoce He 1omkHO OBITH 0OJIBIIE CEMU 3HAUUMBIX OOBEKTOB, TaK KaK YEJIOBEK HE B
COCTOSIHUU 3alIOMHHTH 32 OJJUH pa3 00Jiee ceMU IIyHKTOB 4ero-iuoo.

JloroTun Ha 1nosoce JOJDKEH pacroararbes CripaBa BHU3Y (cIeBa HaBepxy U T. 1.).

JloroTumn 1omKeH ObITh IPOCTOM U JIAKOHHYHON (POPMBI.

Jlu3aiiH nomkeH ObITh IPOCTHIM, @ TEKCT — KOPOTKUM.

N300pakeHust JOMAIIHUX )KUBOTHBIX, IE€TEH, )KEHIIUH U T.J. SBJISAIOTCS MOJIOKUTEIIbHbI-
MU 00pazamu.

KpymHbie 00bEeKTHI B cOCTaBe J1H000H KOMIIO3UIIMU CMOTPSITCS I0BOJIbHO HEBa)KHO. Ap-
IIMHHbIE OYKBBI B 3arojIOBKaxX, KHOIKM HaBUTaluu BbIcOTOM B 40 muKcenel, BepcTka B OAHY KO-
JoHKY mupuHoi B 600 Touek, pa3jesnuTenb OJHOTO IBETa, PACTSIHYTHIM Ha BECh IKpaH — BCE
9TO NpUIAET AU3aliHy HenpopecCuoHaIbHbIN BUI.

He crout 3a0bIBaTh, 4TO Ha KaX10€ [10J00HOE YTBEPXK/IEHHE €CTh COTHU IIPUMEPOB, JIOKa-
3pIBAtOIIMX OOpaTHOe. [109TOMYy MpuBeAEHHBIC YTBEPXKACHUS HENb3sl Ha3BaTh OOMIMMHU U YHU-
BEpCAJIbHBIMU MTPaBUJIAMU U3aliHa, OHU BEPHBI JINIIb B ONPE/IEICHHBIX CIydasx.

PexoMenpauuu 1o Au3aiiHy npe3eHTalum:

YroObl mpe3eHTalus XOpOoUIo BOCHPUHUMAJIACh CIyIIATEeIsIMU M HE BbI3bIBala OTPULIA-
TEJBHBIX SMOIUHU (TTOICO3HATENBHBIX HJIM BIOJHE OCO3HAHHBIX), HEOOXOIUMO COOJIIOIATh Mpa-
BUJIA €€ OPOopMIICHUSI.

[Tpe3enTanus npeanosiaraeT codyeTaHue NHPOPMALUU PA3IUYHBIX TUIIOB: TEKCTa, Tpadu-
YEeCKUX M300pa’keHH, My3bIKaJIbHBIX M 3BYKOBBIX 3()()EeKTOB, aHMMAalMU U BUAECO(PPArMEHTOB.
[ToaToMy HEOOXOAMMO YUUTHIBaTh CHEHUPUKY KOMOMHHMpOBaHHS (parMeHTOB HH(pOpMaluu
pa3nnuHbIX TUNOB. Kpome Toro, odopmieHue M JEMOHCTpalMs KaKAOro W3  MEpedrcCIIeH-
HBIX THUIIOB MH(OpMALMK TaKkKe MOAYMHSETCSA ONpEAETICHHBIM MpaBuiaM. Tak, Harpumep,
JUIS TEKCTOBOM MH(OPMALIMU BakeH BbIOOp MIpUdTa, i rpaduueckoil — SpKOCTh U HACHIIIEH-
HOCTb IIBETA, JUISI HAMJIYYIIero UX COBMECTHOT'O BOCHPHUATHS HEOOXOJMMO ONTHMAalbHOE B3au-
MOPACTIOJIOKEHHE HA CIIale.

Pexomenganum mo opopmMIIeHHIO H NPEICTABJICHUIO HA JKPaHe MaTePHAJIOB
Pa3JIMYHOrO BHJA
TexcroBasi uH(pOpMaIHSA:
- pa3mep mpudTta: 24—54 mynkra (3aronoBok), 18—36 myHKTOB (OOBIYHBIN TEKCT);
— 1BeT mpu@Ta 1 UBET (OoHA TOHKHBI KOHTPACTHPOBATH (TEKCT JOJKEH XOPOIIO YUTATh-

cs1), HO HE pe3aTh IJ1a3a;



U mpudTa: A1 OCHOBHOTO TeKcTa riiafakuil mpudt 6e3 3aceuek (Arial, Tahoma, Ver-
dana), aist 3arosioBKa MOKHO HCIOJb30BaTh JACKOPATHBHBIA MIPUQPT, €CIM OH XOPOIIO
YHUTAEM;

KYpCHUB, MOAYEPKUBAHUE, KUPHBIA MPUQT, MPOMUCHBIE OYKBBI PEKOMEHAYETCS HUCIOJIb-
30BaTh TOJILKO JIJISi CMBICJIOBOT'O BbIIeNICHHS ()parMeHTa TeKCTa.

I'padpuueckas nudpopmanms:

pHUCYHKH, (hoTOrpaduu, AUarpaMmbl IPU3BAHBI JONOTHUTH TEKCTOBYIO HH()OPMAIHIO HITH
nepeaaTh ee B 0oJiee HATJISITHOM BUJIC,

JKeJaTesibHO U30eraTh B MPE3CHTAIIMN PUCYHKOB, HE HECYIIUX CMBICIIOBON HAarpy3KH, ec-
JIM OHH HE SIBIIAIOTCS YaCThIO CTHICBOTO OPOPMIICHHUS;

[BET rpaguyYecKuX M300paKCHUI HE JTOJDKCH PEe3KO KOHTPACTUPOBATh C OOLIMM CTHIIE-
BbIM 0(hOpMJICHUEM cllaiifa;

WLTIOCTPAIIMHA PEKOMEH/IyETCSI COITPOBOXKIATh MOSCHUTEIILHBIM TEKCTOM;

ecnu rpaduueckoe M300paKeHUE HCIOJb3YeTcs B KadecTBe (OHA, TO TEKCT HA 3TOM

(doHE T0HKEH OBITh XOPOIIIO YHTACM.

AHuManus

AHnManmonsble 3G (eKTbl UCTIOIB3YIOTCS I MPUBJICUYEHN BHUMAaHMS CIIyIIaTeNed Win

AJIL ACMOHCTpallud JUHAMUKH PA3BUTUA KaKoro-Jmoo Imponecca. B stux ClIydasx MCIIOJIb30Ba-

HUC

AHUMAIHU OIIpaBAAHO, HO HC CTOUT YPE3MCPHO HACBINIATH MPE3CHTAIUIO TaKNMU 3(1)(1)CKT8.—

MM, MHA4YC 5TO BBISOBCT HCTATUBHYIO PCAKIIUIO ayAUTOPUH.

3ByK

3BYKOBOE COIIPOBOKACHUE JOJDKHO OTpaXKaTh CyTh WJIM MOJYEPKUBATh OCOOEHHOCTH Te-
MBI claiiia, Ipe3eHTaluu;

He00X0IMMO BBIOPATh ONTHUMAJIbHYIO TPOMKOCTb, YTOOBI 3BYK ObLI CIIBILIEH BCEM CIyIlIa-
TEJsIM, HO He OBbLIT OTIYIIMTEIbHBIM;

eciy 3T0 (OHOBas My3blKa, TO OHA JIOJDKHA HE OTBJEKaTb BHHMaHHE CIylIaTeslell U He
3aryymarh cioBa JoKJIagunka. UToObl Bce MaTrepuaibl ciaifiia BOCOPUHUMAINCh 11EJI0CT-
HO, ¥ HE BO3HMKAJIO JUCCOHAHCA MEXAY OTAEIbHBIMU €ro (parMeHTamH, HEOOXOIMMO
YYHUTBIBATh OOIIME MpaBmiia 0(hOPMIICHHS TIPE3EHTAIUH.

Enunoe cruiieBoe ogpopmiieHue

CTHJIb MOXXET BKJIIOYATh: ONpeleseHHBIH mpudT (rapHUTypa M LBET), IBET (PoHA WIH
(OHOBBIN PUCYHOK, IEKOPATUBHBIN JIEMEHT HEOONIBIIOr0 pa3Mepa u JIp.;

HE PEKOMEHYETCsl UCIOJIb30BaTh B CTHJIEBOM O(QOPMIICHUM Ipe3eHTanuu 6osee 3 1Be-

TOB U Oosee 3 TUMOB mpuPTa;



- odopMmieHHe claiiia He JOJDKHO OTBIEKAaTh BHUMAaHHUE CylIaTeNeil OT ero cojepika-
TEIHLHOH YacTH;

—  BCE CJIAlJIbI MPE3EHTAINH JIOJDKHBI OBITh BBIIEPKAHBI B OJJHOM CTHIIC.
Coneprxanue U pacnojiokeHue HHPOPMAIMOHHBIX 0JIOKOB Ha cJiaiije

—  uH(GOPMALMOHHBIX OJIOKOB HE JOJLKHO OBITH CIMIIKOM MHOTO (3-6);

— PpEKOMEHJyeMbIi pa3mep OAHOro MH(pOpMalKUOHHOTO Oioka — He Oomnee 1/2 pasmepa
claina;

— JKeJIaTelbhbHO MPHUCYTCTBHE HA CTPAHUIIE OJIOKOB C Pa3sHOTUIHOW MHGpOpMAIUei (TEKCT,
rpaduku, TuarpaMmbl, TaOIUIBL, PUCYHKH), TOTIOIHSIOMICH OPYT APYyTa;

— KJIIOYEBbIE CJI0Ba B UH(POPMAIIMOHHOM OJI0KEe HEOOXOIMMO BBIJCIIUTH;

— wuH(popManHOHHBIC OJIOKU JIydIlle pacrojaraTh TOPU30HTAIBHO, CBA3aHHBIC IO CMBICTY
0JIOKM — CJIeBa HAMpaBo;

— Hau0OoJee BaXHYI0 HHPOPMAITUIO CIIETyeT TOMECTUTD B IIEHTP ClIaiia;

— JIOTHKa MpeabsBlIeHUs HHGOpMAIMU Ha CllaiijlaX U B MPE3EHTAIUHU JOJKHA COOTBETCTBO-

BaTh JIOTHUKEC €€ U3JI0KCHHA.

[ToMuMO MPaBUIIBHOTO PACIOJIOKEHHUSI TEKCTOBBIX OJIOKOB, HY)KHO HE 3a0bIBaTh U 00 UX
coJiep’)KaHUU — TeKcTe. B HeM HU B KoeM ciydae He JOJDKHO CoJepKaThesi opdorpapuieckux
ommnbok. Takke clieyeT yYuThIBaTh 001Me mpaBuia ohopMIECHUS TEKCTA.

[Tocne co3manus mpe3eHTanuu u ee oGopMIIeHUS, HEOOXOAUMO OTPETIETHPOBATH €€ MOKa3
U CBOE€ BBICTYILJIEHUE, POBEPUTH, KaK OYAET BHITJISAICTh MPE3CHTAIIMS B 11€JIOM (Ha IKpaHe KOM-
MBIOTEPA WU MPOEKIIMOHHOM JKpaHe), HACKOJIBKO CKOPO M aJIeKBaTHO OHA BOCIIPUHUMAETCS U3
pa3HbIX MECT ayJUTOPHUH, IPU Pa3HOM OCBEUICHHH, IIYMOBOM COMPOBOXKICHHH, B OOCTaHOBKE,
MaKCHUMaIbHO MPUOIMKEHHOH K peaibHbIM YCIOBHUSAM BBICTYILICHUSI.

PexoMeHaaumu K copep:KaHUIO MPe3eHTALMHU

I1o cooeporcanuio.

Ha cnaiinax mpe3eHTanuu He MUIIETCS BECh TOT TEKCT, KOTOPBIN MPOU3HOCUT JTOKJIATUUK
(BO-TIEPBBIX, B 9TOM CiIy4ae caM (haKT MPOU3HECEHHsI TOKIa/la TEPSET CMBICH, TaK KaK ayIuTOpHs
OOBIYHO yMEET YHUTaTh, & BO-BTOPBIX, JJWHHBIA TEKCT Ha ClIali/Ie TUIOXO BOCIPUHHMAETCS U
TOJIBKO MEIIAET CIYIIAHUIO U TTOHUMAHHUIO CMBICTIA).

TekcT Ha ciaiiie MOJDKEH coAep aTh TOJBKO KIto4deBbie (pas3bl (CIOBa), KOTOPHIE J0-
KJIaTYMK Pa3BUBAET U KOMMEHTUPYET YCTHO.

Ecnu npe3eHTanus gBisieTcs OCHOBOM YCTHOTO JIOKJIaja, TO MO €BPOINEUCKUM U aMepH-
KaHCKHUM IpaBUjIaM BTOPOU Clai]l JOJDKEH COAepkKaTh KPaTKOe MEpPEeurcIeHHe BCEX OCHOBHBIX

BOIIPOCOB, KOTOpPBIE OyIyT pacCMOTPEHBI B JOKJIAAe. ITO HEYACTO BCTPEUACTCS Y HAC Jaxe Ha
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«B3POCIBIX» KOH(EPEHIUAX, HO MPAKTUKA IOKA3bIBAET, YTO MIPABUIIO — YPE3BBIUAIHO MOJIE3HOE:
JUCLUIUIMHUPYET J0KJIa4MKa, KOHLIEHTPUPYET BHUMAHUE CiyllaTesel, a, KpoMe Toro, BO Bpe-
MS CO3JIaHMsI TaKOTO ClIaiiia OT aBTOpa TPeOyeTcsl OYEHb YETKO BBIIEIUTH U CPOPMYINPOBATH
KJIIOYEBbIE MTPOOJIEMBI TOKIIaa.

Ecnu npe3eHTanus numeer xapakTep UIPbl, BUKTOPUHBI, WK KaKOH-TMOO Ipyroi, KorTo-
pblii TpeOyeT akKTUBHOI'O Y4acTHsl ayIMTOPHH, TO HA KAXKJIOM ClIaiijie TOJKEH ObITh TEKCT TOJIbKO
OJIHOTO 11ara, WK 3TU «LIaru» JOJIKHBI MOSBIISITHCS. HA 9KPaHE ITOCTENEHHO.

I[To opopmnenuro.

Ha nepBom ciaiiie nuiercs He TOJIbKO Ha3BaHUE MPE3EHTALUU, HO U UIMEHA aBTOPOB (B
YYEHHUYECKOM CIIy4ae — U pPyKOBOAUTEIS IPOEKTA) U JlaTa CO3/1aHusl.

Kaxnas npsiMast nquTtata, KOTOPYH0 KOMMEHTHUPYET WM JaXke MPOCTO MPUBOJIUT JOKJIA[-
yrK (Oyap TO snurpad Wi HUTATHI 110 X0y JOKJIAAa) pa3MeIIaeTcs Ha OTACIBHOM claiine, 005-
3aTeNbHO C TIOJTHOH MOANMUCHIO aBTOpa (MMs M (haMIIIUs, MHUIUAIBI U (paMuns, HO HA B KOEM
cilyyae — oiHa (haMuInsl, UCKIIOUEHHE — MCeBIOHUMBI). JlomyCTHUMBIl BapuaHT — JBe HEOOJb-
1K€ IIUTAThl HA O/IHY TEMY Ha OJIHOM Claiiie, HO He OoJIbIIIE.

Bce cxembl u rpaduku JOKHBI UMETh HAa3BaHUS, OTPAKAIOLINE UX COJIEPIKAHHE.

[TogGop mpudToB U Xya0KECTBEHHOE OPOPMIICHUE CIANWOB JOJKHBI HE TOJBKO COOT-
BETCTBOBATh COACPKAHMIO, HO M YUUTHIBaTh BOCHpUATHE aynuTopun. Hampumep, cioxHble pu-
COBaHHbIE HMIPUQPTHI YaCTO TPYAHO YUTAIOTCA, TOT/Ia KaK COJEpKaHHe ciaija J0JKHO BOCIpH-
HUMAaThCS BCE Cpa3y — OJTHUM B3TJISA0M.

B xoH1e nmpe3eHTanuu NpeAcTaBIsSeTCsl CIUCOK HCIOJIb30BAHHBIX UCTOYHHMKOB, O(popM-
JICHHBIH 10 paBUIaM OMOIMOTrpapUUEeCcKOro OMUCaHUS.

[TpaBuia xoporiero ToHa TpeOyIOT, YTOOBI OCIETHUH caai]] coaeprkan BeIpaxkeHue oia-
TOJJAPHOCTH TE€M, KTO MPSAMO UM KOCBEHHO ITOMOTrall B paboTe HaJ Mpe3eHTaIHei.

Kuno u Buneomarepuansl opopmIIstoTCs TUTPAMHU, B KOTOPBIX YKa3bIBAIOTCS:

— HazBaHHe (uibMa (penopraxa),
— TOJ M MECTO BBIITYCKa,

— aBTOPHI UJIEU U CIIEHApHS,

—  PYKOBOAMTEIH MPOEKTA.

IIpaBnia KOMNBIOTEPHOr0 HA00Pa TEKCTA NMPH CO3JAHHUH NpPe3eHTAlMMI

O0mume npaBuia opopmMiIeHHS TEKCTA

Touka B KOHIIE 3ar0JI0BKa U MOJ3ar0JI0OBKax, BBIKJIIOYEHHBIX OTAEIbHOW CTPOKOMH, HE CTa-
BUTCs. ECIIM 3arojloBOK  COCTOMT W3 HECKOJIBKMX MPELIOKEHHH, TO TOYKAa HE CTaBUTCA IIO-
Clle TIOCJIEIHET0 W3 HUX.

[TopsiAKOBBI HOMEp BCeX BUAOB 3ar0JOBKOB, HAOMpPAEMBbI B OJHON CTPOKE C TEKCTOM,
11



JOJIKEeH OBITh OT/IEJIeH MPo0eIoM HE3aBUCHMO OT TOT0, €CTh JIU TIOCIe HOMEpa TOUKa.

Touka He cTaBUTCS B KOHIIE MOJPUCYHOUHOM IMOANUCH, B 3ar0JIOBKE TaOIUIBI U BHYTPH
Hee. [Ipu oTnenenun qecATUYHBIX JT0JIEH OT LEIbIX YUCE Jiydllle cTaBUTh 3ansiryio (0,158), a ne
TouKy (0.158).

[lepen 3HakoM mpenuHaHUs TpoOes He CTaBUTCS (MCKJIIOUYEHHE COCTaBJISIOT OTKPHIBAIO-
niMecs napHble 3HaKU, HalpuMep, CKoOKU, kKaBblukH). [lociie 3Haka npenuHanus npobden obs3a-
TeJieH (eciu 3TOT 3HAaK HE CTOUT B KOHIle a03ana). Tupe Boigensercs mpodenaMu ¢ IByX CTOPOH.
Heduc npobenamu He BbIACTSIETCS.

YucnuTenbHble MOPAIKOBbIE U KOJIMYECTBEHHbBIE BHIPAKAIOTCA B IIPOCTOM TEKCTE CIIOBa-
MU (OOBIYHO, OJHO3HAYHBIC MPU HAIWYUHM COKPAIICHHBIX HAUMEHOBaHUi), nudpamu (MHOTO-
3HAuYHbIE U MPU HAJIMYUU COKPAILlEHHBIX 0003HAuUEHUI) U CMEIIAHHBIM CIIOCOOOM (T1OCIIe AecAT-
KOB TBICSY YaCTO MPUMEHSIOTCS BBIPAXKCHHS TUIIA 25 ThIC.), YUCIUTEIbHBIC B KOCBEHHBIX TaJIe-
JKax HaAOMPAKT C TaK Ha3bIBACMBIMHU HapanieHusMu (6-ro). B Habope BcTpedaroTcs apadckue u
PUMCKHE [TUDPBI.

Wuaexcel U okazaTtean Mexy coOOW U OT MPEIIeCTBYIONINX U MOCIEAYIOMIUX dIEMEH-
TOB HaOOpa He JIOJDKHBI OBITH pa3zeiieHsl mpodenom (H20, m3/c)

Henp3s HaOMpaTh B pa3HBIX CTPOKaX (paMHUINM U WHUITHAIBI, K HUM OTHOCSIIIHECS, a TaK-
K€ OTAETATh OJUH UHUIIUANT OT IPYTOro.

He cnenyer octaBisTh B KOHIIE CTPOKU MPEAJIOTH U COIO3bI (M3 OJHON-TpeX OYKB), HAUH-
HAIOLINE MpeIIoKEHUE, a TaKKe OJHOOYKBEHHBIE COIO3bl U IMPEAJIOTH B CEpPEeIUHE MPEeaokKe-
HHUIA.

[Tocneansist cTtpoka B ab3arie He JOMHKHA OBITH CIMIIKOM KOopoTkoi. Hamo craparbes us-
OeraTh OCTaBIIEHUS B CTPOKE MIIM MEepeHoca ABYX OYKB. TeKCT KOHIIEBOW CTPOKH JIOJKEH OBIThH B
1,5-2 paza Gonbire pazmepa ab3arfHOTO OTCTYIIA, T.€. COEpPkKaTh He MeHee 5-7 OykB. Ecnu aToro
HE TOJTy4aeTcsl, HEOOXOAUMO BOTHATh OCTATOK TEKCTa B MpPEIbIAyIIME CTPOKHU WM BBITHATH U3
HUX YacTh TE€KCTa. DTO MPAaBWJIO HE OTHOCUTCS K KOHIIEBBIM CTPOKAM B MaTEMAaTHUECKHUX pac-
CYXJIEHUSIX, KOTJa TEKCT MOKET OBITh COBCEM KOPOTKUM, Harpumep "u", "win" u T.11.

3naku nporeHTa (%) MPUMEHSIOT TOJIBKO C OTHOCSIIIUMHUCS K HUM YUCJIaMH, OT KOTOPBIX
OHH HE OTJIENSIOTCS.

3naku rpagyca (°), MunyThl ('), cekyHIbI (') OT MPEABIAYIINX YUCEN HE JOJDKHBI OBITh
OTJeNIeHBI POOEIIoM, a OT MOCIEAYIOIINX YUCEI JOJDKHBI OBITh 0TaeseHbI Tipobenom (10° 15").

@®opMmybl B TEKCTOBBIX CTpOKaxX Habopa Hay4YHO-TEXHUYECKHX TEKCTOB JIOJKHBI OBITH
OTJZIEJICHBI OT TEKCTa Ha MPOoOeT WM Ha ABOWHON mpobesn. opMyibl, clienyronme B TEKCTOBOK
CTPOKE OJIHA 3a APYTOH, TOMKHBI OBITH OTJEICHBI IPYT OT APYyra YABOCHHBIMU MpOOEIaMHu.

3naku HoMmepa (Ne) u maparpada (§) IPUMEHSIOT TOJIBKO C OTHOCSIIUMUCS K HUM YHCIa-
12



MU U OTAENSAI0TCSA MPoOeIoM OT HUX M OT OCTAJIBHOTO TEKCTa ¢ IByX CTOPOH. CABOEHHBIE 3HAKU
HaOMpaIOTCs BIUIOTHYIO JAPYT K Apyry. Eciiv K 3HaKy OTHOCHTCS HECKOJBKO YHUCEN, TO MEXIY
co0oii oHM oTnensArTes mpoderamu. Henmb3s B pa3HbIX CTpOKax HaOMpPaTh 3HAKU U OTHOCSAIIHECS
K HUM IUQPBHIL.

B pycckoM si3pIke pa3inyaroT Cleayrolre BUIbl COKpalleHunil: OykBeHHas ab0peBuarypa
— COKpAaIIEeHHOE CJIOBO, COCTABJICHHOE M3 MEPBBIX OYKB CJIOB, BXOJSIIMUX B IOJHOE HAa3BaHUE
(CCCP, HIP, P®, By3); CI10KHOCOKpAIICHHBIE CJIOBA, COCTABIICHHBIE U3 YACTEH COKpAIlleHHBIX
CJIOB (KOJIX03) WJIM YCEYEHHBIX U MOJHBIX cloB (MoccoBeT), u rpaguuecKkue COKpaIIeHus 10
HavaJgbHBIM OyKBaM (T. — TOJ), MO YacTsIM CJOB (CM. — CMOTpH), IO XapaKTEpHbIM OyKBaM
(MIpI — MWJUIMAP), a TaKXKe M0 HAavYaJbHBIM M KOHEYHBbIM OykBaM ((p-ka — ¢adbpuka). Kpome
TOTO, B TEKCTaX MPUMEHSIOT OyKBEHHBIE 0003HaUCHUs eAMHUI (pr3nyecKnx BenuunH. Bee Oyk-
BEHHBIE a00peBHUaTyphl HAOMPAIOT NPSAMBIM MIpU(TOM 6€3 ToUeK U Oe3 pa3OuBKHM MeXay OyKBa-
MM, CJI0KHOCOKpAIIIEHHBIE CJIOBA U TpaduuecKie COKpaIeHnss HabuparT Kak OObIYHBINA TEKCT. B
BBIICTICHHBIX MIPpU(TaMU TEKCTaX BCE 3TU COKpAIlleHUs HAOUPAIOT TeM K€, BBIICIUTEIbHBIM
mpuQTOM.

Crienmudrueckue TpeOOBaHUS IPU KOMITBIOTEPHOM HAabOpe TeKCTa

[Tpu Habope TekcTa ogHOoro ad3ama kiaBuiia «llepeBon ctpoku» («Enter») Haxkumaercs
TOJILKO B KOHIIE 3TOro ab3ara.

Mexay cnoBamMH HYXXHO CTaBUTh POBHO OAMH Ipobein. PaBHoMepHoe pacnpeneneHue
CIIOB B CTPOKE TEKCTOBBIM IIPOIIECCOPOM BBITIOHACTCS aBTOMATHYECKH. AO3aIlHBIA OTCTYII
(KpacHYIO CTPOKY) YCTaHaBJIHMBAThH C MMOMOIIBIO TIPOOEIIOB 3aMPEIICHO; ISl ATOTO UCTIONB3YIOTCS
BO3MOXKHOCTH TEKCTOBOT'O Ipolieccopa (Harnpumep, MOXKHO HCIIONIb30BaTh OETYHKH Ha TOPU30H-
TaJIbHOM M0JI0Ce MPOKPYTKH UK TaOyJIATOP).

3Hak Hepas3pbiBHBIN TpoOen (BcraBka — CumBon, Bkiagka CrennanbHbIE 3HAKU WITH
komOuHanus kinaBuil CTRL+SHIFT+npoGen) npensTcTByeT cUMBOJaM, MEXIy KOTOPBIMU OH
MIOCTaBJICH, pacIojiaraTbcs Ha pasHbIX CTPOYKax, U COXpaHseTcss (PMKCUPOBAHHBIM IPH JIIOOOM
BbIpaBHUBAHUHU ab3a1ia (He MOXKET yBeJTMUYMUBAThCs, B OTIMYUE OT OOBIYHOTO Mpobena).

BeinenenuemM Ha3pIBarOT 0c000€ 0QOpPMIICHHE OTIENBHBIX CIIOB I YacTed TEKCTa, KO-
TOpOE TIOJUEPKUBACT UX 3HaUeHHE. Bce BUIBI BRIICTICHHI ACTSAT HA TPU TPYIIIIHL:

mIpu(TOBBIC BBIJICTICHUS, BBIMONHIEMbIE MMyTEeM 3aMEHBl XapakTepa WM HauepTaHUS
mpudra, — HAOOP KYpCUBOM, TONYKHUPHBIM, KUPHBIM, MONTY)KHPHBIM KYPCHBOM, MMPOTTHCHBIMU
VI KalUTeIbHbIMUA OyKBaMH, LIpU(TaMu JPYroro Keriyis Wik Jaxe Ipyroi rapHUTYphI;

Hempu(TOBBIE BBIJICICHUS, BBIMOIHIEMbIE MyTEM M3MEHEHHS! PACCTOSHUN MEXIy OyK-
BaMH (HaOOp Bpa3psIKy) MM MEXIy CTPOKaMU Habopa (JIOTOJHUTENbHBIE OTOMBKH OTICIBHBIX

CTPOK), M3MeHeHus1 popmaTta Habopa (HaOOp «B KPACHYIO CTPOKY», HAOOp C OJHO- WM JIBYCTO-
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POHHHUMH BTSDKKaMH), MOJYEPKUBAHUS TEKCTa TOHKUMHU WIM TOJIYXUPHBIMH JIMHEWKaAMH WA
3aKJIFOYEHUS OTAEIbHBIX YAaCTEH TEKCTAa B PAMKH U T. I1.;

KOMOWHHMPOBAHHBIC BBIICTICHUS, BBIMIOJIHACMbBIC OJHOBPEMEHHO IBYMS crocobamu,
Harpumep, Habop MOTYKUPHBIM BpPa3psIKy, HAOOP MOTYKUPHBIM HIPU(TOM YBEIUISHHOTO KeT-
JIS1 C BBIKJTIOYKOM B «KPAaCHYIO CTPOKY» U JIOMIOJHUTEIbHBIMH OTOMBKaMHU, HAOOP KypCUBOM C 3a-
KIIFOYEHHEM TeKcTa B paMKy U T. 1. llpudroBsie BhigeneHus (KypcuBOM, MOTYKHUPHBIM, KUP-
HBIM) JIOJKHBI OBITH BBIMIOTHEHBI IPU(TaMU TOW ke TAPHUTYPHI M KETJIs, YTO ¥ OCHOBHOM TEKCT.
3HAKU TIPENMHAHUS, CIEAYIONIUE 32 BBIICJICHHOW YacThIO TEKCTA, JOJDKHBI OBITh HaOpaHBI
nIpru(TOM OCHOBHOTO TEKCTA.

B TexcroBoMm Habope ab3alHble OTCTYIBI AOJKHBI OBITh CTPOTO OJMHAKOBBIMU BO BCEM
JIOKYMEHTE, HE3aBUCUMO OT KeTrJisi Habopa OTAEIbHBIX YaCTeH TeKCTa.

3HaK TUpE, WIU JUIMHHOE THPE, MOKET ObITh HAaOpaHO C MOMOILBIO OJHOBPEMEHHOT'O
Haxarus komOuHarvu kinaBum CTRLASHIFT+cepsiii MuHyc (Cepblii MHHYC pacrojiaraeTcs Ha
upoBoi KIaBuatype, crpana) win Berabka — CumMBod, Bkiiagka CrienranbHble 3HAKH.

OO0ume npasuiia ogpopMiIeHHs MPe3eHTALUN

JAu3aiin

BriOepute TOTOBBIN AM3aliH WM CO3AAaTe CBOM Tak, YTOOBI OH COOTBETCTBOBAN Bareit
TE€M€, HE OTBJIEKAJ CIIyIIaTeNIe.

TuTyJIbHBIH JHCT

1. Ha3Banue nmpe3eHTaiuu.

2. ABtop: ®UO, cTynenra, MecTo y4eObl, TO.

3. Jlorotur (MO KeNaHUIO).

Bropoii caaiig «ConepxaHue» — CIUCOK OCHOBHBIX BOIIPOCOB, paCCMAaTPUBAEMBIX B CO-
nepkanuu. Jlydaiie opopMHUTh B BUIE THUIIEPCCHUIOK (TSI MHTEPAKTUBHOCTH MIPE3CHTAIINN ).

3arosi0BKH

1. Bce 3aroj10BKU BBITOJHEHBI B €THHOM CTHJIE (I[BET, MIPUQT, pa3Mep, HauepTaHue).

2.B xonne touka HUKOI'JIA He cTaBuTcs (HaBEepHOE, MOXKHO CIENaTh HUCKIIIOUEHUE
TOJIBKO JJII YICHUKOB HAYAJIbHOU IITKOJIBI).

3. AHMMAITUs, KaK MTPaBUIIO, HE IPUMEHSICTCS.

Texkcr

1. dopmarupyercs 1o MUPUHE.

2. Pazmep u nBet mpudra mogduparoTcs Tak, YTOOBI OBUIO XOPOIIIO BUIIHO.

3. [lomuepkuBanne HE ncnonp3yercs, T.K. OHO B JOKYMEHTE yYKa3bIBaeT HA THIEPCCHUIKY.

4.DnmeMeHThl CIUCKA OTHEISIFOTCS TOYKOW C 3amsiToi. B KoHIE 00S3aTeNbHO CTaBHTCA

TOYKa.
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OOpaTtuTe BHUMaHHUE, YTO IMOCJIE JBOETOUMS BCE DJIEMEHTHI CIUCKA MULIYTCS C MaJeHb-

kol OykBbl! Eciin crnmcok HayMHaercsi cpa3dy, TO MEPBBI AJIEMEHT 3alHChIBAETCS C

OoJBITION OYKBBI, Janee — MaJICHbKHMH.

5. Ha cxemax TekcT nmyyine ¢popMaTupoBaTh 10 LEHTPY.

6. B Tabnumax — o ycMOTpEHHUIO aBTOpa.

7. OOBIYHBIN TEKCT MUILETCS 0€3 UCIONIb30BaHMS MAPKEPOB CIIHUCKA:

8. BeigensiiTe riiaBHOE B TEKCTE APYTUM LIBETOM (3KEJIaTEIbHO BCE B €IMHOM CTHIIE).

I'pa¢guka

1. Ucnonp3yiite yeTkue n300pakeHUs ¢ XOPOLIUM KaueCTBOM.

2. JIyume pactpoBbie u3o0pakenus (B popmare jpg) 3apanee odpaboTarh B JH0O0OM rpa-
¢dugeckoM penakTope IUIsl yMEHbIIeHHS pa3mepa (Qaiina. Ecim Takoik BO3MOXHOCTH HET, HC-
noJib3yiTe nanens «Hactpoiika n300paxeHus».

AHuManus

Hcnonp3yiiTe TOIBKO B TOM cllydae, KOrja 3TO ACMCTBUTEIHHO HEOOXOAUMO. JIWIIHISA
aHUMAIIUS TOJIBKO OTBJICKAET.

Cnucok JimTepaTypbl

1. Cnavana ykaspiBaercs pamuinus (B aipaBUTHOM MOPSIIKE) U UHUIHAIIBI.

2. [Tuercs Ha3BaHKe UCTOYHUKA (06€3 KaBbIUEK).

3. CraBUTCS TUPE U YKA3bIBAECTCS MECTO U3JIaHMSL.

4. Yepe3 ABOETOUNE YKA3bIBACTCSI U3/1aTEILCTBO (0€3 KaBbIUEK).

5. [locne 3ansToi mumercs roa usznanus. /lpumep: CamoponoBa W.II. Opranuzanus
npoliecca MNPUTOTOBICHUS M IMPHUTOTOBJIEHUE MONYy(paOpHKaTOB I CIOXKHOM KyIHMHApHON
nponykuun— M.: U3narensckuil neHTp «Akagemus», 2014

HNuTepHeT-pecypehl: YKa3bIBaeTCsS IOJHBIA aJpec B BUJAE THIIEPCCHUIKH, HaNpUMED:

http://it-n.ru/board.aspx?cat no=6361&tmpl=Thread&Boardld=6364& Threadld=9887&page=0

Jns mpaBuibHOW pPabOTHI NMPE3EHTALMM BCE BIOXKEHHBIC (Aaiiibl (IOKYMEHTHI, BHJIEO, 3BYK H
p.) pa3MeIIaiTe B Ty XKe Marky, 4To U npe3enranuio. [IpaBuna opopmiieHus npe3eHTauii:

1. O6uue TpedOBaHUSA K CMBICTY H 0POPMJIEHHIO:

Bcerna HeoO0X0oaMMO OTTAaNKUBATHCSA OT IieNiel Mpe3eHTallud U OT YCJIOBUI MPOYTEHHMS.
[TpezenTanuu AOKHBI OBITH Pa3sHBIMH — CBOSI Ha K&Kyl cuTyaruio. [Ipe3eHTanus ajis Bbl-
CTYIUICHUA, NMPE3CHTAUWA AJId OTIPABKHU IO MMOYTC WJIW NMPC3CHTAIUA I JINYHOU BCTpCHU 3HA-
YUTENbHO OTIMYAIOTCS;

[IpencraBpTe ceOs HAa MeCTE MTPOCMATPUBAIOIIIETO.

2. O0mii mopsI0K cJIaiI0B:

— TUTYJIbHBIN;
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— IUIaH Tpe3eHTalnu (MPaKTHKa MOKa3bIBAET, YTO 5-6 MYHKTOB — 3TO MAaKCUMyM, K KOTO-
pPOMY HE CJIeIyeT CTPEMUTHCSA);

— OCHOBHAas 4acTh;

— 3akiroueHue (BbIBOJIbI);

— cnacu0o 3a BHUMaHUE (TIOJIITUCH).

3. TpedoBanusi K 0()OPpMIEHHIO THATPAMM:

VY nmarpaMMbl 1ODKHO OBITh Ha3BaHWE WJIM TAaKUM Ha3BaHUEM MOXKET CIIY)KHTh 3ar0JIOBOK
cnaiina; JlmarpamMMa J0/pKHA 3aHUMATh BCE MECTO Ha crlaije; JIMHUM W TOAMUCH JOJIKHBI OBITh
XOpo1mo BUAHBI.

4. TpeGoBaHusi K 0(pOpMJIEHHMIO TAOIUIL:

— Ha3BaHUE JJI TaOJIHIIbI,
— YHTAeMOCTb IPHU HEBUYHUTHIBAEMOCTH;
— OTJIMYHUEC HIaIIKW OT OCHOBHBIX JAaHHBIX.
5. Mocaexnuii ciaaia (Jirodoe U3 MepeYnCIeHHOI0):
- cnacu00 3a BHUMAaHHUE,
— BONPOCHI;
— TIOJMNHUCH;

— KOHTAaKTHI.

dDopMa KOHTPOJIS M KPUTEPHH OIIEHKH

Hpe?)eHTaHI/IIO H€06XOI[I/IMO npeaoCTaBUTh MPETIOoAaBaTC/IIO AJId IIPOBEPKU B JICKTPOHHOM
BUJIC.

«OTJIHMYHO» BBICTABJIACTCA B ClIy4dae€, €CJIM NPE3CHTAIMA BBIITIOJTHEHA aKKYpPaTHO, IIPUMEPBI
MPOUJITIOCTPHUPOBAHEI, ITIOJIHOCTHHO OCBCILCHBI BCC 0003HaYCHHbBIC BOIIPOCHI.

«XOpouI0» BEICTABJIACTCA B Cliy4a€, €CJIn paGOTa COACPIKUT HeOOJIbIIINE HETOYHOCTH.

«YAOBJIETBOPUTECJIIbHO» - B CJIydac, €CJIU MPE3CHTAMA BBIIIOJHCHA HCAKKYpPATHO, HE I10JI-
HOCTBIO OCBCIICHBI 3a/ITaHHBIC BOITPOCHI.

«HEYAOBJIECTBOPUTECJIALHO» - pa60Ta BBIIIOJIHCHA He6pe>1<Ho, HC CO6J'IIOI[€H8. CTPYKTYpa, OT-

CYTCTBYIOT HJUIFOCTpPALIUH.

TemaTuka npe3eHTanuin
[Ipupona ynpaBiaeHus ¥ HCTOPUYECKUE TCHICHIIUN €TO PA3BUTHS
D¢ dexkTHBHOCTE MEHEKMEHTA

[1nanupoBaHue ¥ MPOrHO3ZUPOBAHKE B CHCTEME MEHEKMEHTA

L e

Opranm3anus kak QyHKIUS MEHEHKMEHTA
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11.
12.
13.
14.
15.

MortuBanus nesTeIbHOCTH B MEHEKMEHTE

Koopaunanys u KOHTpOJIb B CHCTEME MEHEDKMEHTA

CyIHOCTB ¥ BU/IbI YIPABJIEHYECKUX PEIICHUN

IIpouecc NpUHATHSA U peanu3alyy YIPaBICHYECKUX PEIECHUN
MeTobl IPUHATHS YIPABIECHYECKUX PEILICHUN
HNHpopMallnoOHHO-KOMMYHUKALMOHHOE 00€CIIeYeHHE MEHEPKMEHTA
VYnpasieHrne KOH(PIUKTaMU B OpTaHU3AIIH

CamoMeHeHKMEHT U (POPMUPOBAHUE UMUKA PYKOBOAUTEIIS
Couno-(haxkTopsl U 3THKA OPraHU3aALUH

OCHOBBI yIIpaBJICHHsI IEPCOHATIOM

VYnpasiieHue Kapbepoil B OpraHuzanuu

Buja pa6orsi: [loaroroska k ceMuHapy

HNHCTPYKIMSA 10 BLITOJHEHHUIO CAMOCTOATEILHOM PA00ThI

IMoaroroBka k ceMuHapy

CemuHap (0T JIATHHCKOTO SEMINArium «paccaJHuKy; MEPEHOCH «IIKOJa») — 3TO 0codast

(bopMa y‘le6HO'TeOpeTI/I‘{eCKHX 3aHATHH KOTOpas1, KaK MpaBuiio, CIYKUT JOIOJHCHUCM K JICKII -

OHHOMY KYpPCY. CeMI/IHap 0OBIYHO MOCBAIICH ACTAJIbBHOMY U3YUYCHUIO OTJIEILHOMN TEMBI.

JTansl NOATOTOBKH K CeMHHAPY:

— TMpoaHAIM3UPYHTE TEMY CEMHUHApa, MOAYMAWTE O LI€IU U OCHOBHBIX IPOOIEeMax, BbIHECEH-
HBIX Ha 00CYXJIeHHUE;

— BHHUMATeJIbHO NPOYMTaliTe MaTepua, JaHHbIN MperoiaBaTeNeM 1o ITOi TeMe Ha JIEKLUHY;

— W3Yy4UTE PEKOMEHIIOBAHHYIO JIUTEPATYPy, AeNas IPU STOM KOHCIIEKTHI IIPOYUTAHHOTO WU
BBIIKCKH, KOTOPbIE MIOHAI00SITCSI TPU 0OCYXAEHUU HAa CEMHHAPE;

— mocTapaiTech CPOPMYIUPOBATH CBOE MHEHHE MO KaXKAOMY BOIPOCY U apryMEHTHpPOBaH-
HO ero 000CHOBATE;

— 3aNMILUTE BOSHUKIINE BO BPEMsI CAMOCTOSTENIbHOM paboThl ¢ yueOHUKaMH U HayYHOMU JIu-

TepaTypou BOMPOCHI, YTOOKI 3aT€M HAa CEMUHAPE MOJIYIUTh HA HUX OTBETHI.

BOI[pOCLI AJI MOATOTOBKH K CEMHHapaM:

Pa3znesn 1. DieMeHTHI OpraHu3anyyu U NPOLECChl YIPABJICHUSA

1. Onpenenure uenu, 3a1aum ¥ IpeaMeT Y4eOHON AUCIUILIMHEL
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O003Ha4YbTE MECTO MEHE)KMEHTA B CUCTEME COLUAIbHO-3KOHOMHUYECKUX KaTeTo-
pU.

Omnpeaenure 1eau U 3aJja4d YIPaBICHHUS.

BersiBHTE 0COOEHHOCTH MEHEIKMEHTA B TOCTUHUYHOM CEPBHCE.
OxapakTepu3yiTe OCHOBHBIE BUAbI MEHEIKMEHTA.

HazoBurte YCIOBUA U NPEAINOCHIIKHM BOSHUKHOBCHWA MCHCIP)KMEHTA, €I'0 POJIb B
Pa3sBUTHHU COBPEMEHHOI'O ITPOMU3BOJACTBA.

7. OxapakTepu3ylTe OCHOBHBIE 3Tallbl (YOPMUPOBAHUS MEHEDKMEHTA.

8. Oxapakrepu3syiiTe BOSHUKHOBEHHE TEIJIOPU3MA M €TI0 CYIHOCTb.

9. Onpenenure ponps ®.Telinopa B pa3BUTHH HAYYHOH OpPraHU3ALMHU yIPABIEHUS.
10. Taiite xapakTepucTHKY OCHOBHBIM MOJIOKEHHAM cHcTeMbl Teiinopa.

11.0603nausTe Bknan I'.dopaa, I'. DMepcoHa B pa3BUTHE TEOPHH U IPAKTHKH ME-
HEPKMEHTA.

o kW

12.0603HaubTe BKITAA aIMUHUCTPATUBHON IIKOJIbI MEHEIKMEHTA.
13.OxapaKTepH3y17ITe CYIIHOCTb Y NPUHIUIBI «TEOPUU aIMUHUCTPALIUNY.
14.0Onummre Bkaan A. daiions B pa3BUTHE KJIACCUUECKOH IKOJBI MEHEIKMEHTA.
15.0xapakrepusyiite nponecc BOSHMKHOBEHHUS «HEOKJIACCHYECKOM» MIKOJIBL.
16.OxapaKTepH3yﬁTe MPOLECC BOSHUKHOBEHUS IKOJIA «YEJIOBEYECKUX OTHOLICHUI».
17.0603naubTe Bkian . Meiio u M. ®osiert B pPa3BUTHE MEHEKMEHTA

18.0Oxapakrepusyiite cUTyallHOHHBII, IPOLIECCHBIN U CUCTEMHBIN HOIXO0, X CYIL-
HOCTbh U OCHOBHBIE OTJINYHSI.

19.0603Ha‘lBTe 0COOEHHOCTH COBpPECMCHHOT'O MCHCIIPKMCHTA, €ro CYIHOCTD U IICP-
CIICKTHUBBI pa3BUTHUA.

20.PacckaxuTe 0 HAMOHATBLHBIX OCOOEHHOCTSX MEHEIKMEHTA.
21.Cnenaiite cpaBHUTENBHBIA aHAIU3 ATOHCKOTO U aMEPHKAHCKOIO MEHEKMEHTA.
22.0xapakTepusyiiTe ynpaslieHdeckue uaeu B Poccun.

Pa3nen 2. ®yHKIIUM ¥ METOABI YIIPABJIeHUs MPeINPUATHEM
1. Onummre ocHOBHBIE MOA(DYHKIINHU TUTAHUPOBaHUS (IPOTHO3UPOBAHUE, MOICIIUPOBA-

HUE, IPOrPaMMUPOBAHUE).

2. OxapaKTepmyI‘/'ITe BUJBI IINIAHOB: TOJITOCPOYHBIC, CPEAHECCPOIHBIC, KPATKOCPOU-
HBIC, busznec-nnaH.
3. OnuImTe 3TaIb CTPATCTUYCCKOI'O INITAHUPOBAHUA: OIIPEACIICHUC MUCCUHN U Heﬂeﬁ,

aHaJIM3 BHEIIHEH U BHYTPEHHEH cpe/ibl (CUIIBbHBIX U CIIA0bIX CTOPOH OpraHHU3allvy,
CTpaTEeTHUeCKUX albTEpPHATUB); BBIOOD, peanu3alus, oleHka crpareruu. CtpaTeruyue-
CKUI KOHTPOJIb.

4.  BpigBUTE OCOOCHHOCTH CTPATETHYECKOTO IJIAHUPOBAHUS B OPraHU3aIMsIX TOCTH-
HUYHOTO CEpBHCA.

JaiiTe nOHATHE U COAEP)KAHNE OPTAHU3ALINN.

Onummre popmMaabHble U HEQPOPMAIbHBIE TPYIIIBL.

JlaliTe XapaKTEpUCTUKY JI€JIETUPOBAHMIO MOJTHOMOYMN U OTBETCTBEHHOCTH.
OnuiuTe TPUHIUIBI TOCTPOCHUSI OPTAHU3ALUOHHBIX CTPYKTYP YIPABICHUS.
OxapakTepusyiiTe JTHHEHHYI0, (QYHKIMOHAIBbHYIO, JUHEWHO-()YHKIMOHAIBHYIO W
IIPOYME CTPYKTYPHI YIIPaBICHHUS.

10. HazoBuTe 3Tanbl COBEpPIICHCTBOBAHUS OPTaHU3AIMOHHBIX CTPYKTYP YIIPaBJICHUSI.
11. JlaiiTe moHsATHE AOTKHOCTHOU MHCTPYKIUU.

©ooN O
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12. JlaiiTe moHSTHE «MOTHUBALUN», «KMOTHUBYM.

13. Omnpenenute KPUTEPUH MOTHUBAITUH: TOTPEOHOCTH (ITIEPBUYHBIEC M BTOPUYHBIC),
CTUMYJIBI (IPUHYKIEHUE, MaTEPUAIIbHOE MOOIIPEHNE, MOPAIIbHOE TTOOUIPEHUE, CaMO-
YTBEP)KJICHHE), BOSHArpaXKAcHUE (BHYTPEHHEE U BHEIIIHEE).

14. Onummre npouecc OpraHu3anus KOHTPOJIS KauecTBa yCIyr U 00CIy>KUBaHUs B Op-
raHU3aUsAX TOCTUHUYHOTO CEPBHCA.

15. HazoBuTe CyIIHOCTh M HA3HAUYEHUE KOHTPOJIS.

16. VYxkaxute TpeOOBaHUS MPEABABIIEMbIE K KOHTPOJIIO.

17. Onummre >Tanbl ¥ BUABI KOHTPOJIS: IPEIBAPUTENbHBIN, TEKYILINN, 3aKITIOUUTEIb-
HBIH.

18. Ompenenute 3¢hpeKTUBHOCTH KOHTPOIISL, TPUHIUIBI 3()(HEKTUBHOTO KOHTPOJIS.

19. Onummre nepBoHaYaIbHBIE TEOPUU MOTHBAIIHH.

20. OxapakrepusyiTe colepKaTeIbHbIe TEOPUU MOTHBALIMU: HEpapXHsi MOTpeOHOCTEH
o A. Macioy, Teopusi morpedbrocteit Mak Knemmranna, neyxdakropaas reopust D.
I'epudepra.

21. OxapakrepusyiTe MmporeccyalbHbIe TEOPUU MOTHBALIMN: TEOPUU OXKHUIAHUS U TEO-
pus cnpaBeuBoctH, monenb [loprepa-Jloynepa.

22. OObBsCHHTE, KaK HCIIOJIL3YIOTCS TEOPHUH MOTHUBAIIMH B MEHEKMEHTE.

Pa3nen 3. Cs3ymoume npouecchl B Opranu3amuu

©CoOoNoaRwD =
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13.
14.

15.
16.

17.
18.

19.
20.
21.

22.

OxapakTepu3yiTe ynpaBaeHUECKUE PELLIEHUS: CYIIIHOCTb, KJIACCU(PUKALUS, TUIIBI, YCIIO-
BUS IPUHSTHSL.

VYkaxkute TpeOOBaHUS MPEIbSABISEMBIEC K YIPABIEHYECKUM PEIICHUSIM.

Onumure 3Tanbl NPUHATUS PELICHUS.

OxapakTepu3yiiTe MeTo1bl MPUHATHS 3PPEKTUBHBIX YIPABICHUECKUX PELIICHUM.

JlaiiTe XapakTEpUCTUKY MATEMATHYECKOMY MOJEIIMPOBAHUIO.

JlaiiTe XapaKTEpUCTUKY METO/Y SKCIIEPTHBIX OLICHOK.

JlaiiTe XapakTEpUCTUKY «MO3TOBOMY IITYPMY», TEOPUH UTP.

JlaiiTe moHsATHE, HA3HAYCHHE, YKAXKHUTE BU/IbI YIIpaBICHYECKOH HH(pOpMaLnu.
OxapaxTepu3yiiTe HH(POPMAIUIO U €€ BOCIIPUSTHE.

. I[aflTe IIOHATHUC HHCI)OpMaHHOHHOﬁ CUCTCMBI U TCXHOJIOTHH.
. YKaXuTe u oxapaKTepmyﬁTe BUJIbI TCXHUYCCKUX CPCACTB CBA3U.
. OxapaKTepmyI‘/'ITe KOMMYHUKAIIUU B OpPraHU3aliuu: MOHATHUEC, BUIBI (Bep6aJ'ILHBIC u

HeBepOaIbHbIe, BHYyTPEHHUE U BHEUTHHE, TOPU30HTAIBHBIC U BEPTUKAIILHEIE).

Onummure mpolecc KOMMYHUKAIIMU KaK CPEAICTBO Niepeaadn nHGOpMaIuu.

BrisiBUTE 0COOEHHOCTH MpoIiecca KOMMYHHUKAITMH B PEANPUATUSX TOCTUHUIHON UHY-

CTpHH.

BrisiBUTE B3aMMOCBSI3b KOH(PIIUKTA U CTpecca.

VYKaxuTe BUABI CTPECCOB: (U3UOIOTHUUECKHH, IICHXOJIOTHISCKUN, HH)OPMAITMOHHBIH,

YIPaBICHUYECKUM, SMOILIMOHATBHBIN.

OnuimmTe MO3UTUBHBIC U HETATUBHBIE CTPECCHI.

[IpenyioxxuTe MyTH MPEAYPEKACHUS CTPECCOBBIX CUTYAIIM U TIOHWKEHHUS YPOBHS

cTpecca.

OxapakTepu3yiTe METOIbl CHITHS CTpecca.

Oxapaktepu3yiiTe KOH(MINKTHI B OpraHU3aIUH: TOHATUE, PUPOA, TTOCIEICTBUSI.

Onumure QyHKIUKW KOH(MIWKTOB: pa3pylIUTEIbHBIC, CO3UIATEIbHBIC, TUArHOCTHYE-

CKHE.

[Tepeuncnure u oxapakTepU3yHTe BUIBI U MPUYNHBI BOSHUKHOBEHUS KOH()JIUKTOB: BHYT-
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PHWIMYHOCTHBIX, MEKITUYHOCTHBIX, MEXKIY JIMYHOCTHIO U TPYIIION, MEKTPYIIOBBIX.

23. OxapakTepu3yiTe KOHQIUKTH B TPO(PECCHOHATILHON JAEATEIHHOCTH.

24. YxaxuTe IpaBuiia OBEJACHUS B KOH(IIUKTE.

25. [pemioxxute METOABI YIpaBiICHUs KOHMIMKTAMU B KOJUICKTHBE: CTPYKTYPHBIC M MEX-
JTUYHOCTHBIE.

26. BeisiBuTE 1MOCIEACTBUS KOH(PIUKTOB.

Buj pa6orei: [Toaroroska Kk mpakTHYECKOMY 3aHSITHIO

HHCTpYKINS 10 BBINOJHEHHI0 CAMOCTOSTEILHOM PadoThl

IMoaroToBKa K NPAKTHYECKUM 3aHATHAM
Ilpakmuueckoe 3ansmue — 310 oxHa U3 GopM y4eOHOH pabOTHI, KOTOpask OPHEHTHPOBAaHA
Ha 3aKpeIUICHHE U3YYeHHOTO TEOPETHIECKOTO MaTepraa, ero 0osee rrybokoe ycBoeHue u hopmu-
pOBaHWE YMEHUSI IPUMEHSATh TEOPETUYECKHE 3HAHUS B MPAKTHUECKUX, MPUKIAAHBIX Hemsax. Oco-
0oc BHMMaHHE Ha MPAKTUUECKUX 3aHATUSIX YAEISETCS BBIPAOOTKE yYEOHBIX WM MPOQecCHOHab-
HBIX HaBBIKOB. Takue HaBBIKH (POPMHUPYIOTCS B MPOLIECCE BBHIMTOJHEHUS KOHKPETHBIX 3aIaHUN —
yIpakKHEHHH, 33a71a4 ¥ T. 1. — 10/ PYKOBOJCTBOM M KOHTPOJIEM IPETIO1aBaATEIIs.
JTanbl NOATOTOBKH K MPAKTHYECKOMY 3aHATHIO:
— OCBEXHUTE B IaMSTH TEOPETUYECKHE CBEJCHMS, MOJYyYCHHbIE HA JICKIUSAX U B MpoLEcce
CaMOCTOSITENTbHON PabOTHI,
— noadepuTe HeOOXOAUMYIO YIEOHYIO U CIIPaBOYHYIO JIUTEPATYPY,

— OIPENIENIUTECH B LIEJISIX U CHEU(PUUECKIX OCOOEHHOCTAX MPECTOAIIEH paOOTHI.

Buja padorsel: Hanucars pedepar Ha onpeeseHHYI0 TeMy

NHeTpYKIMSA 0 BLINOJIHEHHIO CAMOCTOATEILHOH PadoThI

Pegpepam - xpaTkoe H3JI0KEHUE B MUMCBMEHHOM BHJE WM B (hopMe MyOIMYHOTO JOKJIajaa co-
JiepKaHUsl HayyHOrO TpyJa WIM TPYIOB, 0030p JuTeparypsl mo teme. M3noxeHue marepuana
HOCHUT IIPOOJIEMHO-TEMaTHUYECKHUI XapaKTep, MOKa3bIBAIOTCS Pa3InYHbIe TOUKU 3PEHHUS, a TaKKe
coOcTBeHHBIE B3rsAAbl Ha mpobiemy. Conepkanue pedepara JOMKHO ObITh JTOTHYHBIM. OOBEM
pedepara, kak mpaBmiio, oT 5 10 15 MaIMHONMCHBIX CTpaHUL. Tembl pedepaTa OTpakeHbl B
tabmuie «Buabl caMocTosTeTbHON paboThl U (POPMBI OTUETHOCTH U KOHTpoJs». [lepen Havamom
paboThl Haj pedepaToM ClenyeT HaMETUTh TUTaH U moAoopaTh auteparypy. [Ipexnae Bcero, cie-
JIyeT TOJB30BaThCS JIUTEPATYPOH, PEKOMEHOBAHHON ydeOHOM MpOorpaMMoi, a 3aTeM pacilu-
PHUTH CIIMCOK MCTOYHHMKOB, BKIJIIOYAs W MCIIOJIB30BaHME CIIELUAIBHBIX JKYpHAJIOB, TJI€ UMEETCS
HOBelIas HayyHas uHpopmanus. CTpykTypa pedepara:

— TUTYJbHBIN JIUCT.

ZVU



— OIJIaBJICHUE.

— BBEJCHHUE (JaeTcs MOCTaHOBKA BOIPOCA, OOBIICHIETCA BHIOOP TEMbI, €€ 3HAYUMOCTD U aK-
TyaJlbHOCTb, YKa3bIBAOTCS LIEb U 331a4u pedepara, 1aércs XapaKTepUCTHKA HCTIOIb3Y-
€MOM JIUTEpaTyphl).

— OCHOBHAsI 4aCTh (COCTOUT M3 TJIaB U MOATrJaB, KOTOPbIE PACKPBIBAIOT OTIEIbHYIO Mpo0dIie-
MY WJIM OAHY U3 €€ CTOPOH U JIOTUYECKH SIBJISIIOTCS MPOJAOKEHUEM APYT APYyra).

— 3aKIro4YeHue (MOJIBOASTCS UTOTH M JAIOTCS OOOOIIEHHBIE OCHOBHBIC BBIBOJIBI IO TEME Pe-
depara, nenaroTcs peKOMEHIAINH).

~ CIIMCOK JIUTEPATYPHI.

B cniicke nuTeparypsl J0KHO OBITH HE MeHee 8-10 pa3IMuHbIX HCTOYHUKOB.
JlormyckaeTcsi BKJIFOUCHUE Ta0JunIl, rpauKoB, CXeM, Kak B OCHOBHOM TEKCTE, TaK M B Ka-
YeCTBE MPHUIIOKEHUH.

Kpurepun ounenkmn pedepara: COOTBETCTBHE TEMC, I‘J'IY6I/IH8. HpOpa6OTKI/I Martrepuajia,

MMPaBUJIBHOCTH U IMOJIHOTA MCIIOJIb30BAHHUA NCTOYHUKOB; BJIaJICHUC TepMHHOJIOFI/ICﬁ u KYJII)TypOI;'I
peun; odopmieHue pedepara.

Pe(bepaTLI MOT'YT OBITh IMPEACTABJICHBI HAa TCOPCTUYCCKUX 3aHATHUAX B BUJAC BBICTYILIC-

PaGora Han BBeieHneM
BBenenue — oqHa U3 COCTAaBHBIX M BaXXHBIX yacteu pedepara. [Ipu pabore Han BBene-

HUEM H€O6XOI[I/IMO OIMUpaTbCda Ha HABLIKH, HpI/IO6peT€HHBI€ IIpu HalmTMCaHuu HU3J10KEHUH U COYU-
HeHuil. B o0Bbeme pedepaTa BBeAeHHE, KaK MPABHUIIO, COCTABIAET 1-2 MaIIMHOMUCHBIE CTPaHU-
1pl. BBeieHrne oObIYHO CONEPKUT BCTYIJICHHE, 0OOCHOBaHHE aKTYalbHOCTH BHIOPAHHOUM TEMBI,
bopMyITUPOBKY I1eIH U 3a/1a4 pedepaTa, KpaTKuil 0030p JTUTEpaTyphl 1 HCTOYHUKOB I10 MPoOIIe-
M€, UCTOPHIO BOIIPOCA U BBIBOJ.

Beryniienne — 3to 1-2 a63ana, HeobxoauMele Uit Havdana. JKenaTelnbHO, YTOOBI BCTYILIE-
HUE OBLJIO SIPKUM, HHTPUTYIOIINM, TPOOJIEMHBIM, a, BO3MOXHO, TeMa pedepara nmotpedyer Toro,
4TOOBI HadaTb, HAIPpUMEP, C HU3JIOKCHUSA KaKOI'o-TO OIPEACICHUS, THUIIA «ITOJUTUYCCKUE OTHO-
MIEHUS — JTO...)».

O0ocHOBaHME AKTYaJIbHOCTH BHIOPAHHOM TEMBbI - 3TO, IIPEXKJIE BCETO, OTBET HA BOMPOC:
«mmoyemy s BbIOpan(a) 3Ty Temy pedepara, yeM OHa MeHs 3auHTepecoBasia?». MOXKHO U HYKHO
CBs3aTh TeMy pedepara ¢ COBPEMEHHOCTHIO.

Kpartkuii 0030p quTepaTypbl 1 HICTOYHUKOB MO MPOGjaeMe — B 3TOW 4acTH pabOThI HAJ
BBEJICHHEM HE0O0XOJMMO 0XapaKTepPH30BaTh OCHOBHbBIC HCTOYHHUKH H JIUTEPATYPY, C KOTOPOil aB-

TOP pa6OTELH, OLICHUTD €C MOJIC3BHOCTH, JOCTYIMHOCTD, BBICKA3aTh OTHOMICHUEC K 9TUM KHUTaM.

21



HcTopusi Bompoca — 3TO KpaTKOE OCBEIIEHHE TOTO Kpyra MpeACTaBICHHH, KOTOPBIE CII0-
KHUJIKCh B HAayKe 110 TaHHOM Mpo0JIeMe U CTald aBTOPY U3BECTHBI.
BeiBoa — 3710 00001I€HNHE, KOTOPOE HEOOXOIUMO JeNaTh NMpPH 3aBepHICHUH PabOThl HaJ

BBCACHHCM.

TpedoBaHus K colep:kaHuIo pedepara
Copnepxanme pedepara TODKHO COOTBETCTBOBATH TEME, NOJHO €€ pacKpbiBaTh. Bce
paccyKIeHHs HY)KHO apryMEeHTUPOBaTh. Pedepar nmokas3piBaeT IMYHOE OTHOLICHHUE aBTOpa K U3-
naraemomy. Ciellyer CTpeMHUTbCS K TOMY, YTOOBI U3JI0’KEHHE OBLIO SICHBIM, IPOCTBHIM, TOYHBIM U
IPU 3TOM BbIpa3UTeNIbHBIM. [Ipy H3n0XKeHNH MaTepuaia HEOOXOIUMO COOJII0aTh OOLIEPUHS-
ThI€ [IpaBUJIA:
— HE PEKOMEHJAYETCSl BECTH II0BECTBOBAHUE OT IMIE€PBOrO JIMIA E€IMHCTBEHHOIO YHcia
(Takue yTBEpKACHHUS JIydlle BbIpa)kaTh B O€31MUHON (popme);
— IIpH YIIOMHHAHUU B TeKCTe (paMuimii 0053aTeNIbHO CTABUTh MHULMANBI ITepe]l haMuinei;
— Kakaas riasa (nmaparpad) HauMHAeTCs ¢ HOBOM CTPOKH;
— IPU U3JI0)KEHUHU PA3IMYHbIX TOUYEK 3PEHUS U HayUHbIX MOJOXKEHHUH, IIUTAT, BBIAEPIKEK U3
JUTEPaTyphl,

- HeO6XOI[I/IMO YKa3bIBaTb HCTOUYHUKHU, T.C. IPUBOAUTH CCBIJIKU.

IIpaBuna oopmiieHHs CCHLIOK
B pedepare cBeneHus o0 MCHOIB30BAaHHOW JUTEpaType MPUBOAATCS Yalle BCETO B
CKOOKax IocJie ClIOB, K KOTOPBIM OTHOCATCS. B ckoOkax cHaudana yka3bplBaeTCsi HOMEp KHUTH B
CIMCKe JMTEpaTyphl, a 3aTe€M uepe3 3alATyro cTpaHunia. Eciau ceplika odopmisercs: Ha [UTATy
U3 MHOTOTOMHOI'O COUYMHEHUS, TO MOCie HOMepa KHUTH PUMCKON HU(PON yKa3bIBAE€TCS HOMEP
TOMa, a MOTOM HoMep ctpanulbl. [Tpumepst: (1,145); (4,11,38).
Pabora Haja 3aki04eHneM
3aKIIoYeHne — caMoCTosITeNbHast YacTh pedepata. OHO HE JTOIHKHO OBITH TEpEoKEeHH-
eM coziepKaHusi PabOTHI.
3aKiIro4eHne JOHKHO COJEPKaTh:
— OCHOBHBIE BBIBOJIBI B CXKaTOM (hopMe;
— OLEHKY TMOJHOTHI W TJIYOMHBI pELIEHHS TeX BONPOCOB, KOTOPBIE BCTABAIH
BIIPOLIECCE U3YUEHUS TEMBI.
O06bem 1-2 MaIIMHOMMCHBIX WJIM KOMIBIOTEPHBIX JIHCTa opMara A4.
OdopmiieHne NPUIOKEHUS

HpI/I.HO)I(eHI/Ie MOMCIIACTCS MOCJIC 3AKIIIOYCHUA U BKIIIOYACT MAaTCPpUAJIbl, JOIMMOJIHATOIINC
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OCHOBHOM TEKCT pedepara. DTO MOTYT OBITh TaONHIIBI, CXEMbI, (pParMEHTh HCTOYHHUKOB,
WITIOCTpaluy, (poToMarepuasl, CI0Baph TEPMUHOB, ahOpPU3MbI, H3PEUEHUS, PUCYHKH U T.II.
[Tpumepst odopmiteHUS:
[Tpunoxxenue 1. TepMmuHonornueckuii cioBapb “OCHOBbI SKOHOMHKH .
[Tpunoxenue 2. Cxema KOMMYHUKAIIMOHHOTO MPOIECca.
B Tekcre pedepara HeoOxoaumo aenats npumedanus. [Ipumep: ( mpunoxenue 1, C.21).

[TpunoskeHue SBISETCS KeNaTeIbHBIM, HO HE 00s3aTeNIbHBIM JIEMEHTOM pedepara.

IIpaBuia opopmienns OudanorpagpuuecKnx CNuCKoB

Cnucoxk nurepaTypbl HIOMELIAETCs B KOHIIE pedepaTa U IPOHYMEPOBBIBACTCSI.

CBeneHusl 0 KHUTAxX B CIIMCKE JIMTEPATYphl H3aratoTcs B andaBuTHOM nopsiake. CBeze-
HUS O KHHUTE JIAI0TCSI B CIEAYIOUIEM MOPSIIKE:

aBTOp ((hamMuIIHSI, THUIIMAIIBI); Ha3BAaHKE, T10/[3ar0JIOBOK;

BBIXOJIHBIE JJaHHBIE (MECTO M3JIaHUsl, U3/IaTEIbCTBO U rof u3aanus). [Ipumep: Andumo-
Ba H.A. Kynunapus. Yue6uuk. - M.: [IpocBemenue, 2009.

Ecnu peub uzet o cratbe, HarleuaTaHHON B COOpHUKE, )KypHaJe WU ra3eTe, TO MOCe aB-
TOpa M Ha3BaHUA MyOJIMKAUU YKa3bIBAIOTCS:

Ha3BaHUEe COOPHHKA, KypHAaJIa, Ta3eThl; MECTO U3/IaHUS U TOJ M3aHus (eciiu COOPHUK);
roJl, HOMEep XypHaja WIM JaTa BeIxoJa rasetsl, crpanuna. [Ipumep: ITnenkos O.1O. Pecropan-
HbIii Ou3Hec B Poccuu // Pectopannsie Begomoctu. - 2012. - Nel. - C.10-16.

B OubnuorpaguyeckoM onucaHUM HE pa3peliaeTcss COKpalarh (paMuwInd aBTOPOB, a
TaKKe 3aryiaBusi KHUT U ctaTei. CokpalaroTcs ToIbKo Ha3BaHUs ropoaos: Mocksa (M.), CaHKT-
[TerepOypr (CII6.). Ha3BaHus ocTabHBIX TOPOJIOB MUNIIYTCS O€3 COKpALCHHUM.

Ecnu kHura m3gaBanack mapauielbHO B IBYX TOpoJiaX, Ha3BaHUS UX MPUBOJIATCS depe3
TOYKY C 3aIISITOM.

TpeodoBanusi kK opopmiieHuI0 pedpepara

Tekct paGoThl mUIIETCS pa300pUMBO HA OAHOI cTopoHe jaucTa (hopmarta A4) ¢ mmpo-
KHMHU TOJISIMH CJIeBa, CTPaHMIIbI IPOHYMEpOBbIBatOTCs. [Ipu U310KEeHNN MaTeprala HyKHO YeT-
KO BBIJICNIATH OTJENIbHbIE YacTh (a03alibl), TaBbl U Maparpagpl HauWHATH C HOBOW CTPAHUIIBI,
cienyeT u3berath cokparmieHusi ciaoB. Ecnu pabora HaOupaeTcss Ha KOMIBIOTEpE, CIENyeT TPH-
NIepKUBATHCS CIEAYIOMNX MPaBHII (B JOMOJHEHHE K BBILIEYKa3aHHBIM):

— Habop TekcTa pedepara HEOOXOAUMO OCYILECTBIIATH CTAHAAPTHBIM 12 mpudTom;
— 3aroJIOBKH cienyeT Habupathb 14 mpudTom ( BBIAEIATH MOITYKHPHBIM) ;
— MEKCTPOYHBIN MHTEPBAJI MMOJYTOPHBIN;

— paspemraercss HHTEpBaJ MEXay ad3alamu;
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— orcTyn B ab3amax 1-2 cMm.;
— T10JI€e JIEBOE 2,5 CM., OCTaJIbHBIE 2 CM.;
— HyMepallus CTPAHUIIbl CHU3Y WIH CBEPXY MOCEPEAUHE JINCTA,

- o0beMm pedepara 20-24 cTpaHUIIBL.

IHoaroroBka K 3amMTe ¥ MOPSIAOK 32U THI pedepara
HeoOxonuMo 3apaHee MOATOTOBUTH TE3UCHI BBICTYIJICHUS
(mmaH-koHCTIEKT). [Topsinok 3amuTel pedepara:

- KpaTkoe cooOlIeHne, XapakTepusyrollee 3aaadyd paboThl, €€ aKTyaJbHOCTb, II0-
JTy4eHHBIE PE3yIbTAThl, BBIBOJ M MPEATOKEHUS.

— OTBETHI CTYJIEHTAa Ha BOIIPOCHI [IPENOJaBaTels.

— OT3bIB PYKOBOJUTENSI-KOHCYJIbTAHTA O XO/I€ BBIIIOJIHEHUS PAOOTHI.

Cosemut odyuarowemycsa npu 3auwgume pegepama:
Ha Bcro 3amuty pedepara oTBoauTCS Yaiie Bcero okoso 15 munyr. [lpu 3amure nocra-
paiiTech cOOIIOCTH MpPUBEICHHBIC HIKE PEKOMEH/ AU U

— BBl JIOJDKHBI BCIIOMHUTbh MaTepHall MAKCUMAJIbHO MOAPOOHO, U 3TO JIOJKHO HAWTH OTpa-
*KeHue B cxeme Bamero orBera. Ho Tyr, ke HE0OXOOUMO BBIJENIUTH TJIABHOE, UTO
HauboJsiee BaKHO JJI MOHUMaHKs MaTepuania B I[elIoM, HHaue Bbl cMokeTe mporoBOpHTH
Bce 15 MUHYT M HE PacKphITh CyllecTBa Bompoca. OCOOEHHO CTPOro clieayeT OTOupaTh
IPUMEPHI U UILTIOCTPAIIUH.

— BCTYIUIEHHE JIOJKHO OBITh OYeHb KpaTKUM. CTpOro CileIuTe 3a TOYHOCThIO CBOMX BBIpa-
YKEHUI U MPaBIIIBHOCTHIO YIIOTPEOICHUSI TEPMUHOB.

— He MBITaliTeCh paccka3aTh MOOOIBIIE 32 CYET YCKOPEHHUS TEMIIA, HO M HEe MSIMJIIUTE.

— HE JEMOHCTPHUPYHUTE W3JIMIIHETO BOJHEHHS U HE HalpaliuBaiiTeCch Ha COUyBCTBUE.

— OynpTe 0COOEHHO BHUMATENbHBI KO BCEM BOIIPOCAaM IpernojaaBaresisi, He OOWTech
JIOTIOJIHUTEIBHBIX BOIIPOCOB - Yallle BCETO MPEnoJaBaTeb UCMOJIb3YET UX KaK OJIUH
U3 Coco0O0B MOMOYb BaMm MM COKOHOMUTH BpeMs.

— MpexJe YeM OTBeuaTh Ha JOMOJIHUTENIbHBIM BOMPOC, HEOOXOIMMO CHayajia Ipa-
BUJIBHO €ro MOHATH. JJi1 3TOr0 HYy>KHO XOTsI ObI HEMHOTO MOAYMaTh, HHOTJA Mepe-
CIIPOCUTh, YTOUHUTH: MPABWIBHO JHU Bbl MOHAMM mocTaBieHHbId Bompoc. U npu
OTBETE CIEAYET COOJII0/IaTh TOT K€ MPHUHIIUII SKOHOMHOCTH MBIIUICHUS, a HE BBI-
CKa3bIBaTh 0€3 pa3bopa Bce, uTo Bl MOXeTe cKa3aTh.

— OynpTe 10OpOoKeIaTeNbHbBI U TAKTHYHBI.
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Inan-rpaduk padorsl HaA pedepaToM

Jdranbl padoThbl

Conep:xkanue

padoThI CTyIeHTa

®opma

OTYCTHOCTH

Conep:xanue

paﬁoTbI npemnoaaBaTeist

1. BBogusiii

Br16op Temsl pedeparta, mo-
UCK W O3HAKOMJICHHE C

BapuanT nnana,

eab 5 3a-

Koncynpramms, Koppexius
NesTeILHOCTH, TIPOBEpPKA

JIUTEPATYPOH, Ja4uu paboTHI, TuIaHa pedepara "
(opMymupoBaHUE [EAH  |CIIMCOK JIMTEPATYPHI |CHHUCKA JIUTSPATYPHI
W 337124
paboTHI, COCTABIICHUE TITaHA
2.0cHoBHOM Pabora HaJ ocHOB- |KpaTkue Te3u- |YcTHOE coOecemoBanue,

HBIM COJIep KaHHEM CBI, TTOAPOOHBIH WHANBUAyaTbHAS KOH-

W 3aKJIIOYCHHEM pedepara  |IutaH paboThI, dYep- |CylbTamus, KOPPEKIHs
HOBBIC 3aIlMCH
3. 3aKI0YUTENbHBIA Odopmienne pedepara 3aBepIICHHbBIN IIposepka,
pedepar pereH3upoBaHme PadoTHI,
BO3Bpar pedepara
4. 3amura pedepara [ToaroroBka K 3amure 3ammra peepara  |[IpuHsATHE 3aIUTHI

pedepara

@dopmMa KOHTPOJIA U KPUTEPUH OlleHKH pedepaTa

Pedeparsl BeIMONHSIOTCSA Ha TMcTaxdopmaraA4 B COOTBETCTBHU C MPEICTABICHHBIMU B
METOAMYECKUX PEKOMEHIAIMIX TPEOOBAHUSIMHU.

«OTJIMYHO» BBICTABJISIETCS B cilydae, Korna oobem pedepara cocrasiser 10-12cTpanuil,
TCKCT HaIll€4aTaH aKKypaTHO, B COOTBETCTBUU C Tp€6OBaHI/I$[MI/I, IMMOJIHOCTBIO paCKphbITa TEMA pC-
depara, oTpakeHa TOYKa 3pEHHH aBTOpa Ha paccMaTpuUBaeMylo IpoliieMy, pedepar HamucaH
rpaMoTHoO, 6e3 omubok. [Ipu 3ammre pedepara oOyyaromuiicss MPOJIEMOHCTPUPOBA OTIUYHOE
3HAHUC MaTcpuaia pa6OTI)I, IPHUBOANJI COOTBETCTBYIOIIHME AOBOJbI, AaBaJl ITOJHBIC Pa3BCPHYTHIC
OTBCTHI Ha BOITPOCHI U apIryYMCHTUPOBAIT UX.

«XOpOLIO» BBICTABIIAETCS B ciyyae, Korjga oobeM pedepara cocrasiser 8- 10 crpanwmil,
TEKCT Hare4yataH akKypaTHO, B COOTBETCTBUHM C TpeOOBaHUSIMHM, BCTpEUYaroTcsl HEOOIb-
IIMe OIEYaTKH, MMOJTHOCTHIO pacKphiTa TeMa pedepara, oTpakeHa TOYKa 3peHHs aBTOpa Ha pac-
cMaTpuBaeMyto mpobiemy, pedepar Hanucan rpamoTHO. [Ipu 3amurte pedepara oOydaroniuiics
IPOIEMOHCTPUPOBAJ XOpoIllee 3HAHWE MaTepuana paboThl, IPUBOUII COOTBETCTBYIOIINE JI0BO-
JIbl, HO HE CMOT JIaTh TOJIHbIE pa3BepHYThIE OTBETHI Ha BOIPOCHI M MPUBECTU COOTBETCTBYIOIINE
apryMeHTHI.

«YIOBJIETBOPHUTEIBLHO) - B clydae, Korja o0beM pedepara coCTaBIsIeT MEHEe 8 CTpaHHIL,
TEKCT HalleyaTaH HEAaKKypaTHO, MHOTO OIE€YaToK, TeMa pedepara pacKpbiTa HE HMOJHOCTHIO, HE
OTpa’keHa TOYKa 3pEHUs aBTOpa Ha paccMaTpUBaeMylo MpodieMy, pedepaT HalKMCcaH ¢ OMUOKa-
Mmu. [Ipu 3amure pedepara oOydaromuiics: MpoAEMOHCTPUPOBA cllaboe 3HAHWE MaTepuaia pa-

6OTBI, HE CMOT" IPUBECTU COOTBETCTBYIOINE JOBOABI U ApTYMCHTHUPOBATh HA CBOU OTBCTHI.
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«HeyI0BJIeTBOPUTEJIbHO» - B Cly4ae, Korja oObeM pedepaTa cocCTaBIsieT MEHee

SCTpaHI/IH, TEKCT Halc4daTaH HCAKKYpPaTHO, MHOI'O OII€YaTOK, TEMa pe(bepaTa HE pacKkpbITa, HE

OTpa’keHa TOYKa 3peHHs aBTOpa Ha paccMaTpuBaeMylo Mpo0aeMy, MHOTO OIMIHOOK B IIOCTPOCHUHU

npemioxenuii. [Ipu 3ammre pedepara oOyyaroniuiics mpoaeMOHCTPUPOBAT cllaboe 3HaHUE Ma-

T€pHraia pa6OTBI, HE CMOT PACKPBITh TEMY HE OTBCYAJI HA BOIIPOCHI.

TemaTuka pedeparon

1. CymHOCTh COBPEMEHHOTO MEHEIKMEHTA

2. OcobenHocTH YIpaBJICHUA B pOCCHﬁCKOﬁ IMPaKTHUKE: OT COBETCKOH M0XU J0 HAaCTOAIIC-

'O BpEMCHHU

3. HanmoHanbHble OIXO/bI K YIIPABICHUIO: aMEPUKAHCKUH, SITOHCKUN U JIp.

4. Poccuiickuii MEHEKMEHT U HallMOHAJIbHAS KYJbTypa

5. MeHeKMEHT KaK HayKa U IPAKTUKA YIIPaBICHUS

6. OpFaHI/ISaHI/Iﬂ KaK OCHOBa MCHC/I’KMCHTaA

7. BHyTpeHHsIs cpella OpraHu3aliu

8. BHemHsIs1 cpeia opraHu3anuu

9. Opranu3aloOHHbIE CTPYKTYPBI CUCTEMBI YIIPABICHUS

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

21

OyHKIUHA COBPEMEHHOTO MEHEKMEHTA

Meronb! ylpaBiieHUs B MEHEIKMEHTE

[TpoGiieMbl coruaibHON OTBETCTBEHHOCTH U 3TUKH B COBPEMEHHOM MEHEIKMEHTE
MotuBanus kak QyHKIUS MEHEIKMEHTa

KoHTponb kak pyHKIIUS MEHEIKMEHTA

Ha3nadeHue BJIaCTH U TUYHOTO BIMSHUSA PYKOBOJUTENS B MEHEIKMEHTE
ABTOpPHUTET, JINJIEPCTBO U BJIACTH B YIIPABICHUN OpraHU3aIueit

VYnpasnenre KOHQIMKTaMH, U3MEHEHUSIMHU U CTpeccaMu

3HaueHUE OPraHu3alMOHHON KYJIBTYpPhI M IEPCOHANA B MEHEPKMEHTE
[TpodeccronanbHBIN MOPTPET COBPEMEHHOTO MEHEKepa

[Tonsitre n knaccuukanus GyHKIUN yrIpaBieHus

. CTpyKTypa 1 Ipouecc NpUHATHS YIIPABICHYECKUX PEIICHUI
22.
23.
24.
25.
26.
27.

MecTo njaaHUPOBaHUS U IPOrHO3UPOBAHUS B MEHEKMEHTE

Cucrema IporHo30B U MJIAHOB (PUPMBI

Ponb 0TBETCTBEHHOCTH B IpOIIECCE YIPABICHUS

Crunb ynpasneHus, 3p(HeKTHBHOCTb CTHIISL YIPABICHHS

Tumbl cTpareruil OpraHu3aIiy: KOpIopaTHBHAs, 1€710Basi, (PyHKIMOHATIbHAS

CymHocTs u coaepxanue Muccuu. opmynupoBaHre MUCCUU
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28. OCHOBHBIE COCTABJISIFOIIAE W TUIBI BHELIHEW cpe/ibl. AHAN3 BHEIIHEHN Cpeibl

29. SWOT-ananm3. Martpuiia Bo3MokHOCTeH. Matpuiia yrpo3

30. KonkypenTHsliit ananus. Mojens ananuza koHkypenuuu M.Iloprepa

31. Ananus norpeduteneil. CerMeHTanus, MOTUBAIHS TOTpeOUTENeH

32. DBosonUs IIKOJI YIIPABICHUS: KJIacCUYecKas, aIMUHUCTPATUBHASI IIKOJIbI

33. DBoJIonuMs MIKOJ YIPABIEHUS: IIKOJIA YEJIOBEYECKMX OTHOIICHUH, IIKOJIa MOBEIeHYe-
CKHX HayK

34. CoBpeMeHHas (KOJUYECTBEHHAs) IIKOJIa YIPABJIECHUS U TIOAXObI K YIIPABICHHUIO

Bua padorsl: Hanucats scce

HHCTPYKINSA 10 BLINOJHEHHUIO CAMOCTOATEILHOH PA0OTEI

Acce (¢ PpaHIy3CKOTO eSSal — «IOMbITKA, MPoda, 0UYepK») — MPO3anIeCKOE COUNHCHHE
HEeOO0JIbIIOro 00beMa U CBOOOAHON KOMITO3ULIMH, BBIPAXKAIOIIEe NHANBUyalbHbIE BIICUATICHUS
U COOOpaKeHHsI 0 KOHKPETHOMY IMOBOJY MJIM BOIPOCY U 3aBEIOMO HE MPETEHIyIoIlee Ha HC-
YepIBIBAIOIINIA OTBET. ITO HOBOE, CYOBEKTUBHO OKpAILIEHHOE CIIOBO 0 4eM-ITn00, uMeroiiee Gpu-
J0COQCKUN, HUCTOPUKO-OMOrpapuueckuil, NyOIMIMCTUYECKUHN, JUTEPaTypHO-KPUTUYECKUH,
HAYYHO-TIOMYJISIPHBIN WITN OCJIETPUCTHYECKHIH XapaKTep.

Kanp scce npeamoJiaraer cBodoay TBopyecTBy. Bes ero mpenects B TOM, YTO aBTOp
MOYKET HanucaTh JII0Oble CBOM Pa3MBIIUICHUsS Ha aOCOJIOTHO JII0OYI0 TeMy. Jcce — 3TO pas-
MBIIIEHUE HaJl KaKo-HUOyab pobsaemoii. [ToaToMy B acce JomycKaeTcs mojgeMuKa ¢ JpyrumMu
aBTOpaMu (WX TOYKOM 3peHwus ). LluTupoBaTs Apyrux aBTOPOB MOKHO, HO YMEPEHHO H K CITydarlo.
Occe — 3TO abCONIIOTHO CaMOCTOsITENIbHAs paboTa, HallMCaHHasi COOCTBEHHBIM CTHUJIEM M SI3bI-
KOM, [T0O3TOMY, YeM MEHbIIIE IIUTAT, TEM JyYIIIE.

Ha nepBoMm miane 3cce — JHYHOCTH aBTOpa. Ero Meicin, 9yBcTBa, OTHOMIEHHS K MUDPY
CTaHOBSITCSI OCHOBOH UIsl counHeHus1. [Ipn HanmmcaHnu 3cce MOTYT BOSHHKHYTH TPYIHOCTH. DTO
¥ 1oA00pKa TEMBbI, U CTUJIb HAIIMCAHUsl, U HECTAHIAPTHBIN B3I HA KaKyl0-HUOYAb PpobIeMy.

Kpome 31010, 4T00BI HAIMCATH 3CCE, HA/10 3HATH OTJIMYMSA B CTHJIE ICCe:

— 00pa3HOCTH;
— aOpUCTUYHOCTE;
— TapaZoKCalIbHOCTb.
Jl1s1 mepeaaym JTMYHOr0 BOCIIPUSATHS, OCBOEHHMS MHPa aBTOP 3cce:
— TPUBJIEKAET MHOTOYHCIICHHBIE TPUMEPHI;
— MPOBOJUT Mapaljieu;

— moadOupaeT aHAIOTHH;

27



HCIIOJIB3YCT BCEBO3MOXKHBIC aCCOIMAIHH.

Jl1st 3cce XapaKTepHO MCIOJb30BaHHE MHOTOYHUCJIEHHBIX CPeICTB XYy/10:KeCTBEHHOI

BBIPA3UTECJIbHOCTU:

meTadopsr;
QJUIETOPUYECKHUE U MIPUTUYEBBIC 00pa3bl;
CHMBOJIBI;
CpaBHEHMS.
Dcce Oy/aeT BBILJIsAeTh 0oraye 1 MHTepecHee, €CJIH B HeM NPHUCYTCTBYIOT:
HeTpeCKa3yeMble BBIBOJIBI;
HEO)KUJIaHHBIE TOBOPOTHI;
UHTEPECHBIC CIETIICHHS.

[To peyeBOMYy MOCTPOECHUIO 3CCE — 3TO JTUHAMUYHOE YEPEIOBAHUE IMOJEMUYHBIX BBICKA-

3BIB3.HHI>1, BOIIPOCOB, YCTAHOBKA HAa Pa3srOBOPHYO HHTOHAIUIO U JICKCUKY.

Cneuuduka xaHpa icce:

3aroJIOBOK 3CCE HE HAXOAMTCS B MPSMOM 3aBUCUMOCTH OT TEMBI: KPOME OTPaKEHHUS CO-
JepaHusl pabOThl OH MOXET SIBJIATHCS OTHPABHOW TOUKOW B Pa3MBIIIJICHUSIX aBTOPA,
BBIp2)KaTh OTHOILIEHUE YaCTH U 11eJI0T0;

CBOOOIHASI KOMITO3UIIMS dCCE MOAUYMHEHA CBOCH BHYTPEHHEH JIOTHKE, a OCHOBHYIO MBICIIb
Jcce CIEyeT MCKAaTh B «IIECTPOM KPYKEBE» pa3MBINUICHUH aBTopa. B aTOoM ciyuae 3a-
TpoHyTas rpobieMa OyIeT pacCMOTPEHA ¢ Pa3HbIX CTOPOH;

€CJIM B COYMHEHHH Ha JTUTEPATypHYIO TeMY JOJKHO Mpeo0ianaTh pallMoOHAIBHOE coue-
TaHUE aHAJIN3a XYI0’KECTBEHHOTO MPOU3BEICHUS C COOCTBEHHBIMU PACCYXACHUSIMH, TO B
acce SIPKO BBIpa)KE€HA aBTOPCKAs TIO3UITHSI.

(I)opma KOHTPOJISI U KPUTCPUHN OIICHKH

TekcT 3cce caaercs Ha OTAENIBbHBIX JIUCTaX.
Kpurepun onenku:

OneHKa «OTJIMYHO» BBICTABIISIETCS B CIy4dae MOJHOIO PaCCMOTPEHUS BOIPOCA, ApIyMEH-

TUPOBAHHOI'O BBIPAXKCHUA CBOCH MO3uIHH, OTCYTCTBUA OI]_II/I6OK, rpaMOTHOI'0 TEKCTa, TOYHOCTDH

(bopMyIHPOBOK U T.1.;

OI_ICHKa «XOpomo» BBICTABIIACTCA B ClIy4da€ ITOJIHOT'O BBIIIOJIHEHHUS BCETO o0Bema pa60T

[P HaJIMYMU HECYIIECTBEHHBIX OIMIMOOK, HE MOBIMUSBIINX Ha OOIIUI pe3ynbTaT paboThl U T.1.;

OHGHKa «YAOBJIETBOPUTEJIBbHO» BBICTABIACTCA B CilIyda€c HEOOCTATOYHO ITOJIHOI'O pac-

CMOTPCHUA HpOGHeMBI, Ipru HAJIM4IUU OLHI/IGOK, KOTOPBIC HC OKasaJii CYHICCTBCHHOTO BJIMSAHUA

Ha OKOHYATEJIbHBIN PE3YJILTAT;

OHGHKa «HEYAOBJECTBOPUTEC/IbHO» BLICTABJIICTCA B Ciydac€, C€CJIM TEMa HE pac-
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KpbITa, paboTa BHITIOJIHEHA KpaitHe HEOPEKHO U T.1I.
Y4uTenb UMeeT NPaBo MOCTaBUTh YYCHUKY OICHKY BBIIIE TOM, KOTOpas MPEeayCMOTpEHa «HOP-

MaMmn», €CJIIM YUCHUKOM OPHUI'MHAJIbHO BbIIIOJIHCHA pa60Ta.

TemaTHnka 3cce
BbI30BbI, cTOSIIIIUE TIEpe] MEHE)KMEHTOM B Havasie 21 Beka
MeHeKMEHT: UCKYCCTBO U HayKa
[ToueMy HEKOTOpBIE FTOBOPSAT O “KOHIIE MEHEDKMEHTA™ U UTO 3TO 3HAYUT?
['moGanpHbI SKOHOMUYECKHI KPU3UC U TPEOOBAHUS K MEHEIKMEHTY
[Touemy MEHEKMEHT — 3TO mpodeccus?
Kakum noimkeH ObITh COBpEMEHHBIN MEHEKep?
OTBETCTBEHHOCTh MEHEIKEPa

[ToaroroBka mpodeccnoHABHBIX MEHEKEPOB: KaK 3TO Jaenaercs B Poccuu

© 0 N o g b~ w0 DR

IToaroroska HpO(beCCI/IOHaHBHLIX MCHCIKCPOB: KaK 3TO ACJIAaCTCA B GCMaHI/II/I

[EEN
©

[ToaroroBka npodeccnoHaNbHBIX MEHEKEPOB: Kak 3To aenaercs B CIIIA

[EEN
=

[ToaroroBka npodeccnoHATBHBIX MEHEKEPOB: KaK 3TO Jienaetcs B AnoHun

[EEN
N

[ToaroroBka npogeccrnoHabHBIX MEHEIKEPOB: Kak 3TO jenaercs Bo OpaHuuu

[HEN
w

Hapa,[[OKCLI COBpPCMECHHOT'O MCHC/IPDKMCHTA

[EEN
=

HayLIHLIC HCCICOA0BaHUA B MCHCIDKMCHTC

[EEN
i

MapxketuHnr kak chepa npodeccuoHaIbHOM AeSITeIbHOCTH

[EEN
o

VYrpapieHne 4eIOBEYECKUMH PecypcaMu Kak cdepa npodhecCHOHABHOMN JIeSITeTbHOCTH

[EEN
~

VYnpasienue puHaHCcaMH Kak chepa npodeccCuOHaTbHOMN e TeNbHOCTH

18. VYmnpasnenue nHhopMalMOHHBIMHU pecypcamMu Kak cepa npodeccruoHanbHOMI
JeSITeTbHOCTH

19. Crparerndeckuii MEHEDKMEHT Kak cdepa nmpodecCHoHaAIbHON NesITeTbHOCTH
20. KopmopaTuBHOE yrpaBieHne Kak cdepa npodecCHoHAIbHON AeITeTbHOCTH

21. YripaBiieHUE MPOEKTAMU Kak chepa NpodecCHOHATBHON AEATENbHOCTH
Buj pa6orei: CocTaBUTh KPOCCBOPZ 110 TEME

NHeTpYKIMSA 0 BLINOJIHEHHIO CAMOCTOATEILHOH PadoThI

IIpaBuia cocraBieHuss KPOCCBOPIOB:

1. CocraBbTe CIOBHHMK, TO €CTh CIHMCOK (TIe€peueHb) CJIOB, KOTOpPbIC NOJDKHBI BOWTH B
KpPOCCBOPJ.

2. JIns1 3TOr0 HalIuTe B CBOEM KOHCIIEKTE OCHOBHBIE MTOHATHUS U MOIYEPKHUTE UX.

3. Beinummre 3Tu NOHATHS HA OTAEIbHBIH JIUCT, )KENATENbHO B KIETKY.
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4. [ToguepkHUTE B HUX OJMHAKOBBIE TOBTOPSIOLINECS OYKBBI.

5. Pacnionoxxure cioBa Tak, 4yTOOBI MOBTOpsIOLIeecs OYKBbI OJHOBPEMEHHO HCIIONb-
30BAJIUCH B CJIOBaX, HAIIMCAHHBIX 110 BEPTUKAJIHU U 110 TOPU30HTAIIH.

6. [Iponymepyiite cioBa.

7. B cooTBeTCTBMHU C HOMEPAMHU BBITUIINUTE ONPEACICHUS TOHATUH.

8. Hauepture ceTky KpoccBopaa (KOJIHMUECTBO KIETOK JOJKHO COOTBETCTBOBATH KOJIUYE-
CTBY OyKB B CJIOBE).

9. Pa3zmerbTe ceTKy KpoccBopaa nudpamMu (HoMepamMu MOHITUR ).

10. OdopmuTe kpoccopa. [loanummure ero.

11. CnoBa-3amaHusi — 3TO CyLIECTBUTENbHbIE B €IMHCTBEHHOM YHCIIE, HMEHUTEILHOM I1a-
JIEKE;

12. CnoB HOMKHO OBITH TOCTATOYHO MHOTO (Kak mpaBmiio, 6onee 20), 9ToObI KaKk MOKHO
II0JIHEE OXBATUTh BCIO TEMY (JIOIIyCTUMO HCIOJIb30BaHUE TEPMHUHOB U3 JIPYIMX TEM U Pa3JIENoB,
JIOTUYECKH CBSI3aHHBIX C U3y4aeMOn TEMOM).

Odopmrenne KpoccBOpla COCTOMT U3 TPEX YacTeil: 3alaHui, KpPOCCBOpJa C pelle-
HUEM, TOTO >K€ KpoccBopaa 06e3 pemeHusi. KpoccBop opopmiisiercs Ha muctax gpopmara A 4.

dopMa KOHTPOJISA M KPUTEPHH OLEHKH

CocraBiieHHbBIE KPOCCBOP/BI TPOBEPSIOTCS U OLIEHUBAIOTCA.
Kpurepun oneHku:
— CMBICIIOBOE COJIEPIKAHUE;

— TPaMOTHOCTb;

BBIITOJIHCHHUE ITPAaBUJI COCTABJICHUA KPOCCBOPIOB;

ICTETUYHOCTb.
[Ipu oueHke KpoccBOp/a YYUTHIBAETCS TOYHOCTH (GopMynupoBok. Eciaum ompenenenue
MOHSTHUN 3allMCaHO HETOYHO, OlIeHKa cHikaeTcs. [IpenogaBarens aHanu3upyer ommoOKH, J10My-
[ICHHBIE YYaIIUMHUCSA B TpoIiecce paboThl HAJl AUIAKTUYECKUM KPOCCBOPAOM, U BKIFOUAET MOH I~
THs1, TPEOYIOIINE JaIbHEUIIET0 3alIOMUHAHUS, B CIEIYIOIINE BapHAHTHI KPOCCBOP/A JUIS pellie-
HUSL.

Pa6ota no coctaBiieHnI0 KPOCCBOPAOB 3aBepIIAETCsI KOHKYPCOM KPOCCBOP/IOB.

OrieHKa «OTJIUYHO» BBICTABISIETCS B CIy4yae MOJHOTO BHITIOTHEHHS PaOOTHI, OTCYT-
CTBUS OIIMOOK, TPAMOTHOT'O TEKCTA, TOYHOCTH (POPMYITUPOBOK U T.1I.;

OreHKa «X0POILI0» BHICTABIISETCS B ClIydae MOJIHOTO BBIMOJIHEHHS BCEro o0bema paboT
IIPYU HAJIMYMU HECYIIECTBEHHBIX OMIMOOK, HE MOBIUSBIINX HAa 001U pe3ynbTar padoThl U T.1.;
OlLieHKa «y0BJIETBOPHUTEJIbHO» BBICTaBJISETCS B CIy4ae HEIOCTATOYHO IMOJHOTO BbI-

MIOJTHEHHUSI BCEX Pa3/ieoB paboThl, MPU HAIWYHH OMIMOOK, KOTOPhIE HE OKa3alH CYIIECTBEHHOTO
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BIIMSIHUSI HA OKOHYATEJIbHBIA PE3YNIbTAT, TP OYEHb OTPAHUYCHHOM OOBEME MCIOIB3YEeMBIX IT0-
HATHH U T.1.;
OlLieHKa «Hey/10BJIeTBOPUTEIbHO» BBICTABIISICTCS B Cydyae, €Clu JOMYIEHbI TPUHIU-

MUATbHBIE OMTMOKH, paboTa BBITIOJIHEHA KpaitHe HEOPEkKHO U T.II.

Bua patdorsl: [loaroroButs pokmnan.

HNHCTPYKINA 10 BBINOJHEHNIO CAMOCTOATEILHOM PAa0O0ThI

JloK1a — 3TO YyCTHOE BBICTYIUIEHUE HA 33JJaHHYIO TeMy. B yueOHBIX 3aBEeIEHUSAX BpEMsI
JOKJIa[a, KaKk MPaBHUIIO, COCTABISAET 5-15 MUHYT.
Iean nokinana:
1. HayuuThcst yOenuTenbHO M KPaTKO M3JIaraTh CBOM MBICIU B YCTHOH dopme. (Dddek-
TUBHO MPO/IaBaTh CBOI MHTEJUIEKTYaJIbHbIN MPOAYKT).
2. Jlonectu uH(OPMALIMIO 10 CIYIIATENS, YCTAHOBUTh KOHTAKT C ayJUTOPHEH U MOJY-
YUTHh OOPATHYIO CBSI3b.
Ilnan u conepxxanue noKIaga
BaxxHO mpu MOArOTOBKE JOKJIA/Ja YYUTHIBATH TPU €ro (a3bl: MOTHUBAIMIO, YOeKIEHHE,
noOyX/IeHue.
B nepsoii ¢gase 10KJ1a1a pEKOMEHIYETCS UCIIONIB30BATh:
—  pUTOpPUYECKHE BOIIPOCHI;
—  aKTyaJbHble MECTHbIE COOBITHSI;
—  JINYHBIE IPOUCIIECTBHS;
—  HMCTOPHH, BBI3BIBAIOLINE LIOK;
—  IUTAaThl, IOCIOBUIIHI,
—  BO30YXJICHHE BOOOPAKECHHUS;

—  ONTHUYECKUH WM akycThuyeckuit 3¢ ¢deKr;

HEOKUJAHHOE JJIsl CIyliaTelleld Haudano JOKIaja.
Kak mpaBuiio, HCHIONB3yeTCs OJUH U3 TIEPEeYNCIeHHBIX MPUEMOB. [ 1aBHAs 11eNb (a3bl OTKPHITHS
(MOTHBAITUH) — NIPUBJICYh BHUMAaHHUE CIIYIIATEIeH K JOKIAIIUKY, TIOITOMY JUTUTEIHHOCTh € MHU-
HUMAaJTbHA.
Slapom xopoiiero qokjaaaa sisiserca uHpopmanus. OHa J0MKHA OBITH HOBOM U TIOHAT-

HOI. BaxkxHO B TIpoIiecce qoKiIaga He TOIBKO COOOIIUTh HH(OPMAIINIO, HO U YOSIUTh CIIyIIaTe-
JIel B MPaBUJILHOCTH CBOEH TOYKHU 3peHus. [[1s1 yoexaeHus ciieyeT Crob30BaTh:

—  coo0meHue o cede KTo?

- 00ocHOBaHHE HEOOXOIUMOCTHU JOKIIAa MoYeMy?

—  JI0Ka3aTeJbCTBO KTO? Korga? rae? CKOJILKO?
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—  mpumep 6epém nmpumep C ...
—  CpaBHEHHE 3TO TaK XKe, KaK...
—  TpoOJeMbl YTO MemaeT?
Tperbs ¢a3a nokiaga J0HKHA CIOCOOCTBOBATH MOJIOKUTEIBHON PEAKIIMU CITYIIATEIEH.
B 3axiroueHnn MOryT OBbITh UCIIOJIB30BAHBI:
— 0000menue;
—  TPOTHO3;
—  [MTAaTa;
—  TMOXeNaHUus;
—  OOBSIBJIICHUE O MPOJOJIKEHUH TUCKYCCHH,
— 1npocb0a 0 MPEeAIOKEHUAX 110 YIYUIlIeHHI0; 01aro1apHOCTh 32 BHUMaHUE.
da3bl JOKIAAA:
HHOOPMALUA
OBbACHEHUE
OBOCHOBAHUE
JOKA3ATEJILCTBO
[TPUMEP
[TPOBJIEMbI
CPABHEHUE
3AKVIFOYEHUE OTKPBITUE
DA3bI
MOTUBALUA
YBEXIEHUE
ITOBYXJIEHUE
OopaTHas cBA3b
[Ipu oOmieHnu cieayeT MOMHUTH O TPABUIIBHON peakiuu (peruinKe) Ha 3aJaBacMble BaM
Bonpockl. [IpaBuiibHas peakiiys Ha BOMPOC:
- Ja,
-~ XOpomIo;
— cnacu0o, 9YTO BBl MHE CKa3allu;
—  3TO ABJSETCA COBCEM HOBOW TOYKOW 3pEHUS;
—  3TO MOXKHO peaJln30BaTh;
— BBl [IONAJIK B TOUKY;
— HMEHHO 3TO Sl UMEIO B BUILY;

— TpeKpacHas ujes;
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—  3TO MOJKHO JIeNaTh U TaK;
~ BBl IIPaBHI,
— cnacu0o 3a Ballld yKa3aHUs.
DTO IMEHHO | SIBJIIETCS. OCHOBHBIM BOIIPOCOM IPOOIIEMBL.

@DopMbI KOHTPOJISI 1 KPUTEPHH OLIEHKH

Jloknaznel BBINONHAIOTCA  Ha  Jucrax  ¢opmara A4 B COOTBETCTBHUU  C
NPEJCTAaBICHHBIMA B METOAMUYECKUX PEKOMEHIAIMIX TPEOOBAHHUSIMHU.

«OTJIMYHO» BBICTABJISIETCS B Cllydae, Korja o0beM JOKJIaJa COCTaBisieT 5-6 cTpaHwil,
TEKCT HalleyaTaH aKKypaTHO, B COOTBETCTBUU C TPEOOBAHUSIMM, ITOJHOCTBIO PACKpbITa TEMa J10-
KJas1a, MHGOpMaLus B3ATa U3 HECKOJbKUX MCTOYHHMKOB, JJOKJIAJ HAlUCaH IPaMOTHO, 0e3 OIlu-
OO0K.

IIpu 3ammure nOKIaza CTYyAEHT HPOAEMOHCTPUPOBAN OTIMYHOE 3HAHHME Mare-
puama paboThl, MPHUBOAMI COOTBETCTBYIOIINE JOBOJIBI, 1aBA MOJHBIC PAa3BEPHYTHIE OTBETHI
Ha BOIIPOCHI M apT'yMEHTHPOBAJ UX.

«XOpOLIO» BBHICTABISETCS B Cilydae, Korja oObeM JIOKJIaja cOoCTaBiseT 4-5 cTpaHMIL,
TEKCT Hale4yaTraH aKKypaTHO, B COOTBETCTBUM C TPEOOBAHUSAMHU, BCTPEUAIOTCS HEOOJbIINE OIle-
YaTKH, MOJIHOCTbIO pacKpbiTa TeMa JI0KJIazna, UHpOpMalus B3siTa U3 HECKOJIBKHX MCTOYHHUKOB,
pedepar Hanmucan rpaMoTHO. [Ipu 3amuTe H0KIaa CTYACHT MIPOAEMOHCTPUPOBAI XOpOIlee 3Ha-
HHUe MaTepuana padoThl, MIPUBOAMUI COOTBETCTBYIOILINE JOBOJABI, HO HE CMOT JaTh MOJHBIE pa3-
BEPHYTHIE OTBETHI HA BOIIPOCHI M MPUBECTH COOTBETCTBYIOLINE APTYMEHTHI.

«YI0BJIETBOPHUTEJIBHO» - B Cllydae, KOrja o0beM JO0KIIa/ia COCTaBIIsIeT MEHee 4 CTpaHULl,
TEKCT Halle4aTaH HEaKKypaTHO, MHOT'O OIE€YaTOK, TeMa JOKJala PacKpbiTa HE MOJIHOCTBHIO, NH-
¢dopmanus B3gTa U3 OJHOTO HCTOYHHUKA, pedepaT HallKUCaH ¢ OIIMOKAMU.

ITpu 3ammre noKiaga CTYAEHT NPOJEMOHCTPUPOBAI cllaboe 3HaHUE MaTepuana padoThl,
HE CMOT NMPUBECTH COOTBETCTBYIOLIUE JIOBOJIbI U apPTyMEHTHPOBATh COM OTBETHI.

«HeY/10BJIeTBOPUTEJIBbHO» - B cIy4ae, Korja o0beM JIOKJIaja COCTaBiIseT MeHee 4 cTpa-
HUII, TEKCT Halle4aTaH HEaKKypaTHO, MHOIO OIle4aTOK, TeMa JoKjaja He pac-
KppITa, HUH(pOpMalMsg B3ATa U3 MCTOYHHMKA, MHOTO OLUIMOOK B MOCTPOCHUHU MPEIOKEHHI.

ITpu 3ammre noKIaga CTYAEHT NPOJEMOHCTPUPOBAI cllaboe 3HaHUE MaTepuana padoThl,

HC CMOT" pACKPBITh TCMY HC OTBCYAJI HA BOIIPOCHI.

TemaTHka 1OKJIA10B
1. Hcropus pa3BUTHS MEHEKMEHTA KaK HAyKH.
2. Konmenmuu u GyHKIINHA MEHEI)KMEHTA.

3. XapakTepHCTUKa U BHJly OPTaHU3aLMOHHBIX CTPYKTYp YIPaBICHHS.
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10.
11.
12.
13.
14.
15.
16.
17.

BinsiHue BHENIHEH Ha IESITEIbHOCTh OpraHU3aluy.

OcoOeHHOCTH BeJICHUS JI€JIOBBIX I1EPErOBOPOB.

Bitacte 1 muaepeTBo: CyIIHOCTD U 3HAYECHHUE.

Bupl KOH(QIUKTOB B OpraHU3alliy U MyTH BBIX0/1a U3 HUX.
VYpaBieHue nepcoHaIOM Ha NPEIIPUATHN.

MoTtuBanus nepcoHana: BUIbl U 3HAYECHUE [Tl 1eATEIbHOCTH (PUPMBI.
KoMMyHUKaIMs 1 KOMMYHHMKAI[MOHHBIE IIPOLIECCHI B OpraHu3anun’.
IIpunsiTHE yIpaBIEHYECKUX PELICHUM.

XapakTepucTHKa JEI0BOM 3TUKHU.

KW3HEHHBII UK OpraHu3alyi.

CyIIHOCTb Y 3HaU€HUE CAMOMEHEI)KMEHTA.

3apyOeKHBIN OIBIT YIPABICHHS OPTaHU3aALUEH.

Crparerndeckoe IIaHUPOBAHUE U €r0 3HAYECHHUE.

BHenpenue naMeHeHui Ha NPeANPUATUH: Oapbepbl 1 MEPOIIPUATHS, HAlIPaBJICHHbIE Ha

aJlalITalliuIO IICPCOHAJIa K HOBOBBCACHUAM.

18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

Xapu3MaTH4YHOCTh: CYIIHOCTh, 3HAUE€HUE U CIIOCOOBI Pa3BUTHSI XapU3MBI.
MeponpusTus, CiocOOCTBYIONIME MOBBIIIEHUIO KOHKYPEHTOCIIOCOOHOCTH (PUPMBI.
[IpuMeHEeHNEe KOHKYPEHTHBIX CTPaTErui.

Bausinue nHQOpMaIMOHHBIX TEXHOJIOTUH HA ycIieX AesTeIbHOCTH (PUPMBI.
OcHoBHbIE METObI OnpeseneHus: 3PPHEeKTUBHOCTH YIPaBIEHUS.

Muccus 1 nenm opraHu3aruy.

OcCHOBHBIE MOJIENH IPUHATHS PELICHUMN.

CoBpeMeHHast MOZIEIb YIIPaBJICHUs OpraHUu3aLuei.

PenHXUHUPUHT: XapaKTepUCTUKA U 3HAUCHHUE.

XapakTepucTruKa TaiM-MEHEKMEHTA.

VYpasieHne n3aepKKaMy Ha NPEAIpUsATUH.

Bunbl puckoB B MEHEIKMEHTE.

OTiImYnTeNLHEIC YCPTHI CUCTEM YIIPABJICHUA 3aPY6e)KHBIX CTpaH.
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