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1. O6utue rloJrolneHrlfl

1.1. Hac$ro.fltuee lloloxeHr4e paspa6oraHo B coorBercrBl,Iu C AeficrByroilIl4M 3aKoHoAa-

reJrbcrBona poccnficrofi @elepa rJW, Ycranonr KfY 14 pernaMeHrl4pyer 3aA aqvr, Syntc-

q111v, opraHr43arrurc AeflTenbHocrr4 Apxuna SeaepzurbHoro rocyAapcrBeHHoro 6ro&Ker-

Horo o-6p*ouarenbHoro yrrpel1AeHuf, Bbrcrrrero o6pas oBaHvrr. <Kypcr<rafi rocyAapcrBeH-

Hufi yHI4BepcI,Irer)) (4alee - apxl{B Kfy).

1.2. Apxru 11fy rBJr.rrercr rroApa3AeneHrleM orAena AoKyMeHToo6opora, apxl'IBHoit pa'

6oru 14 KoHTpoJrr lrcuoJrHeHr{fl AoKyMeHToB SeaepanbHoro rocyAapcrBeHHoro 6ro&Ker-

Horo o6pasonareJrbHoro yrrpe)r(AeHr4fl Bbrcrxero o6pas oBaH:afl, <Kypcrnfi rocyAapcrBeH-

srrfi yHr4BepcHTer)) (ganee - Kfy), ocyulecrBJr.f,Iolql4M roJIHoMor{I4fl rlo rpl4eMy apxlrB-

Hbrx AoKyMeHToB or pa3nr4qHbrx crpyKTypHbIX rloApa3Aelesufi Kfy, o6ecne'reHl4ro I4x

yqera, coxpaHHOCTr4, yflopflAorreHr4fl u r4crroJrb3 oBalHVrfl, a rarcKe rloAforoBKy K nepeAarre

Ha rrocroflHHoe xpaHeHr4e B focyaapcrBeHHbrfi apxun Kypcxofi, o6tacrn (aarree - focap-

xun) AoKyMeHToB, orHeceHHbrx B ycraHoBJreHHoM rroprAKe K cocraBy ApxranHoro Qou4a

Kypcrofi o6lacrn.
r.E. Apxran Kfy rrpH ocyuecrBJreHr{r4 cnoefi AeflTeJrbHocrl4 pyKoBoAcrByercfl Aeftcr-

Byroulr4M 3aKoHoAareJrbcrBoM Poccnficrofi @eneparJzrv, B ToM r{I'Icre QeaepalbHblM vr

perrroHanbHbrM 3aKoHoAareJrbcrBoM o6 apxHBHoM AeJIe, HopMarI4BHo-MeroAI4qecKI'IMI4

AoKyMeHraMr,r pocapxvrBa, rJraBHoro apxuBHoro yilpaBne:nvrfl. Kypcxoit, o6tacrn (rlaBap-

xlrBy rrp aBJr eHrrfl ), f oc ap xr4Ba, V cran o vr Kf Y, Hacrofl Irlnu lI ol o)KeHH eM .

1.4. KoHrpoJrb 3a AerrenbHocrbro apxr,rBa Kfy ocyuecrBJl{ror uepnslfi npopeKTop, Ha-

r{aJrbHr,rK oTAena AoKyMesroo6oponai'ipxueuofi pa6orsr 14 KOHTpOJIS HCIIOJIHeHI4fl .4OKy-

MEHTOB.

1.5. Oprann3aur4oHHo-MeroAr,rqecKoe pyKoBoAcrBo AeflTenbHocrbro apxvrBa Kfy ocy-

rrlecrBJl.ser f ocapxuB.

2. CocraB AoKyMeHToB aPxI{Ba KIY

2.1. B apxlaB KfY rocryrlaror:
- 3aKoHrIeHHbre Aeno[pou3BoAcrBoM AoKyMeHTbI rlocroflHHoro xpaHeHl4t, o6pasoeae-

rxl4ecfl B xoAe AesTeJIbHocTI4 cTpyKrypHbIX rloApa3Aelenufi Kfy,

- AoKyMeHTbr BpeMeHHoro (cnuure 10 ner) cpoKa xpaHeHl4f,, Heo6xoAuuble B rpaKTHrre'

cxofi AeflTerrbrno.t" Kfy (aela BpeMeHHofo xpaHeHI4.tI co cpoKaMI4 xpaHeHnfl, Ao 10 ler

flepeAarre B apxnn KfY He rroAne)Kar; oHr4 xpaHflTcr B crpyKTypHbIX rloApa3AeneHr4flx

KfY U rro HCTCIIEHNI,I CPOKOB XPAHEHI'Ifl TTOAJIEXAT YHI4IITONEUUTO)'

- AoKyMeHTbI Kfy rocroflHHoro xpaHeHl4tr;
- AoKyMeHTbI no JII4qHoMy cocTaBy pa6orHrlKoB u ofiyuaroql4xcfl;

- AoKyMeHTbr 11o rr,rrrHoMy cocraBy yrrpexAeuuit,, [paBorIpeeMHHKoM Koropblx flBJlfler-

cs KfY.
- cJlyxe6Hue I4 BeAoMcrBeHHbIe v3raHnfl';
- HayrIHO-CnpaBO.IHntft an[apaT K apxl'IBHbIM AOKyMeHTaM ;
- 3JreKrpoHHbre AoKyMeHThr Kfy (nce orepaqnn, ocyuecrBJlreMble c 3neKTpoHHbIMH

AoKyMeHTaMr4 rrpu [epeAar{e nx Ha apxvBHoe xpaHeHne v B npoqecce xpaHeHl4ff (nepe-

3a[r4cb, KoHBeprgpoBaHr{e B HoBbre Qopurt, cxarl4g u r.n.), AOJDKHbI 6url AoKyMeHTH-

poBaHbI Als o6ecrlerleHl4f ayTeHTI4r{HocTI4 3TI4X AoKyMeHron).

3. Ile.uu' 3aAarru n QyHrcunu apxrlBa KIy

3. l. Ilenu AeflreJlbHocrl4 apxl4Ba KfV:
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3.1 . I . O6ecnerreHr4e ueHTpaJrr{3oBaHHoro xpaHeHnfl,, yqera, y[opflAorreunfl, I4 ut ctIoJIb-

3oBaHr4fl AoKyMeHToB, xpaH.tluvrxefl, B apxnBe KfV;
3.L2. CBoenpeMeHHatr repe Aa.ua apxr,rBHbrx AoKyMeHToB, o6pasoBaBllrl4xcfl B rlpoqecce

Aesrerdtocrn Kfy Ha rocyAapcrBeHHoe xpaHeHI,Ie B focapxnn;
3,2. OcvoBHbre 3ailaqv apxvrBa KfV:
3.2.1. KoMrrJreKToBaHr{e AoKyMeHToB, rpeAycMorpeHHblx pa3AeJlovt 2 HacTotuero llo-

JIO)KEHI4.'I;

3.2.2. yr{er, o6ecneqeHrre coxpaHHocrr4 r,r r4crroJrb3oBaHl4e apxI4BHbIX AoKyMeHToB;
3.2.3. o6esnerreHrre peaJrn3algzv [paB rpaxAaH r,r rcpnAnrlecKl4x nuu Ha rlonyr{eHl,Ie ap-

xreHofi nHQopnrapn;
3.2.4. co3AaHr4e v coBeprueHcrBoBanlae HayrrHo-cnpaBorrHoro ailrtapura K apxI4BHbIM

AOKyMeHTaM;
3.2.5. roAroroBKa H cBoeBpeMeHHa,r nepeilaqa AoKyMeHToB, orHocsluvrxafl, K apxI,IBHoMy

Souay Kypcrofi o6nacr?r Ha xpaHeH?re B coorBererBuvr co cpoKawpr n rpe6oBaHvrflMv:,

ycraH aBrr r4B ae M br M r4 P oc apxr{B o M rr rJr aB apxl4 Byrlp aBJI eHI4eM .

3.3. Apxnn KfV BbIrIoJIHfler crleAyroilIl4e Syuxuur,r:
3.3.1. llpnuuMaer or crpyKrypHbrx rroApa3AeJreHllfi Kfy AoKyMeHrbI, o6pa6oraHHble B

c o orBercrBl,It4 c rp e6 o B aHr4fl M vr, y cr a:ao BJr e H HbIM I,I P o capxlrB oM, rI o o rll4c.fl M .

Ouncu AeJr crpyKTypHbrx rroApa3Aeirertufi Kfy,'cocraBJlflrorcfl r4l'r'lr rro ycraHoBJleHnofi

Sopnre r4 rpeAcraBJrflIorcr B apxnB Kfy qepe3 1 roA rIocJIe 3aBeplx eHnfl, AeJI B Aenorpo-
I43BOACTBE.

llepe4arra Aen B apxr4B Kfy ocyilIecrBJr.rrercr rlo rpaQzxy, cocraBJIeHHoMy apxHBoM

Kfy, corJracoBaHHoMy c pyKoBolgpqSrnrn crpyKrypHblx rloApa3Aelesufi Kfy, repe-

Aarotr1lax AoKyMeHTbI, I,I yrBep)KAeHHoMy peKTopoM Kfy.

3.3,2. BeAer B coorBercrBnvr c rpe6onaHkrflMr4, ycraHoBJIeHHbIMI,I PocapxI,IBoM, yqer

rrpnH,rrrbrx AeJr H AoKyMeHToB Ia o6ecueql,IBaer I{x coxpaHHocrb.
3.3.3. OcyuecrBJr.rrer SouanpoBaHrre rpr4Hrrblx AeJI I4 AoKyMeHToB.
3.3.4. flpoeoglrr 3Kcrreprn3y rleHHocrr,r AoKyMeHroB, xpaHflIllr4xcfl, B apxl{Be.

3.2.5. CocraBJrfler rr rrpeAcraBJr.rrer Ha paccMorpeHlle pyKoBoAcrBy Kfy v rJlaBapxu-

ByrrpaBneHr4ro: roAoBbre pa3AeJrbr cBoAHbrx onncefi Ael rlocrosHHoro xpaHeHl4.f, vr tro

JrprqHoMy cocrany (ne rro3AHee, rreM rrepe3 2 rora rrocre 3aBeptueHnfl, ren w Aeno[pol43-
BoAcrBa) n axrrr Ha AeJra, BbrAeJreHHbre K yHpIr{To)KeHpIIo B cB.f,3ll c I,IcreqeHLIeM cpoKoB

r4x xpaHeHr4fl.
3.2,6. Opranra3yer r4 ocyuecrBJrfler r4cnoJrb3oBaHlre AoKyMeHToB B cJleAylorul4x Qopnaa-
TAX:
- uusopMr4pyer pyKoBolcrBo Kfy r4 ero pa6orHuKoB o cocraBe I4 coAeptKaHnvr AoKy-
MeHroB apxlrBa KfV;
- BbrAaeT B ycTaHoBJreHHoM rropf,AKe AeJra, AOKyMeHTbMITVT KOIII4I4 AOKyMeHTOB B IIeJIflX

cnyNe 6 H of o vtl vtxvt Hay r{H oro I4crI on b3oB aHl4fl ;
- I4cIIoJIHfler 3arrpocbr SnsuuecKI,IX w rcpI4AHrIecKI4x rHU, B ToM rrI4cJIe coqLIilJIbHo-

rrpaBoBofo xapaKTepa, B ycTaHoBJreHHoM rroprAKe BbIAaeT KOfII4t4 AOKyMeHTOB V ApXVTB'

HbIe ctrpaBKr4, KoHcynbrupyer no BorrpocaM MecroHaxo)KA e:avrr. AoKyMeHToB, ueo6xoAu-

Mbrx Anfl HaBeAeHI4fl apXI{BHhIX C[paBOK;
- BeAeT yqeT kr aIJ^aJru3 r{cfroJrb3oBaHr4t AoKyMeHToB, xpaHflIrlnxefl, B apxI,IBe.

3.2.7.lloAroraBJrr,rBaer lr B ycraHoBJreHHoM rlopf,AKe rlepeAaer Ha xpaHeHl4e B focapxun

AoKyMeHrhI Apxr,rnHoro Sou4a Kypcxofi o6n acrvr.
3.2.8. ExeroAHo rrpeAcraBJrrer n focapxr4B B ycraHoBJleHHrrfi uvt cpoK rlacropr apxvr,a
KfY ycraHoBleHsofi Qopuu.
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3,2.9. Y.{acreyer B paspaborKe HopMarr4BHbrx r4 MeroAI,IqecKI,IX AoKyMeHToB tro apxuB-
HoMy Aeny Lr AoKyM eHTaIII4oHHoMy o6 ecne.IeHl4ro yrrp aBn ennfl..

t 4. flpana apxrrBa KrY
4.1. fltrn BbrrroJrHeHkrfl Bo3JroxeHHbrx 3aAarr n Syur:q;afi apxllB Kfy HMeer rpaBo:
4.1.I. Tpe6oBarb or crpyKrypHbrx iloApa3AeneHrlfi Kfy cBoeBpeueHHofi ilepeAarrr4 B ap-
xr,rs KfY AoKyMeHToB B HaAJre)KarrIeM cocrotHl4l4.
4.1 .2. KonrponupoBarb BbrfroJrHeHr4e ycraHoBJreHHbrx trpanul pa6orhl c AoKyMeHraMLI B

crpyKrypHbrx rroApa3AerbHusx Kfy.
4.1 .3. 3auparuprBarb or crpyKrypHbrx roApa3AeJreHr4fi Kfy cBeAeHI,Ia, Heo6xoAI4MhIe An.a
pa6ornr, c yrrerona o6ec[erreHufl BbrnoJrHeHr4fl Bcex Bo3JIo)KeHHbIX Ha apxvrn KfY 3a\aq vr

QyHxqlafi.
4.1.4. V.{acreoBarb B MeporrpvflTvrflx, rrpoBoAr4Mbrx rnaBapxl{ByrIpaBJIeHI,IeM, focapxn-

BoM, rro BorrpocaM apxuBHofo Aena r4 AoKyMeHTaur4oHHoro o6ec[erleHl,If, yilpaBJleHl4fl.

5. OpraHLI3aIIun padorbl apxuna KfV
5. I . Apxr4B ocyuecrBJr{er cBorc AeflTeJrbHocrb Ha ocHoBe roAoBoro IIJIaHa pa6oru , yr-

Bep)KAaeMoro peKropona KfV.
5,2. Apxr,rn Kfy Bo3rJraBJr{er 3aBeAyroug^vft apxr4BoM, Ha3Ha.IaeNaHfi Ha AoJI)KHocrb
rrpr{Ka3oM peKTopa Kfy no [peAcraBJreHrrro Har{€LJIbHI{Ka orAeJIa AoKyMeuroo6opora,
apxr,rB H o ia p a6 orbl H Ko HTp oJIfl I4cIroJI H envrfl, Ao KyM eHTo B .
3ane4yrour4fi apxHBoM opraHr43yer pa6ory apxrana KfV u Hecer nepcoH€ulbHylo orBer-

crBeHHocrb 3a BbrrroJrHeHrre Bo3no4$Hyux Ha apxr4B KfV 3aAarr u @yHxrJui4.
5.3. llp" cMeHe 3aBeAyrouero apxr{BoM rpr4eM v repeAarra AoKyMeHToB vr yrlerHo-

c[paBorrHoro arr[apara K Hr,rM, a raK)Ke rroMerrleHrrt apxl4Ba Kfy, I,IHBeHTapfl, vr o6opy-

AoBaHr4r rrporr3BoAr4Tc{ tro aKTy ycraHoBleuHoft Qopnrm.
5 .4, filt peaJrv3aLlvv qelefi, peureHu fl 3ailaq 14 BbIIToJIHeHLI.a cBoI,IX Synrcquft apxwv Kfy

B3arlMo4eficrnyer co BceMr4 crpyKTypHbrMr,r noApa3AeJIeHI4flMu KfV, B ToM r{I4cre:

- s orAeiroM KaApoBofi pa6orbr - npr4 perrreHr4r4 KaApoBbIX BorlpocoB;
- c ropnAr,rqecKr4M oTAenoM - rlpn pe[reHr,rn ropHAHqecKI4 3HaIIIIMbIX BOIIpOCOB;
- c rrJraHoBo-3KoHoMr4qecKr{M y[paBJreHr,reM vr y[paBneHl4eM 6yxrzurrepcKoro yLrera kr

orrrerHocrkr - rIpI4 pelueHl,Ivt SuuaHcoBbIX BorlpocoB.

6. OrnercrBennocrb apxl{Ba KIY
6.1. Apxnn KfY secer orBercrBeHHocrb B coorBerc'tBkrvr c AeftcrByroul4M 3aKoHoAa-

TCJIbCTBOM 3A:
6.1.1. HapyrueHl4e [paBI,In KoMrIJIeKToBaHI4fl, vr yqera AoKyMeHToB;
6 . | .2 . Heco6nroAeHrre ycJr oBr4fi o6ecnerreHr,rfl coxpaHHocrlr AoKyMeHToB ;
6.1r3. Vrpary I4 HecaHKuI,IoHI4poBaHHoe yHI,Itrro)KeHHe AoKyMeHToB;
6.1.4. HapyrueHr4e rrpaBun r,rcrroJrb3oBanvrfl, AoKyMeHToB I,I locryrla rloJlb3oBareJlefi rc Ao-
KyM eHTaM, ycraHoBJreHHbrM 3 aKoHoAareJrbcrB oM P occnfi croft Oegep awv.

7. 3anrrcql{TeJrbnble rIoJro?KeHLIg
7.1. Apxlre KfY Mo)Ker 6rrrr peopraHr43oBaH vrrv JTHKBLIAI{poBaH rlpl{Ka3ona KfY.

7 .2. I4sNteHeHrre Har,rMeHoBaHrrfl apxvBa Kfy o$opnrn.flerct npl,IKa3ona KfV u corpoBo-

XAaeTcs BHeceHI4eM I43Meuesnfi B HacToflIrlee lloloxeHl4e.

7.3. I4sNaeueHvrfl,, AorroJrHeHvrfl, B Hacrof,Irlee llolox(eHne BHoc.arcs B rlopflAKe, [peAy-

cMorpeHHoM AJIfl efo ilpvrHflTnfl,.


