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IMosicHuTeILHAS 3aIMCKA

CamocrosarenbHas pabota cryaentoB (CPC) sBnsiercs ¢opmoii opranuzanuu yaeOHOTO
nporiecca U OOBEKTHBHBIM YyCIOBHEM (OPMHUPOBAHMS I103HABATEILHOW, HCIOIHUTEIbCKOM,
TBOPYECKON AaKTUBHOCTU M CAaMOCTOATENBHOCTU CTyAeHTOB Ipu oOydenun. CPC dopmupyer
TFOTOBHOCTh K €CaMO0OOpa3oBaHMIO, CO3/1aeT 0a3zy HENpEepbIBHOTO 00pa3oBaHUs, BO3MOXHOCTb
MIOCTOSIHHO TTOBBIIIATH CBOIO KBAJTU(PUKAIIHIO.

ConeprxaHue caMOCTOATENBHON BHEAYAUTOPHON PabOTHI OMpEAEseTCs B COOTBETCTBUU
C PEKOMEHIyeMbIMU BUJAMU 3aJaHui paboueil mporpaMmsl IpohecCHOHATBHOIO MOy Is. Buibl
3aJJaHUN U1 BHEAYyJUTOPHON CaMOCTOSITENIbHON palOThl, UX COJEpKAHUE U XapaKTep MOTYT
UMEThb BapHaTUBHBIA U IU((EepEeHINPOBAHHBIA XapaKTep, YYUTHIBATh CHEIUPHUKY CHEIHaIbHO-
CTH, MEXIUCIUIUTMHAPHOTO Kypca, HHIUBUAYaIbHbIE 0COOCHHOCTH 00YUYaIOIIMXCSl.

[lepen BbIOTHEHHEM OOYYAIOIIMMUCS BHEAYAUTOPHON CaMOCTOSITEIHLHOM pabOTHI mpe-
[10/1aBaTeNlb IPOBOAUT MHCTPYKTAX IO BBINOJIHEHUIO 3aJaHUs, KOTOPBIM BKJIIOYAET LIEIb 3a/1a-
HUS, €0 COJEepXKaHHUEe, CPOKHU BBIIIOJHEHUS, OPUEHTUPOBOUYHBI 00beM pabOThl, OCHOBHBIE Tpe-
0OBaHHU K pe3yJibTaTaM padOThbl, KPUTEPUU OLICHKHU.

B mporiecce mHCTpYKTaka MperogaBaTellb MpeIynpekaacT 00yJaronmxcsi 0 BO3MOXKHBIX
TUIHMYHBIX OIIMOKAaX, BCTPEYAIOIIUXCA NPU BBINOJIHEHUH 3alaHust. VHCTpyKTaxk HpPOBOIUTCS
npernojiaBaTeseM 3a cueT 00beMa BpeMEeHHU, OTBEICHHOT0 Ha M3y4YeHHe POo(peCcCHOHATILHOIO MO-
Ty JIsL.

Bo Bpemsi BbInosHEHUSI 00YYalOIIMMUCS BHEAYAUTOPHOM CaMOCTOSITENbHON paboThl U
pU HEOOXOIUMOCTH TPEToiaBaTeslb MOXKET IPOBOJUTh KOHCYJIbTAIMH.

CamocrodTenbHas paboTa MOKET OCYIIECTBIATHCS MHIUBUAYAIBHO WIN TPyHIaMu 00y-
YaIOIIMXCSA HAa 3aHATUSAX B 3aBUCUMOCTU OT 1I€JH, 00beMa, KOHKPETHOM TEMAaTUKH CaMOCTOS-
TeIbHON pabOThI, YPOBHS CIOXKHOCTH, YPOBHS YMEHHUI 00ydaromuxcs.

[TpenonaBarens:

— paspabaTbIBaeT CUCTEMY CaMOCTOSTEIbHON pabOThl 00ydarolmuxcs, oTpaxas colepixa-
HUE CaMOCTOATEIbHOW PabOTHI CTYAEHTOB B paboueil mporpamme mpodheccuoHaTIbHOTO
MOJTYJISL;

— ompenenser 00beM yuyeOHOro coJepaHus M KOJIMYeCTBa 4acoB, OTBOAMMBIX Ha CaMo-
CTOSITENIbHYIO PabOTy 00yUarOIINXCS;

— Ppa3pabaThIBaeT KOMIUIEKT METOAMYECKUX MAaTEpUAJIOB Ul OpPraHU3alUU CaMOCTOSITENb-
HOM paboThI: 3a/1aHusl, MHCTPYKIIMH 10 €0 BBIITOJIHEHUIO;

— TpeOOBaHUs K PE3yNIbTaTy;

— OLICHOYHBIN MHCTPYMEHTApUH;



OIpeIeIIsieT TIEPHOAUIHOCTH KOHTPOJIS;
OIpeIeTISIET CUCTEMY WHANBUIYaTbHOM PaObOThI ¢ 00YYAIOIIUMUCS;

CBOCBPEMEHHO JIOHOCHUT IMOJIHYI0 HHPOPMAIUIO O CAMOCTOATEIHHONU paboTe 10 00yJaro-
HIAXCSL.

Opranu3anusi KOHTPOJISI CAMOCTOSITEILHOM Pa00ThHI 00y4aI0IIUXCH

KonTponb camoctosiTenbHON paboThl 00y4yaronxcs mpeaycMaTpuBaeT:

COOTHECEHHE COEPKaHUsI KOHTPOJIS C LESIMU O0Y4EHHUS;

00BEKTUBHOCTb KOHTPOJIS;

BINJHOCTH KOHTPOJIS (COOTBETCTBHE MPEABSIBISEMbIX 33JaHUI TOMY, YTO IpeJoiara-
eTCsl IPOBEPUTH);

Qg QepeHIrauo KOHTPOIbHO-U3MEPHTEIBHBIX MaTEPHAJIOB.

@®opMBbI KOHTPOJISI CAMOCTOSTEILHON PabOThI:

MIPOBEPKA BBIMIOJHEHUS] CAMOCTOSTEIBHON pabOTHI MPEToaaBaTeIeM;
OpraHu3aIys cCaMOIIPOBEPKH, B3aMMOIPOBEPKHU BBIITOJIHEHHOT'O 33/1aHUS B IPYIIIIE;
00CyXJieHUE Pe3yIbTaTOB BHIIIOJIHEHHOW pabOThl Ha 3aHSTUH;
MPOBE/ICHUE MICEMEHHOTO OIPOCa;

MIPOBE/ICHUE YCTHOTO OTPOCa;

OpraHu3alys U NpoBeleHue NHANBUIYaIbHOTO coOece10BaHMs;
OpraHu3alys U NpoBeIeHUE IPYNIIOBOr0 COOECeJOBAHNUS;
MIPOBE/ICHNE CEMUHAPOB;

3alIiTa OTYETOB O TPOJICIIAHHON padoTe;

OpraHu3aIys TBOPYECKUX KOHKYPCOB;

opraHu3aiys KoH(pepeHIHii;

MIPOBE/ICHUE OJIMMITHA/I.

Kpurtepun oneHkn pe3yibTaToB CaMOCTOSITEIbHON PadoThl

KpurepusiMu OLEHKH DPE3y/IbTaTOB BHEAYIAUTOPHON CaMOCTOATENBbHOM pPabOThl 00ydaroumuxcs

SABIIAKOTCA:

YPOBEHb OCBOCHHUS Y4€OHOT0 MaTepuaa;

YPOBEHb YMEHHS HCIIOJIb30BaTh TEOPETHUECKUE 3HAHUS TIPU BBITIOJTHEHUH TTPAKTHICCKUX
3ajau;

yYpOBEHb C(HOPMHUPOBAHHOCTHU OOIIEyYEOHBIX YMEHHUIA;

YPOBEHb YMEHHS aKTHBHO WCIIOJIb30BaTh 3JIEKTPOHHBIE 00pa3oBaTelbHBIE PECYpPCHI,
HaXOJUTh TPeOyONIyrocs HHPOPMAIIHIO, U3y4aTh €€ U MPUMEHSTh Ha MPAKTUKE;

000CHOBAHHOCTb U YETKOCTh M3JI0KEHUS MaTepUaa;

O(I)OpMJ'ICHI/IC MaTrepurajia B COOTBCTCTBHUU C TpC6OBaHI/I}IMI/I CTaHJapTa NpPCAIPUATHA,
5



— YpPOBEHb YMEHUSI OPUEHTHUPOBATHCS B MOTOKE HHPOPMAIINH, BBIACISATH TJIaBHOE;
— YpPOBEHb YMEHHSI YETKO CPOPMYIUPOBATH MPOOIEMY, IPEJIOKUB €€ pelieHre, KpUTHY e-
CKH OLICHUTD PEIICHUE U €T0 MOCIEACTBUS;
— YpOBEHb YMEHHS ONPEEIUTh, MPOAHAIU3UPOBATh ATbTEPHATUBHBIC BO3MOXKHOCTH, Ba-
PUAHTBI ICUCTBUN;
— YpOBEHb YMEHHUS CPOPMYITUPOBATH COOCTBEHHYIO MMO3UIINIO, OLEHKY U apryMEHTUPOBATh
ee.
Hasnauenue u pasnosuoHocmu camocmoamenbHoil pabomul 00yuaouuxcs.
CamocTosTenbHas paboTa IPOBOJUTCS C LIEIBIO:
— CHCTEMATHU3alMU U 3aKPEIUICHUS MOJYyYEHHBIX TEOPETUUYECKUX 3HAHUM U MPAKTHUYECKHX
yMEHUN 00yJaronuxcs;
— yrayOJIeHUs U PACHIUPEHHS TEOPETUUCCKUX 3HAHUIA;
— (opMupoBaHUsT YMEHHI HUCIOJIb30BAaTh HOPMATHUBHYIO, MPABOBYIO, CIIPABOYHYIO JOKY-
MEHTAIIMIO ¥ MTPOPECCUOHANBHYIO JTUTEPATYPY;
— pa3BUTHUSl MO3HABATENbHBIX CIHOCOOHOCTEM M AKTUBHOCTH OOYYArOIIMXCS: TBOPYECKOM
WHULIUATUBBI, CAMOCTOSTEIIbBHOCTH, OTBETCTBEHHOCTH, OPTaHN30BAaHHOCTH;
— (opMupoBaHuE CaMOCTOSTEILHOCTH MBIIUICHUS, CIIOCOOHOCTE K CaMOpa3BUTHIO, CO-
BEPILICHCTBOBAHUIO U CAMOOPIraHU3alUu;
— (dopmupoBanus 00IMKX U MPO(hecCHOHATBHBIX KOMIETEHIINH PA3BUTHIO UCCIIEI0BATENb-
CKMX YMEHUM.
Bueayoumopuasa paboma 1o yieOHOW TUCIHUIUIMHE BBITIOJIHSIETCS 0 3aJaHUIO TIPEToIaBaTes,

HO 0e3 ero HEMMOCPCACTBCHHOTO YHaCTHHA.

O0mme MeToaMYeCKHe PEKOMEHIAIUH 110 BUAAM padoT

Buja pab6orsl: [loaroroBka KOHCIIEKTa
HHCTPYKIHMSA 10 BLINOJHEHHIO CAMOCTOATEILHOH PA0OTHI
B koHcIiekTe KpaTKO M3J1araeTcsi OCHOBHAs CYIIHOCTh Yy4eOHOTO Marepuaia, IPUBOISTCS

HEe0OXoMbIe 000CHOBaHUS, TAOJIMYHBIE JaHHBIE, CXEMBI, ICKU3bI, pacueTsl U T.1. KoHCHEKT 11e-
Jecoo0pa3HO COCTaBIATH LIETMKOM Ha TeMy. [Ipu 3TOM umMeeTcs BO3MOXKHOCTh BCEr/ia AOMOJHATh
COCTaBIICHHBI KOHCIIEKT BBIPE3KaMU U BBHIMHCKAMHU U3 KYpPHAJIOB, Ta3eT, cTaTell, HOBBIX y4eO-
HUKOB, OPOITIOP 10 OOMEHY OMBITOM, TaHHBIX W3 MIHTEepHETa M APYrHX UCTOYHUKOB. Takum 00-
Pa30M KOHCIIEKT CTAaHOBUTCS COOPHUKOM HEOOXOIMMBIX MAaTEpUAJIOB, KyJa CTYJIEHT BHOCHT BCE
HOBOE, YTO OH M3Y4uJ, y3HaI. Takue KOHCHEKThI MPEICTABISIOT, OOIBIIYIO IIEHHOCTh MPH MO-
TOTOBKE K YpOKam.

1. TlepBu4HOE O3HAKOMJIEHHE C MAaTEPHUAIIOM M3Y4aeMOM TEMBI IO TEKCTy y4eOHMKa, Kap-

TaM, JIONOJHUTEIBHOU JIUTEepaType.



2. BrifienieHne IIIaBHOTO B M3y4aeMOM MaTepHale, COCTaBICHHE OOBIYHBIX KPaTKHUX 3allv-
ceil.

3.Tlog6op K JaHHOMY TEKCTY ONOPHBIX CHTHAJIOB B BHJI€ OTJEIBHBIX CJIOB, ONPEIEIEHHBIX
3HAKOB, I'pa(huKOB, pUCYHKOB.

4. TIpomyMbIBaHHE CXEMaTHYECKOTO CIoco0a KOAMPOBAHMS 3HAHMH, UCIIOJIB30BAHUE pa3-
JUYHOTO WIpUQTA U T.JI.

5. CocTaBieHUE OMOPHOTO KOHCIIEKTA.

@DopMa KOHTPOJIS M KPUTEPHUH OILIEHKH

«OTJIMYHO» - IIOJIHOTA MCIOJIb30BaHMs yuyeOHoro mMarepuana. O0bEM KoHcnekTa — 1 Ter-
pajHas CTpaHUIa HA OAMH pa3jies WK oAuH JucT popmata A 4. Jloruka uznoxeHus (Haauuue
CXEM, KOJMYECTBO CMBICIOBBIX CBSI3€M MEX]y MOHATUAMHU). HarisnHOCTh (Haauuue pUCYHKOB,
CHUMBOJIOB, U TIp.; aKKYpaTHOCTb BBIIIOJHEHHS, YUTAEMOCTh KOHCIEKTa. I paMOTHOCTD (TEPMHUHO-
ngoruyeckass U opdorpaduueckas). OTCYTCTBHE CBA3aHHBIX HPEIJIOKEHHH, TOJIBKO OIOPHBIE
CUTHAJIbI — CJIOBA, CIOBOCOYETAHUs!, CHMBOJIBL. CaMOCTOATENbHOCTD IIPU COCTaBJICHUM.

«XOpOLIO» - UCII0JIb30BAHKUE Y4eOHOro MaTepuaia He nonHoe. O0béM KoHcnekTa — 1 TerT-
pajiHas CTpaHUIA Ha OJUH pa3jien Win oauH JucT ¢popmara A 4. HegoctaTrouHo JOrHYHO HU3I10-
KEHO (HaJIM4Yue CXeM, KOJIMUYECTBO CMBICIOBBIX CBA3EH Mexay MoHATusAMH). HarnsagHocTts (Hamu-
Y€ PUCYHKOB, CUMBOJIOB, U IIp.; aKKyPaTHOCTb BBIIIOJIHEHHSI, YUTAEMOCTh KOHCIEKTa. I'pamoT-
HOCTh (TepMHUHONOrHyeckas u opgorpaduueckas). OTCYTCTBUE CBA3aHHBIX MPEUIOKEHUH,
TOJIbKO OIIOPHBIE CUTHAJIbl — CJIOBA, CIOBOCOYETaHUs, CUMBOJIBI. CaMOCTOSTEIBHOCTh IIPU CO-
CTaBJICHUH.

«Y/I0BJIETBOPHUTEJIbHO)» - HCIIOJIb30BaHNE Y4eOHOro MaTepuana He monHoe. O0bEM KOH-
CIIeKTa — MEHee OJIHOM TeTpaJHOI CTpaHMIIbI Ha OJIMH Pa3ieN Wi oIuH JucT Gopmara A 4. He-
JIOCTATOYHO JIOTUYHO M3JI0KEHO (HAJM4YME CXEM, KOJIMYECTBO CMBICIOBBIX CBSI3€H MEXIy MOHS-
tusMun). HarnsgaHocTs (Haimyue puCcyHKOB, CUMBOJIOB, U IIP.; aKKYpaTHOCTDH BBIITOJIHEHUS, YNTa-
€MOCTh KOHCMEKTa. [’ paMoTHOCTB (TepMuHOJIOrHueckas u opdorpadpudeckas). OTCYyTCTBHE CBS-
3aHHBIX NPEMJIOKEHUMN, TOIBKO OIOPHBIE CUTHAJIBI — CJIOBA, CIOBOCOYETaHUS, CUMBOJIBL. CaMo-
CTOATEIBHOCTh IpU cocTaBieHUU. He pa3bopunBblii moyepk.

«HEY/10BJICTBOPUTEJIbHO» - HCIIOJIBb30BaHUE Yy4eOHOro marepuanga He mnojHoe. OOBEM
KOHCIIEKTa — MEHee OJHOM TeTpajHOW CTpaHHUIBI HAa OJMH pa3ze WK OAWH JHCT Gopmata A 4.
OTCYTCTBYIOT CXEMBI, KOJMYECTBO CMBICIOBBIX CBSI3ed MexAy HNOHATHAMH. OTCYyTCTBYET
HarJSJHOCTh (Halu4yhe PUCYHKOB, CUMBOJIOB, M Mp.; aKKYpPaTHOCTb BBIIIOJHEHUS, YUTAEMOCTh
KoHcrnekTa. JlonmyieHsl omuOKU TepMHHOJIOrHYeckre u opdorpaduueckue. OTCyTCTBUE CBSI-
3aHHBIX MPEIJIOKEHUM, TOJIBKO OIMOPHBIE CUTHANBI — CJIOBA, CIOBOCOYETaHMsI, cuMBoJIbl. He ca-

MOCTOATCIBHOCTD ITPU COCTABJICHUH. He p3360p‘{I/IBBII‘;I IMMOYCpK.
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PeKOMeHIlyeMbIe TEMBbI 1JI COCTABJICHUA KOHCIICKTA:

1. Opranuzanus paboyero MecTa CiIyx0 Typu3Ma U TOCTEIPUUMCTBA.
2. lenun, pyHKIUU U IPUHIUIIBI YIPABICHUS IEPCOHAIOM.

3. Ponb nnaHupoBaHUs B CTPYKTYPHBIX MOAPA3AEICHUSIX IPEAIPUITUNA TyprU3Ma U roc-
TEeNPUUMCTBA.

4. Buasl 1 QyHKIIMH YPOBHEU yIpaBICHHS.

5. YnpaBiieHue OpraHu3allMOHHBIMU CTPYKTYpaMH B TOCTUHHIIAX.

6. AHanu3 TEOPUM MOTHBALUH.

7. JlokymMeHT u ero (yHKIIHS.

8. TloHsATHE ¥ MPUHLIUITEI OPTaHU3ANH JOKYMEHTO000pOTA.

9. Ilopsiaok BeneHUs: JOKYMEHTAIMH.

10. [ToHsTHE: 3THKA U MOpaJIb.

BI/IZ! [2360TI>I: IIOATOTOBUTE MPE3CHTAIUIO HA TEMY

HHCTPYKINSA 10 BLINOJHEHHNIO CAMOCTOATEILHOMH PA0OThI

I[IpaBuia opopmiieHnsi KOMIIbIOTEPHBIX NMPe3eHTAIHI
O01mme npaBuJIa 1u3aiHa:

MHorue nu3aiHepbl YTBEPKIAKOT, UTO 3aKOHOB U MPAaBUJ B Au3aiiHe HET. ECTh COBETHI,
pexoMeHaaluy, npueMsl. Jlu3aiiH, Kak BCAKUI BUJ TBOPUECTBA, HCKYCCTBA, KaK BCAKHUM CrIOCO0
OJIHUX JIIOJIeH O0IIAThCs C IPYTUMH, KaK S3bIK, KaK MBICIIb — 000ii1eT It00bIe MpaBuia 1 3aKo-
HBI.

OpnHako, MOXKHO IIPUBECTU ONPECIIEHHBIE PEKOMEHIalluU, KOTOPbIE CIIEyeT COO0aTh,
BO BCSIKOM Cily4yae, HaUMHAIOIIUM JIM3aiiHepaM, 10 TeX MOp, TOKa OHU He MOYYBCTBYIOT B cebe
CHIIy U YBEPEHHOCTb COYMHSTh COOCTBEHHBIE IIPABUIIA U PEKOMEHIAINH.

IIpaBuia mpu@droBoro opopmiieHus:

—  pU@THI C 3aC€UKaMU YUTAIOTCS JIerde, YeM rpoTecku (mpudtel 6€3 3aceyex);

— J1711 OCHOBHOT'O TEKCTA HE PEKOMEHAYETCS UCIOIb30BaTh MPOMKUCHbBIE OYKBBI;

— MpHUPTOBOM KOHTPACT MOXKHO C€O37aTh IOCPEACTBOM: pa3Mepa MIpU(Ta, TOIIUHBI
mpudTa, HauepTaHus, (GOpMbl, HAIPABICHUS U IBETA.

IIpaBusia BbIOOPA IBETOBOM raMMBbl.

— IIBETOBas raMMa JI0JIKHa COCTOATh He OoJiee YeM U3 JIBYX-TpPEX L[BETOB;

— CYIIECTBYIOT HE coYeTaeMble KOMOWHAIMH [[BETOB:

— YEpHBIN IIBET UMEET HETaTUBHBIN (MpayvHbIil) IOATEKCT;

— Oenblit TEKCT Ha YepHOM (OHE YMTAETCS TII0X0 (MHBEPCHUS IIJI0X0 YUTAETCS).

IIpaBuia o01eil KOMIIO3UIIMH.

Ha nonoce He 10mkHO OBITH 0OJIbIIE CEMU 3HAUUMBIX OOBEKTOB, TaK KaK YEJIOBEK HE B
COCTOSIHUY 3aTIOMHHTD 32 OJJUH pa3 0oJjiee ceMU IMyHKTOB 4ero-au0o.

Jlorotum Ha nosoce AOJKEH pacioyiaraTbCsl ClipaBa BHU3Y (CeBa HABEpXy U T. [1.).



JloroTun gomxeH ObITH TIPOCTOM M JIAKOHUYHOUN (hOPMBI.

Jn3aifH MoKeH ObITh MPOCTHIM, & TEKCT — KOPOTKHM.

N300pakeHust JOMAIIHUX )KUBOTHBIX, ETEH, )KEHIIUH U T.J. SBJISIOTCS TOJIOKUTEIbHbI-
MU 00pa3amu.

KpynHble 00bEKTHI B COCTaBe JHOO0H KOMITO3ULUM CMOTPSATCS JIOBOJIBHO HEBAXKHO. Ap-
HIMHHBIE OYKBBI B 3ar0JIOBKaX, KHOIKM HaBUTaLMU BbICOTOM B 40 nukcenel, BEpcTKa B OIHY KO-
JOHKY mupuHOi B 600 Touek, pa3fesnnuTenb OJHOTO LBETa, PACTSIHYTHIM Ha BECh DKpaH — BCE
3TO MPUAACT TU3aiHy HeNPO(eCCHOHAIBHBIN BU/.

He crout 3a0bIBaTh, 4TO Ha KaX10€ 11000HOE YTBEPXKIEHHE €CTh COTHU IPUMEPOB, JI0Ka-
3pIBalOIUX oOpaTHOe. Ilo3TOMY mpuBeneHHbIE YTBEpXKIEHUS Hesb3sl Ha3BaTh OOIIMMHU U YHH-
BEpCATbHBIMH MTPABUJIAMH JHM3aiiHa, OHM BEPHBI JINIIb B ONPEIEICHHBIX CIyJasx.

Pexomenganum no qu3aiiHy npe3eHTALMU:

Uro0bI mpe3eHTalrs XOpOIIo BOCIPUHUMAIIACH CIYIIATENIIMA W HE BBI3bIBajla OTPHIIA-
TEJIbHBIX 3MOIMH (MOACO3HATEIbHBIX WM BIIOJHE OCO3HAHHBIX), HEOOXOIUMO COOJIIOaTh Mpa-
BUJIa €€ O(OPMIICHHSL.

[Ipe3enTanms mpeanonaraeT couyeTanue NHPOPMALUU PA3ITUIHBIX THUIIOB: TEKCTA, rpadu-
YECKHX M300pakeHUH, My3bIKAJIbHBIX M 3BYKOBBIX 3(P(EKTOB, aHUMAIU U BHACO()PArMEHTOB.
[TosToMy HEOOXOOUMO Y4YUTHIBaTH cleUU(pUKYy KOMOMHHpOBaHUS (parMeHTOB HHOpMaLUU
pasnnyHbIX TUNOB. Kpome Toro, odopmieHne M JAEMOHCTpalUsl KaKIOro M3  IEpeyYHCIICH-
HBIX THIIOB HMH(OPMALMKA TaKKe TMOAYMHSETCS ONPEICICHHBIM MpaBUiaM. Tak, HalpuMep,
JUISL TEKCTOBOM MH(OpMallMK BaykeH BbIOOD IpUQTa, 1715 rpaduuecKoil — sIpKOCTh U HACBILIEH-
HOCTh I[BETA, Ul HAWJIY4IIEro UX COBMECTHOIO BOCHPHUSATHS HEOOXOIUMO ONTHMAJIBHOE B3au-
MOpPACIIOJIOKEHHUE Ha craize.

Pexomenaanum no opopmiieHNI0 M NPeICTABJICHUIO HA JKPaHe MaTepUAJIOB
Pa3JIMYHOr0 BHA

TexcroBast uHGopManus:

- pasmep mpudra: 24-54 nmyHkra (3aronoBok), 18—36 myHKTOB (OOBIYHBIH TEKCT);

— 1BeT mpudTa U UBET (OoHA JTOJHKHBI KOHTPACTHPOBATH (TEKCT JOJDKEH XOPOIIO YATATh-
cs1), HO HE pe3ath IJ1a3a;

— THn mwpudTa: UIsi OCHOBHOTO TeKcTa riaakuid mpudrt 6e3 3aceuek (Arial, Tahoma, Ver-
dana), U1 3arojJoBKa MOKHO HCIOJIB30BATh JEKOPATHUBHBINA HMIPU(DT, €cIM OH XOPOIIO
YHUTaeM;

— KYypCHB, NMOAYEPKUBAHUE, KUPHBIA MPUQT, MPOIMUCHBIE OYKBBI PEKOMEHIYETCSI UCTIONb-
30BaTh TOJIBKO JUJIsl CMBICJIOBOT'O BBIIEECHHUS (PparMeHTa TEKCTa.

I'paduyeckasn undopmanus:



€ClIn

puCYHKH, (oTorpaduu, AMarpaMMbl MPU3BAHbI JOMOIHUTH TEKCTOBYIO HH(DOPMALIUIO UITH
nepenaTh ee B 0oJiee HarJIsIIHOM BUJE;

KenaTeIbHO U30erath B MPE3EHTALMU PUCYHKOB, HE HECYIIIMX CMBICIIOBOW HArpy3KH, ec-
JIM OHM HE SIBJIIFOTCS YaCThIO CTUIIEBOTO O0(OPMIICHUS;

1BeT rpaduyecKkux M300pakeHUN HE JOJIKEH Pe3KO KOHTPACTHPOBATh C OOIIMM CTUIIE-
BbIM O0(hopMIICHUEM claiifa;

WUTIOCTPALMM PEKOMEHIYETCS CONPOBOKIATH IMOSCHUTEIBHBIM TEKCTOM;

rpaduueckoe M300pakeHUE HCIOIb3yeTCsl B KauecTBe (OHA, TO TEKCT Ha 3TOM (oOHE

JIOJKEH OBITh XOPOILIO YUTAEM.
AHuUManus

Anumannonsblie 3(pPeKThl HCTIONB3YIOTCS sl IPUBJICYCHUS BHUMAHUS CITylIaTeae 1t

A ACMOHCTpalluy JUHAMHWKH Pa3BUTUA KaKoro-JInoo Imponecca. B stux ClIy4dasax HCIIOJIb30Ba-
HUC aHMMalUK OolpaBJaHO, HO HC CTOMUT YPE3MCPHO HACBIIIATh MPE3CHTALIUIO TAKUMU 3(1)(1)€KT3,-
MU, HHAYC 5TO BbI3OBECT HCTATHUBHYIO PCAKIIUIO AyAUTOPUH.

3ByK

3BYKOBOE COIIPOBOXJIEHUE JOJDKHO OTPaXkaTh CyTh WJIM MOJYEPKUBATH OCOOEHHOCTH Te-
MBI CJIai/1a, IPE3EHTALNH;

HE00X0AUMO BbIOpaTh ONTUMAJIbHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CJIBIILIEH BCEM CITyIIa-
TeJISM, HO He ObLT OTITYIIHUTEIIbHBIM;

eciii 3T0 (OHOBas My3blKa, TO OHA JOJDKHA HE OTBJEKAaTh BHUMaHHE CIIyIIaTesled U He
3ariIymarh CJioBa JAOKIamqunka. UToObl Bce MaTepuaibl Ciaiiia BOCOPUHUMAIHNCh 1IEJIO0CT-
HO, ¥ HE BO3HMKAJIO JMCCOHAHCA MEXAY OTAEIbHBIMHU €ro (parMeHTamMH, HEOOXOIUMO
YUUTBIBATh 0OLIHE MPpaBUiIa OPOPMIICHHS TPE3CHTAIIH.

Enunoe cruiieBoe oopmiieHue

CTHJIb MOXKET BKJIIOUATh: ONpeAeseHHbIH mpu@dT (rapHUTypa U IBET), UBET (OHA WU
(OHOBBII PUCYHOK, IEKOPATUBHBIN 2JIEMEHT HEOOJIBILIOTO pa3Mepa U Jp.;

HE PEKOMEH/YeTCsl UCIOIb30BaTh B CTHJIEBOM O(GOPMIICHHH IMpe3eHTaluu 6ojee 3 1Be-
TOB U Oosee 3 TUNOB mwpudTa;

oopmIIeHHE craiila He JOJDKHO OTBJIEKaTh BHUMaHUE CiylIaTeleil oT ero coaepia-
TEIHLHOM YacTH;

BCE CJIalJIbl IPE3EHTAIMH JJOKHBI OBITh BBIAEP)KAaHBI B OJTHOM CTHJIE.

Copeprxanue u pacnojioxkeHue HHPpOpMaMOHHBIX 0JIOKOB Ha cJjaiie
MH(OPMALIMOHHBIX OJIOKOB HE JI0JKHO OBITH CIMIIKOM MHOTO (3-6);

pPEKOMEHIyeMbIil pa3Mep OAHOro MH(GOpMalHUOHHOTO Ooka — He Oonee 1/2 pa3mepa
clamnnaa;

KeNnaTeJIbHO MPUCYTCTBHE Ha CTpaHHIE OJOKOB C PAa3HOTHIHOM MH(opManueil (TeKcT,

rpaduKu, TuarpaMMsl, TaOJIHIbL, PUCYHKH), TOTOIHAOLIEH ApYyT IpYra;
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—  KJIIOYEBBIE CIIOBAa B UHPOPMAIIMOHHOM OJIOKE HEOOXOIUMO BBIJICTTUTH;

— wnH(}OpMaMOHHBIC OJIOKW JIyYIlle pacrojaraTh TOPU30HTAIBHO, CBI3aHHBIC IO CMBICTY
0JIOKM — CJIeBa HaMpaBo;

— Hau0oJee BaXHYIO HHPOPMAITUIO CIIEIYEeT IOMECTHTD B LIEHTP Craiiia;

— JIOTHKa MpeabsBICHUS HHPOPMAIIMU Ha ClIalijlaX U B MPE3CHTAIUH J0DKHA COOTBETCTBO-

BaThb JIOT'MKE €€ U3JI0OXKCHHA.

[ToMrMO TIPaBUIIBHOTO PACIIONOKEHHSI TEKCTOBBIX OJOKOB, HYKHO HE 3a0bIBaTh U 00 UX
COJIepKaHUU — TEKCTe. B HEM HU B KOeM cilydae He JIOJDKHO COAep KaThesi opdorpaduueckux
omnook. Takxke ciexyeT yduThIBaTh 00IIKe MpaBuiIa opopMIIeHHS TEKCTA.

[Tocne co3nanus npe3eHTanuu U ee 0popMIIeHHUs, HEOOXOAUMO OTPENETHPOBATh €€ MOKa3
U CBOE BBICTYIUICHHUE, IPOBEPUTH, KaK OYyAET BBITIISACTH NMPE3CHTAIUS B LIEJIOM (Ha SKpaHe KOM-
IBIOTEPA MM MPOEKIIMOHHOM JKpaHe), HACKOJIBKO CKOPO M aIeKBATHO OHA BOCIIPHHUMAETCS U3
pasHbIX MECT ayAMTOPHUH, NPU PA3HOM OCBELIECHHM, ITYMOBOM COIPOBOXIEHUH, B OOCTaHOBKE,
MaKCUMAaJIbHO IPUOJIMKEHHOM K peabHbIM YCIOBHUSM BBICTYILICHHS.

PexoMeHIalUM K COEPKAHUIO MPe3eHTALUH

Ilo cooeporcanuro.

Ha cnaiizax npeseHTanmy He MHUIIETCS BECh TOT TEKCT, KOTOPBIA MPOU3HOCHUT JTOKJIATINK
(BO-TIEPBBIX, B 3TOM ciy4yae caM (pakT MPOU3HECeHHUs JOKIIa/la TEPSET CMBICH, TaK KaK ayJUTOpus
OOBIYHO yMEET YMTaTh, a BO-BTOPBIX, JJIMHHBIN TEKCT Ha cjaijie IUI0XO BOCIPHUHMMAETCS U
TOJILKO MEIIAET CIYIIaHUIO U TIOHUMAHHUIO CMBICIIA).

Tekct Ha cnaiiie JOJDKEH CoaepXk aTh TOJBKO KItoueBble (pasbl (CIIOBa), KOTOPBIE 110-
KJIa{4MK pa3BUBaeT U KOMMEHTHUPYET YCTHO.

Ecnu npe3eHTanus sBIseTCs OCHOBOM YCTHOTO JOKJA/Aa, TO MO €BPONEHCKUM U aMepHu-
KaHCKUM TIpaBWJIaM BTOPOH CIIAi/ JOJDKEH COAEp)KaTh KPAaTKOE IMEePEUNCIICHNE BCEX OCHOBHBIX
BOTIPOCOB, KOTOPBIE OyIyT pacCMOTPEHBI B JIOKJIae. ITO HEYACTO BCTPEUAETCS y HAC Jake Ha
«B3POCIBIX» KOH(EPEHIUAX, HO MPAKTHUKA MOKA3bIBAET, YTO MIPABUIIO — YPE3BBIUAIHO MOJIE3HOE:
JUCHUIUTMHUPYET J0KJIa 4iKa, KOHIIEHTpUPYeT BHUMaHUE ciyllaTenei, a, KpoMe Toro, BO Bpe-
Msl CO3JJaHMsI TAKOTO Cllaiijjla OT aBTOpa TpeOyeTcsl OUeHb YETKO BBIJCIUTH U c(hopMynupoBaTh
KJIFOUEBBIC TTPOOJIEMBI TOKIIAA.

Ecnu npe3enTanus uMeeT xapakTep WUIPbl, BUKTOPUHBI, MM KaKOH-THOO IpYyroi, KoTo-
pBIit TpeOyeT akTUBHOTO YYacTHs ayIMTOPHH, TO Ha KAXIOM Claiijie TOJHKEH ObITh TEKCT TOJBKO
OJTHOTO TIIara, WM 3TU «IIarhy JOJDKHBI TIOSBISTHCS Ha SKpaHE MOCTETICHHO.

[To odopmnenuto.

Ha IEpBOM cllaiifie MUILETCS He TOJbKO Ha3BaHHUE npe3ceHTauuu, HO U UMCHA aBTOPOB (B
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YUEHUYECKOM CIIy4yae — U PyKOBOJUTEINS MPOEKTA) U AaTa CO3AaHMUs.

Kaxxgas npsimast iuTata, KOTOPYIO KOMMEHTHUPYET WIH JJaKe MPOCTO MPUBOJIUT JOKJIAI-
4yuK (Oyab TO snurpad WK HUTATHI [0 X0y JOKJIa/1a) pa3MeIIaeTcsl Ha OTIEIbHOM claiine, 005-
3aTeNbHO C TOJHOHM MOANMUCHIO aBTOpa (MM M (paMuiIns, HHULIUAIBI U (GaMUIIHsL, HO HU B KOEM
ciiydyae — oAHa (paMuIIus, UCKIIOYEHHE — ICEBIOHUMBI). JJOMyCTUMBINA BapuaHT — JABe HEOOJb-
M€ LUTAThl HA OJJHY TEMY Ha OJJHOM cJjaiiie, Ho He OoJbIie.

Bce cxembl u rpaduku JOKHBI UMETh HAa3BaHUS, OTPAXKAIOIINE UX COJCPIKAHHE.

[TonGop mpudToB U Xyq0KeCTBEHHOE O(OPMIICHUE CIIalIOB JOJDKHBI HE TOJBKO COOT-
BETCTBOBATh COJECPKAHMIO, HO M YUUTHIBATh BOCIPHATHE aynuTopuu. Hampumep, cioxHbIe pH-
COBaHHbIE MIPUQTHI YACTO TPYJHO YUTAIOTCS, TOT/Ia KaK COJEp>KaHUe Claiia JOKHO BOCIPH-
HUMATBHCS BCE CPa3y — OJTHUM B3TJISIAOM.

B KoHIIe mpe3eHTaIK MPEICTaBISETCS CIUCOK MCIOJIB30BAHHBIX MCTOYHUKOB, 0popM-
JICHHBIH 1O MpaBUiiaM OMOIMOrpadUUIecKoro ONnucaHus.

[TpaBuiia xopoiero ToHa TpeOyroT, YTOOBI MMOCIETHUN CIIali]] COAEpIKaN BhIpaskeHue Oia-
TOJJAPHOCTH T€M, KTO MPSMO MU KOCBEHHO TOMOTrall B paboTe HaJ Mpe3eHTaueH.

Kuno n Buneomarepuansl 0opOpMIISIOTCS TATPAMHU, B KOTOPBIX YKa3bIBAIOTCS:

— HasBaHue QribMa (penopraxa),
— TOJ ¥ MECTO BBIITYCKa,

— aBTOPHI UJIEU U CIICHApHS,

—~ PYKOBOAMTEIb IMPOEKTA.

IIpaBuiia KOMIBIOTEPHOT0 HA00PA TEKCTA NMPH CO3TAHUM MpPe3eHTAMIT

O0mme npaBuiia opopmMiIeHHSA TEKCTA

Touka B KOHIIE 3ar0JIOBKA U MOJ3ar0JIOBKax, BBIKJIIOYEHHBIX OT/IEIbHOW CTPOKOMH, HE CTa-
BUTCS. EciM 3arofloBOK COCTOUT W3 HECKOJNBKUX TPEUIOKEHHUM, TO TOYKAa HE CTaBUTCSA IOCHE
MOCJIETHETO W3 HUX.

ITopsiaKOBBI HOMEp BCeX BUAOB 3arojOBKOB, HAOMpPaeMblil B OJTHOW CTPOKE C TEKCTOM,
JIOJKEH OBITh OT/JENIEH MPOOeIOM HE3aBUCHMO OT TOT'0, €CTh JIM 110C/Ie HOMEpa TOYKa.

Toyka He cTaBUTCS B KOHIIE TIOAPUCYHOYHOH IMOJIUCH, B 3ar0JIOBKE TAOJIUIIBI U BHYTPH
Hee. [Ipu oTneneHnn qeCATUYHBIX OJICH OT IEIbIX YUCEN JIydine cTaBuTh 3amaTyro (0,158), a He
Touky (0.158).

[Tepen 3HaKOM MpenuHaHUS MPOOEN HE CTABUTCA (MCKIIOYEHUE COCTABISIOT OTKPHIBAIO-
HIMecs MapHble 3HaKW, HalpUMep, CKOOKH, KaBbIukn). [locie 3Haka npenmmHaHus poden o0s13a-
TeJeH (eCiIM 3TOT 3HaK He CTOMT B KOHIlE ab3ara). Tupe Boiensercs npodeiaamMu ¢ IBYX CTOPOH.
Jeduc npodbenamu He BBLACITSETCS.

YucautenbHbIe TOPAAKOBBIC U KOJIMYCCTBCHHLIC BBIPAKAKOTCA B MIPOCTOM TCKCTEC CJIOBA-
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MU (OOBIYHO, OJTHO3HAYHBIC MPH HAIMYUHM COKPAIIEHHBIX HAaMMEHOBaHUM), 1udpamMu (MHOTO-
3HAYHBIC W TIPH HAJTUYUHU COKPAIIEHHBIX 0003HAYEHUI) M CMEIIAaHHBIM CIIOCOO0M (TIOCTIe 1ecAT-
KOB TBHICSY YacTO MPHUMEHSIOTCS BBIPAKEHUS TUIIA 25 THIC.), YUCIUTEIbHBIE B KOCBEHHBIX I1aJIe-
’KaxX HaOMPAIOT C TaK Ha3bIBAGMBIMU HapamieHusMu (6-ro). B Habope BcTpedaroTes apabckue u
pPUMCKHE TTUDPBI.

Wuaexcel U MokazaTteian Mexy cO00M U OT IPEIIIECTBYIOUINX U MMOCIEIYIOIIUX dJIEeMEH-
TOB HaOOpa He TOJDKHBI OBITH pa3zeneHsl npodenom (H20, m3/c)

Henb3st HabupaTh B pa3HbIX CTpOKaxX (paMMIIMK U MHULIMAINIBI, K HUM OTHOCSIIUECS, a TaK-
K€ OTAETATh OJUH UHUIUAI OT JIPYToro.

He cnenyer ocTaBisiTh B KOHIIE CTPOKU MPEAJIOTH U COIO3bI (M3 OAHON-TpeX OYKB), HAUM-
HAIOIIKE TMPEUIOKEHUE, a TaK)Ke OJHOOYKBEHHBIC COIO3bI M MPEUIOTH B CEpeMHE IMPEIoKe-
HUM.

[Tocnemusist cTpoka B ab3are HE TOHKHA OBITH CIMIIKOM KOpoTKoi. Hamo crapaTtbest us-
OeraTh OCTaBIIEHUS B CTPOKE MIIU MEpeHoca AByX OyKB. TeKCT KOHIIEBOW CTPOKH JIOJKEH ObIThH B
1,5-2 paza 6onbiie pa3mepa ad3alHOTroO OTCTYMA, T.€. COAEpkKaTh He MeHee 5-7 OykB. Eciu aToro
HE TOJIy4aeTcs, He0OX0AMMO BOTHATh OCTaTOK TEKCTa B MPEIBIAYIINE CTPOKU HIIM BBITHATH U3
HUX YacTh TEKCTa. DTO MPaBUIIO HE OTHOCUTCS K KOHIIEBBIM CTPOKaM B MaTeMaTHYECKHX pac-
CYXKICHHSIX, KOTJIa TEKCT MOXET OBITh COBCEM KOPOTKHUM, Hampumep "u", "wnu" u T.11.

3naku nporneHTa (%) NPUMEHSIOT TOJIBKO ¢ OTHOCALIUMUCS K HUM YUCIAMH, OT KOTOPBIX
OHM HE OTJIENISFOTCS.

3naku rpagyca (°), MuHyThl ('), cekyHabl (') OT MpenbIIyIIUX YUCEN HE JOJKHBI ObITh
OTJIEJIeHBI POOETIOM, a OT TOCTEAYIONINX YHCEN JOJDKHBI OBITh OTAeNeHbI Tpobenom (10° 15").

@opMyIibl B TEKCTOBBIX CTPOKax HabOpa Hay4HO-TEXHMYECKHX TEKCTOB TOJDKHBI OBITh
OTJIEJIEHbl OT TEKCTa Ha MpoOes Win Ha JBOMHON mpoben. dopMyIbl, clieaylomue B TEKCTOBON
CTPOKE OJIHa 3a APYroil, TOJKHBI OBITH OTJEJIEHBI IPYT OT Ipyra YABOCHHBIMHU MpOOEIamMHu.

3naku Homepa (Ne) u maparpada (§) IpUMEHSIOT TOJABKO C OTHOCSIIUMUCS K HUM YHCia-
MU U OTIENSIOTCS IPOoOeIoM OT HUX M OT OCTAJIbHOTO TEKCTa C JABYX CTOpOoH. CABOEHHBIE 3HAKU
HaOWparoTCs BIUIOTHYIO APYT K Ipyry. Eciam K 3HaKy OTHOCHTCS HECKOJBKO YHCEN, TO MEXIY
co0oi1 oHU oTaenstoTcs mpobenaMu. Henb3sl B pa3HbIX cTpoKax HaOMpaTh 3HAKU M OTHOCSILIHECS
K HUM LUQPBHIL.

B pycckoM si3pIke pa3zinuyaroT cleayrollue BUAbl COKpallleHui: OykBeHHas abOpeBuarypa
— COKpAaIIeHHOE CJIOBO, COCTABJIEHHOE M3 MEPBbIX OYKB CJIOB, BXOJSIIMUX B IOJHOE HAa3BaHUE
(CCCP, HIP, P®, By3); CI10XKHOCOKpAIICHHBIE CIIOBA, COCTABJIICHHBIEC U3 YACTEH COKPAIICHHBIX
CJIOB (KOJIX03) WJIM YCEYEHHBIX M MOJHBIX cloB (MoccoBer), U rpaguueckue COKpalmieHHus Mo

HayaJIbHBIM OyKBaMm (T. — TOA), [0 YacTsAM CIOB (CM. — CMOTpH), TIO0 XapaKTepHbIM OyKBam
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(MyIpa — MUJUTHAp.), a TAaK)Ke TI0 HAaYaJIbHBIM M KOHEYHBIM OykBam ((p-ka — dadpuka). Kpome
TOTO, B TEKCTaxX MPUMEHSIOT OyKBeHHBbIC 0003HAUYCHMsI eIMHUIl (PU3UICCKUX BeJMUrH. Bee Oyk-
BEHHBIC a00peBUATYpBl HAOMPAIOT MPSIMBIM MIPHUPTOM Oe3 Touek U 6e3 pa3duBKU MEXIy OyKBa-
MH, CJI0KHOCOKpAIIIEHHBIE CJIOBA U TpaduuecKre COKpaIIeHnss HabuparT Kak OObIYHBINA TEKCT. B
BBIIETICHHBIX MIpU(TaMU TEKCTaX BCE 3TU COKpAllleHUS HAOUPAIOT TeM K€, BBIICIUTEIbHBIM
mpuQTOM.

Crenuduueckue TpeOOBaHUS IPU KOMITBIOTEPHOM Ha0Ope TEKCTa

[Tpu Habope Tekcra ogHOoro abd3arma kinasuma «llepeBoa ctpokn» («Enter») Haxumaercs
TOJIKO B KOHIIE 3TOT0 ab3ara.

Mexy cioBaMu HY)XKHO CTaBUThb POBHO OJUH mpoOes. PaBHOMepHOe pacmpeneieHue
CIIOB B CTPOKE TEKCTOBBIM IIPOLIECCOPOM BBIMOJHSACTCS aBTOMATHUECKU. AO3alHBIA OTCTYII
(KpacHYIO CTPOKY) YCTaHABJIHMBAThH C MIOMOIIBIO TPOOEIIOB 3alPEUICHO; AJISl TOr0 UCTIOIB3YIOTCS
BO3MOXKHOCTH TEKCTOBOTO Tporieccopa (Hampumep, MOXKHO HCIIONB30BaTh OCTYHKH Ha TOPU30H-
TaJIbHOU MOJIOCE TPOKPYTKHU WK TaOyIATOD).

3nak HepaspbiBHBIA Mpoben (BecraBka — CumBon, Bkimanka CroenuanbHble 3HAKU WA
xoMOuHanus kinaBuml CTRL+SHIFT+npoGen) npensTcTByeT cUMBOJIaM, MEX]Y KOTOPBIMU OH
MIOCTABJICH, PACIIoNiaraThCs Ha Pa3HBIX CTPOYKAX, M COXpaHSETCS (UKCUPOBAHHBIM IIPH JIFOOOM
BbIpaBHUBAaHUHU a03a1a (He MOKET YBEITMUUBATHCS, B OTJIMYUE OT OOBIYHOTO Mpoderna).

Brinenennem Ha3pIBalOT 0cob0e oQopMIIeHHE OTNIEIbHBIX CIIOB WJIM YacTe TeKCTa, KO-
TOpOE TIOJJYEPKUBAET UX 3HaUeHHE. Bce BUABI BBIICTICHUN ACTSAT HA TPH TPYIIIIHL:

MPUQPTOBHIC BBIACICHHS, BBITIOJIHIEMbIE ITyTEM 3aMEHBl XapakTepa WM HauepTaHHs
mpudTa, — HAOOP KYpCUBOM, TOTY>KUPHBIM, KUPHBIM, MMONTY)KUPHBIM KYPCHUBOM, MPOTHCHBIMU
WM KamUTeIbHBIMUA OyKBaMH, MIpu(TaMu APyroro Keris WiH Jaxe Ipyrol TapHUTYPHL;

Hempu(TOBBIC BBIICICHHS, BBIOTHIEMbIE TyTEM HW3MEHEHHs PACCTOSHUN MEXIy OyK-
BaMH (HAOOp BPa3psAKY) WU MEXIY CTpOKaMU Habopa (IOMOJHUTEIbHbIE OTOMBKH OTAEIbHBIX
CTPOK), U3MeHeHus: popmaTta Habopa (HabOp «B KPacCHYIO CTPOKY», HAOOp C OJHO- WM JIBYCTO-
POHHUMH BTSDKKaMH), MOJAYEPKUBAHUS TEKCTa TOHKMMHU WM TOTYXKUPHBIMHU JHHEHKaAMHU WU
3aKIJIFOYCHHS OTIENIbHBIX YacTell TeKCTa B pAMKH H T. II.;

KOMOWHUPOBAHHBIC BBIICTICHUS, BBITIOJIHIEMbBIE OJIHOBPEMEHHO IIBYMsI CIIOCOOaMH,
HanpuMep, Habop MOTYKUPHBIM Bpa3psaAKy, HA0Op MONYKHUPHBIM MIPU(TOM YBETUYEHHOTO KeT-
JIS1 C BBIKJTFOYKOM B «KPAaCHYIO CTPOKY» U JIOTIOJTHUTEILHBIMH OTOMBKaMHU, HAOOP KypCUBOM C 3a-
KJIIIOYEHHEM TeKCcTa B paMKy U T. 1. [llpudToBbie BhIEneHUsT (KypCHBOM, MOYKUPHBIM, KHP-
HBIM) JIOJDKHBI OBITH BBIMIOJTHEHBI MIPH(TAMU TOW e TAPHUTYPHI M KETJIs, YTO ¥ OCHOBHOM TEKCT.
3HaKU TIpENUHAHUS, CIEAYIOIIUE 3a BBIICJICHHOW YacThIO TEKCTa, JOJDKHBI OBITh HaOpaHbI

MIPUGTOM OCHOBHOT'O TEKCTA.
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B TexcroBom Habope ab3aliHble OTCTYMBI JOHKHBI OBITH CTPOTO OJUHAKOBBIMU BO BCEM
JIOKYMEHTE, HE3aBUCUMO OT Kerjisi Habopa OTAEIbHBIX YacTell TeKCTa.

3HaK THpe, WM JJIMHHOE THUPE, MOXKET ObITh HAaOpaHO C TMOMOIIBIO OJHOBPEMEHHOTO
Haxatus komOuHanwu kinaBuimi CTRLASHIFT+cepsiit MuHyc (cepblii MHHYC pacrojiaraeTcs Ha
nupoBoH KIaBuatype, crpana) win Berabka — CumMBod, Bkiiajgka CrienyuanbHble 3HAKH.

O0mue npaBuia opopMiieHUs1 Npe3eHTAUuN

JAu3aiin

Bribepurte TOTOBBIN AM3aifH WM CO3aliTe CBOM Tak, 4TOOBI OH COOTBETCTBOBAJ Bameit
TE€ME, HE OTBJICKAJ CIIyIIaTeJICH.

TUTYJbHBIH JIUCT

1. Ha3zBanue npe3eHTamum.

2. ABtop: ®UO, cryaeHnra, MecTo yueOsl, TOA.

3. JloroTun (10 XEIaHHIO).

Bropoii caaiig «ConepxaHue» — CIUCOK OCHOBHBIX BOIIPOCOB, paCCMAaTPUBAEMBIX B CO-
nepsxkanuu. Jlyuiie ohopMuTh B BUJE TUIEPCCHUTOK (/711 MHTEPAKTUBHOCTH MPE3ECHTAIUN ).

3aro/ioBku

1. Bce 3arosioBKH BEITIOJTHEHBI B €IMHOM CTHIIE (LIBET, MPUQT, pa3Mep, HauepTaHHE).

2.B konne touka HHUKOI'JIA He craBuTcs (HaBepHOE, MOKHO CHCNIaTh HCKIIOYCHHE
TOJIBKO JUISl YUEHUKOB HAYaJIbHOM IIKOJIBI).

3. AHumanus, Kak IpaBuiIo, He IPUMEHSETCS.

Texkcr

1. ®opmaTupyeTcs 1o MUPHUHE.

2. Pa3zmep u 1Bet mpudTa mo0MparoTcs Tak, 4ToObl OBUIO XOPOLIO BUAHO.

3. [loguepkuBanue HE ucnonb3yercs, T.K. OHO B JOKYMEHTE YKa3bIBAET HA TUIEPCCHUIKY.

4. DneMeHThl CIHCKa OTACISIOTCS TOUKOW C 3amaroil. B koHIle 00s13aTenbHO CTaBUTCS

TOYKa.

OOparure BHUMaHUE, YTO MOCJE TBOCTOYMS BCE DJIEMEHTHI CIIUCKA MHIIYTCS C MaJeHb-

kol OykBbl! Eciim crnmcok HauMHaeTcss cpa3dy, TO MEPBBI JIEMEHT 3alHChIBAETCS C

00mpII0l OYKBBI, Jajiee — MaJeHbKUMHU.

5. Ha cxemax TekcT Jryuine (opMaTUpOBaTh 1O LEHTPY.

6. B Tabnuuax — o ycMOTpEHHUIO aBTOpA.

7. OOBIYHBIN TEKCT MUILIETCS 0€3 UCTIO0Nb30BaHMI MAPKEPOB CIIHCKA:

8. BeigernstiiTe rmaBHOE B TEKCTE IPYTUM IIBETOM (JKEJIaTeIIbHO BCE B €JMHOM CTHIIE).

I'pa¢guxa

1. Ucnionb3yiiTe YyeTkre n300paskeHusI ¢ XOPOIIUM KaueCTBOM.

15



2. JIyame pactpoBbie nu3obpaxenus (B popmare jpg) 3apanee o0padoTarh B JHOOOM rpa-
(dbuyeckoM peaakTope s yMEHbIIeHUs pasmepa (aitma. Ecam Takod BO3MOXXKHOCTH HET, HC-
noJb3yite manenb «Hactpoiika n300pakeHus».

AHUManuga

Hcnonp3yiiTe TOJBKO B TOM cillydyae, KOrja 3TO ACMCTBUTEIbLHO HEOOXOAUMO. JIMIIHSA
aHUMAIUS TOJIbKO OTBJICKAET.

Cnmcok Jaureparypbl

1. Cnavana yka3piBaercst pamuius (B aipaBUTHOM MOPSIKE) U MHUIIAAIBL.

2. [Iumrercst Ha3BaHKWE UCTOYHHUKA (03 KaBBIUCK).

3. CraBUTCA TUPE U YKA3bIBACTCS MECTO U3AAHUS.

4. Yepe3 ABOCTOUNE YKA3BIBACTCS U3ATEIIBCTBO (0€3 KaBbIUEK).

5.Hocne 3ansToi numercs rox usnanus. [lpumep: CamoponoBa W.II. Opranuzanus
mpouecca HPUTOTOBICHHS W IPUTOTOBIEHHE MOMYy()aOpUKAaTOB AJS CIOXKHOW KyJIUHAPHOMN
nponykuun— M.: U3narensckuil neHTp «Axagemus», 2019

HNurepHeT-pecypebl: yKa3bpIBae€TCs IMOJNHBINA aJpec B BHUJAE TUNEPCCHUIKH, HapUMeEp:

http://it-n.ru/board.aspx?cat_no=6361&tmpl=Thread&Boardld=6364& Threadld=9887&page=0

s ipaBUIIBHOM pabOTHI TPE3EHTAIMN BCE BIOXKCHHBIC (Dalibl (TOKYMEHTBHI, BHUJCO, 3BYK H
p.) pa3MeliaiTe B Ty Xke Marnky, 4To u npe3entanuio. [IpaBuna odhopmieHus npe3eHTauii:

1. O0uue TpedoBaHUs K CMBICTY H 0POPMIICHHIO:

Bcerna HeoOX0UMO OTTANIKUBATHCA OT IIENIeH MPE3eHTAMU W OT YCJIOBUU MPOUYTEHUS.
Hpe3eHTaIII/II/I JOJI?KHBI OBITH Pa3HbBIMHU — CBOA HA KAXAYIO CUTYAIIUIO. Hpe3eHTaHI/I$I JJIs1 BBI-
CTYIUICHHUS, IPE3EHTAIUS JJI1 OTIPABKU 10 MOYTE WM MPE3EHTalus JJIs JIMYHOM BCTPEYH 3HA-
YUTEIBHO OTIMYAIOTCS;

[TpencraBpTe ce0s Ha MECTE TPOCMATPUBAIOIIIETO.

2. O0mmii mMopsIOK caaii0B:

— THUTYJIbHBIN;

— IUIaH Tpe3eHTanuu (MpaKkTUKa MOKa3bIBaeT, YTO 5-6 MYHKTOB — 3TO MAaKCHUMYM, K KOTO-
pOMy HE CIeAyeT CTPEMUTHCSA);

— OCHOBHAas 4YacTh;

~ 3aKJIOYeHue (BBIBOIBI);

— cmacu00 3a BHUMaHHE (TTOATHCH).

3. TpeGoBaHus K 0(popMIICHHIO AUATPAMM:

VY nuarpaMMebl TOJDKHO OBITH HAa3BaHWE WIIM TaKUM HAa3BaHUEM MOJKET CIIY)KHTh 3aroJIOBOK
crnaiina; JlmarpamMMa J0/bKHA 3aHUMATh BCE MECTO Ha ciaije; JIMHUY ¥ OMUCH JOJIKHBI OBITh

XOPOIIO BUJHBI.
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4. TpeboBanusi kK 0pOpMJICHUIO TAOJIMIL:
— Ha3BaHHE JJ11 TaOJIMIIEL;
— YHUTACMOCTb HpI/I HEBYUTBIBACMOCTH,
— OTJIMYUEC IAIIKH1 OT OCHOBHBIX J1AHHBIX.
5. Ilocaeannii ciaaia (Jirod6oe U3 MEePeYHCIEHHOT0):
— cnacu0o0 3a BHUMaHUE;
— BONPOCHI;
— TIOIIHUCH;
— KOHTAaKTBHI.

@®opMa KOHTPOJISI M KPUTEPUHU OLIEHKH

Hpe3€HTaHI/IIO HGO6XOILI/IMO npeaoCTaBUTh MPENIOAaBaTC/ItO AJid IIPOBCPKU B SJICKTPOHHOM
BUJIC.

«OTJIMYHO0» BBICTABJIACTCA B CJIydac, €CJIM MPE3CHTALUA BBIITOJIHCHA aKKYPAaTHO, IIPUMCPLBL
MMPOUJIIIOCTPHUPOBAHEBI, ITOJIHOCTBIO OCBCIICHBI BCC 0003HaYEHHBIE BOIIPOCHKI.

«XOpouI0» BBICTABJIACTCA B Cliy4a€, €CJIn pa60Ta COICPIKHUT HeOOJIbIIIE HETOYHOCTH.

«YAOBJIETBOPUTECJIBHO» - B CJIydac, €CJIM MMPE3CHTALMA BbIIIOJHCHA HCAKKYpPATHO, HC I10JI-
HOCTBIO OCBCIHICHBI 3a/IaHHBIC BOIIPOCHI.

«HEYAOBJIECTBOPUTECJILHO» - pa60Ta BBIIIOJIHCHA He6pe)KHO, HC CO6J'IIOI[eHa CTPYKTYypa, OT-
CYTCTBYIOT HJUIFOCTPALIUU.

TemaTnka npeseHranui

1. ITpesenTtanust Ha Temy «CTaHIapTHBIE U HECTaHAAPTHBIE CIIydald HEBBIIOJHEHUS
TOCTUHUYHBIX TOTOBOPOBY

2. [TpesenTanus Ha TeMy «/{OoroBOpHBIE OTHOLIEHUS B TOCTUHULIE»

3. [TpesenTauust Ha TeMy «OCHOBHBIE YCIYI'M TOCTUHHULIBI, UX TapU(UKALIHSD)

4. [TpezenTanus Ha TeMy «/lomosHUTENbHBIE YCIYTH B FOCTHHMIE, UX Tapuduka-
LU

5. [Tpe3zenTanus Ha TeMy «KOH(IMKTHBIE CUTYalluN B TOCTHHULIE)

6. [TpesenTanus Ha Temy «CTUIM B 00CITY>KUBaHUU TOCTEI»

7. [TpesenTtanus Ha Temy «KynbTypa OBeIeHUs IEPCOHAIA TOCTUHUIBD)

8. IIpe3zenranus Ha Temy «lIpaBuina npoXuBaHUS B TOCTUHULIE)

9. [Tpe3zenTanus Ha TeMy «OcoOEHHOCTH pabOThI C «TPYTHBIMUY» KIMEHTAMI

10. ITpe3enTanus Ha Temy «lloHATHE M TPU3HAKK TPYAOBOTO JOTOBOPA»

11. [TpezenTanms Ha Temy «PaccMOTpeHHEe JOKYMEHTOB DPYKOBOACTBOM (pe30IIto-
ITHS)»

12. [Tpezentammst Ha Temy  «llocmemoBaTenbHOCTH  OQOpMIIEHHS U CO-
CTaB JIOKYMEHTOB I10 MIpUEMY Ha paboTy»

13. [TpesenTanus Ha Temy «lIpaBuia >3pPeKTUBHOTO 1€70BOr0 OOIICHUS»

14. IIpe3enTanus Ha TeMy «MeToIbl pacyeTa [EHbl TYPUCTCKUX YCITYT»

15. [TpezenTanust Ha TeMy «@DaKTOpbl U METOJ/bI 1IEHOOOpa30BaHUs B JEATEIILHOCTH
TypOIIEpaToOpOB»
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http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-bitovie-elektropribori-i-zdorove-cheloveka.html
http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-bitovie-elektropribori-i-zdorove-cheloveka.html
http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-kriminogennie-ekstremalnie-situacii.html
http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-lesnoie-pojar.html
http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-meteorologicheskie-i-agrometeorologicheskie-opasnie-yavleniya.html
http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-opasnie-prirodnie-yavleniya.html
http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-obyazannosti-doljnostnix-lic-gazodimozashitnoie-slujbi.html
http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-organizacionnie-osnovi-po-zashite-naseleniya-ot-chrezvichaienix-situaciie-mirnogo-i-voennogo-vremeni.html
http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-organizaciya-i-vedenie-avariieno-spasatelnix-rabot.html
http://skachat-prezentaciju-besplatno.ru/prezentaciya-na-temu-osobennosti-vedeniya-asr-v-zonax-chs.html

Bua padorsl: [loarotoska k ceMruHapy

HNucTpyKnys 10 BLINOJHEHHUIO CAMOCTOATEILHON Pa00ThI

IMoaroroBka k ceMuHapy
CemuHap (OT JATHHCKOTO seminarium «paccaaHuK»; MEPEHOCH «IITKOJIa») — ITO 0cobas
dbopMa yueOHO-TEOPETUUECKHUX 3aHITUN, KOTOpas, KaK MPaBHIIO, CIY>KUT JOMOJTHEHUEM K JIeK-
UOHHOMY Kypcy. CeMuHap 0ObIYHO MOCBSILEH JA€TaTbHOMY U3yUYEHUIO OTIEIbHON TEMBI.
JTanbl NOAT0OTOBKH K CEMUHAPY:
— MpOoaHATM3HPYHTE TEMY CEMHUHApa, MOAYMAWTe O IEIH U OCHOBHBIX MPoOIeMax, BHIHECEH-
HBIX Ha 00CYXJIEHHUE;
— BHHMMATEIILHO MTPOYMTANTe MaTepHrall, JaHHbBIN NMPEenogaBaTenieM 0 3TOM TeMe Ha JIEKLIUY;
— HU3Y4YHUTE PEKOMEHIOBAHHYIO JUTEPATYPY, A€jIas IPHU dTOM KOHCIEKTHI IIPOYUTAHHOIO HIIA
BBINIMCKH, KOTOPBIE TOHAA00STCS MPU 00CYKICHUHN HAa CEMUHAPE;
— TmocTapaiTech cHOpPMYITHPOBATH CBOC MHEHHE 110 KaXKJIOMY BOIIPOCY U apTyMEHTHPOBAH-
HO ero 000CHOBATb;
— 3aNHIIUTE BOSHHUKIINE BO BPEMsI CAMOCTOSITENILHOM paboThl ¢ yueOHUKaMH U HAy4YHOU JTU-
TepaTypoil BOPOCHI, YTOOBI 3aT€M HA CEMUHAPE MOJIYYUTh HA HUX OTBETHI.
Bomnpocsl 1)1 NOATOTOBKH K cCeMHUHapaMm:

CoBpemeHHbIe TPeOOBaHUS K COTPYAHUKAM NPEANPUATUN TypU3Ma U TOCTEIPUUMCTBA.

@dakTopsl, BAMAOIINE HA (POPMUPOBAHUE KYJIbTYpPbI IOBEICHUS EPCOHAIA.

Crtunu B 00IIEHUH.

@OyHKIMOHANbHbBIE TPEOOBAHUS K aIMUHUCTPATOPY FOCTUHHIIBI.

OcoOenHocTH pabOTHI C CEMEHHBIMH TYPUCTaMHU.

OO6cnyxuBaHNE B TOCTUHHUIIE.

Jlyuiivie roOCTUHUIIBI MUDA.

OCHOBHBIE CITY>KOBI B TOCTHHIIE.

. Ilpennpusarus nuTaHusi B TOCTUHUYHOM CEPBHCE.

10. CoBpeMeHHbIE€ KpUTEPUU BIOOpA TOCTUHHIIBI.

11. PeiHOK rOCTUHUYHBIX ycayT B I.Kypcke

12. CpaBHUTENBHBIN aHAIM3 1IEHOBOM MOJIUTUKUA HOMEPHOTO (POHAA HEKOTOPHIX T'OCTHHHIY
r.Kypcka

13. Ananu3 criekTpa JOMOJHUTENBHBIX YCIYTr B rocTHHMLAX I.Kypcka

14. JIpukeHue TOKyMEHTOB Ha MPEAIPUITHH.

15. Buasl uHGOpMaIIMOHHO-CIIPAaBOYHBIX JOKYMEHTOB.

00N W

BI/IE EaﬁoTLI: IToaroroBka k MPAKTUYCCKOMY 3aHATHUIO

HHCTpYKINS 10 BHINOJIHEHHIO CAMOCTOSITEILHOM PA00ThI

IMoaroroBKa K NPaKTHYECKUM 3aAHATUAM
Ilpakmuueckoe 3anamue — 3T0 oOfHA U3 (GopM ydeOHOM pabOThI, KOTOpast OPUEHTHPOBAHA
Ha 3aKperieHue N3y4eHHOro TeOpeTUIEeCKoro MaTepraia, ero 0osee riyookoe ycBoeHue U (hopMu-

POBaHHUC YMCHUA NPUMCHATh TCOPCTUICCKHUEC 3HAHUSA B IIPAKTUYCCKUX, MMPUKIIAAHBIX LCIIAX. Oco-
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00¢ BHMMaHWE Ha MPAKTUYCCKUX 3aHATHSIX YICIAETCS BBIPAOOTKE YUEOHBIX WM MPOQEeCCHOHAb-
HBIX HaBBIKOB. Takue HaBbIKU (POPMHUPYIOTCS B MPOLIECCE BBHIMOJIHEHUS KOHKPETHBIX 3aJaHUi —
yIpakKHEHHH, 3a1a4 | T. 1. — 10/ PYKOBOJCTBOM M KOHTPOJIEM IPETI01aBaTEIs.
JTanbl NOATOTOBKHU K MPAKTHYECKOMY 3aHATHIO:
— OCBEXHUTE B MaMATU TEOPETUYECKHE CBEICHHUS, MOJYUYCHHbIC Ha JIEKIUSAX U B Ipoliecce
CaMOCTOSITENILHOM paboThI,
— mnoabepuTe HeOOXOMMYIO YUeOHYIO U CIIPABOYHYIO JIUTEPATYPY,
— OIpPENENIUTECH B LIENSX U CHEM(PHUECKIX 0COOCHHOCTSX MPEICTOSILEH paboTHI.
Buja pa6orei: Harmucats pedepat Ha onpeneneHHyo TeMy

HNucTpVKINS 0 BLINOJHEHHUIO CAMOCTOSATEILHOH PA0OThHI

Peghepam - xpaTkoe H3JI0KEHUE B MHMCBMEHHOM BHUJE WM B (hopMe MmyOIMYHOTrO JOKIaaa Co-
JIep’KaHusl HaAy4HOI'o TpyJa WM TPYyIoB, 0030p JauTepaTypsl o Teme. M3noxxenue marepuana
HOCUT IIPOOJIEMHO-TEMaTHUYECKUI XapaKTep, MOKA3bIBAIOTCS Pa3InYHbIE TOUKU 3PEHHUS, a TaKKe
coOcTBeHHBIE B3rJIsAAbI Ha mpobiemy. Conepkanue pedepara JOMKHO ObITh TOTUYHBIM. OOBEM
pedepara, kak mpaBuio, oT 5 10 15 MammMHONUCHBIX cTpaHuil. Tembl pedepara oTpakeHbl B
tabmuie «Buabl caMocToSTEN HON PaboThHl U (POPMBI OTYETHOCTH U KOHTPOJs». [lepen Hawamom
paboThl Hax pedepaTom ciieAyeT HAaMETUTh IUIaH B ToA00paTh utepatypy. Ilpexne Bcero, cie-
IyeT TMOJIb30BaThCs JUTEPATypOl, PEKOMEHIOBAaHHOW y4yeOHOW MPOrpaMMoOii, a 3aTeM pacIliu-
PUTh CHMCOK MCTOYHMKOB, BKJIKOYasi M HMCIOJb30BAHUE CIICLMAIBHBIX JKYPHAJIOB, TJI€ UMEETCs
HOBeHIas HayuHas uHpopmanus. CTpykTypa pedepara:

— TUTYJIbHBIN JIUCT.

— OIJIaBIICHUE.

— BBEJCHHE (JaeTcs MOCTAaHOBKA BOMPOCA, OOBSICHIETCS BBIOOP TEMBI, €€ 3HAYUMOCTh U aK-
TyaJIbHOCTb, YKa3bIBAIOTCS LI€Jb U 3a/la4M pedepara, 1aéTcs XapaKTepUCTUKA UCIOJIb3Y-
€MOM JIUTepaTyphl).

— OCHOBHAsI 4aCTh (COCTOMT M3 TJIaB U MOATJIaB, KOTOPHIE PACKPHIBAIOT OTAEIBHYIO MpoObIie-
MY WUJIM OJHY U3 €€ CTOPOH U JIOTUYECKH SIBJISIFOTCS IPOIOJKEHUEM APYT ApYTa).

— 3aKiro4eHue (IOJIBOASTCA UTOTU U Jal0Tcsa 000OIIEHHBIE OCHOBHBIE BBIBOABI 110 TEME pe-
depara, nenaroTcs peKOMEHIAINH).

— CHHCOK JIUTEPATypHI.

B criicke nutepatypbl 10TKHO OBITH HE MeHee 8-10 pa3nIuyHbIX HCTOYHUKOB.
HomyckaeTcst BKItoueHrue tabmuil, rpadukoB, CXeM, Kak B OCHOBHOM TEKCTE€, TaK M B Ka-
YEeCTBE MPHUIIOKEHUMH.

Kputepun oneHku pe(bepaTa: COOTBCTCTBUE TEMC, TJIy6PIHa HpOpa6OTKI/I Marcpualia,

MMPAaBUJIBHOCTH U IMOJIHOTA UCIIOJIB30BAHHUA NCTOYHUKOB; BJIIAJICHUC TepMHHOHOFHeﬁ u Ky.]'II)TypOI\/’I
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peun; opopmieHue pedepara.
Pedeparsr MOryT OBITH NpENCTaBICHBl Ha TEOPETHYECKUX 3aHSATHSIX B BUJC BBICTYIUIC-

HUH.

Padora Haj BBeleHHEM
BBeneHnne — ofHa U3 COCTaBHBIX M BaXXHBIX 4actedl pedepara. [Ipu pabore Hax BBene-
HUEM HEO0OXOJUMO ONUPATHCSA HAa HABBIKU, IPUOOPETEHHBIEC IPU HATMCAHUU U3JI0)KEHUN U COUH-
HeHuil. B o0beme pedepara BBeaeHHe, Kak MPAaBUIIO, COCTABIAET 1-2 MalIMHONUCHBIE CTPaHU-
1pl. BBezeHne 0OBIYHO COAEPIKUT BCTYIUIEHHE, 00OCHOBAaHHE aKTyaIbHOCTH BHIOPAHHOW TEMBI,
(dbopMyIHpOBKY IeNU U 33a1a4 pedepara, KpaTKuil 0030p IUTEPaTyphl U HCTOYHHUKOB IO TpoOIIe-
Me, HICTOPHUIO BOIIPOCA U BBIBOJ.

Berynienne — 3to 1-2 a63ana, HeobxoauMele Uit Havyana. JKenaTelnbHO, YTOOBI BCTYILIE-
HHUE ObUTO SIPKUM, HHTPUTYIOIIUM, TPOOJIEMHBIM, a, BO3MOXHO, TeMa pedepara norpedyeT Toro,
YTOOBI HaYaTh, HAPUMEP, C M3JIOKEHUSI KAKOTO-TO ONPENICICHUs, THIIA «IOJUTUYECKHE OTHO-
HIEHUS — 3TO...)».

O0ocHOBaHME AKTYAJIbHOCTH BBIOPAHHOM TeMBbI - 3TO, IIPEXK/IE BCErO, OTBET HA BOMPOC:
«1o4yeMy s BbIOpas(a) 3Ty TeMy pedepara, 4eM OHAa MeHs 3auHTepecoBasia?». MOXKHO U HYKHO
CBSI3aTh TEMY pedepaTa ¢ COBPEMEHHOCTHIO.

Kpatkuii 0630p JuTepaTypbl 1 MCTOYHMKOB 110 NpodieMe — B 5TOi yacTu pabOTHI HAll
BBEJICHUEM HEOOXOMMO OXapaKTepH30BaTh OCHOBHBIE HCTOUYHUKHU U JIUTEPATYPy, C KOTOPOH aB-
TOp paboTai, OLIEHUTH €€ MOJIE3HOCTh, IOCTYITHOCTb, BBICKA3aTh OTHOIIEHUE K ATUM KHUTaM.

HcTopusi Bonpoca — 3TO KpaTKO€ OCBEILEHUE TOr0 Kpyra Mpe/CTaBIeHH, KOTOpbIe Cllo-
JKUJIMCH B HAayKe 0 JaHHOU MpoOIeMe U CTall aBTOPY U3BECTHBI.

BbiBog — 310 000011IeHHE, KOTOPOE HEOOXOIUMO JelaTh MpU 3aBEPUICHUU pabOThl HaJ

BBEJICHHUEM.

TpebGoBanns k cogepkanuio pedepara
Copnepxanue pedepara JODKHO COOTBETCTBOBATH TeME, IOJHO €€ pacKpbiBaTh. Bce
paccyXJIeHus HYHO apryMeHTHpoBaTh. PedepaT mokaspIBaeT JIMYHOE OTHOIICHHUE aBTOpA K MU3-
naraemomy. ClieTyeT CTpPEMHUTHCS K TOMY, YTOOBI H3JI0’KEHHUE ObLIO SICHBIM, TPOCTHIM, TOYHBIM U
IPU TOM BBIpa3UTENIbHBIM. [IpH H3M0XXKeHHH MaTepuaia HEOOXOIUMO COOII0aTh OOLIETPUHSI-
ThIE ITPaBUJIA:
— HE PEKOMEHJYETCsl BECTH IIOBECTBOBAHHME OT MEPBOrO JHUIla €AMHCTBEHHOIO 4HCIa
(Takue yTBEp>KACHHUs JIydlle BbIpakaTh B O€311uHOM hopme);

— IpHU YIIOMUHAHHUH B TeKcTe (haMUINi 00s13aTeIbHO CTaBUTh MHUIMAIBI Tepes (paMuneit;
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— Kaxkaas riaBa (rmaparpad) HaunHAETCS C HOBOUW CTPOKH;
— TIPH U3JIOKEHUH PA3TIMYHBIX TOYCK 3PCHUS U HAyYHBIX MOJIOKEHHM, ITUTAT, BBIICPKEK U3
JTUTEPaATYPHI,

- HCO6XOZ[I/IMO YKa3bIBaTb HCTOYHHUKHU, T.C. IPUBOAUTH CCBHLIIKH.

IIpaBuia opopmiieHHs CCHIJIOK
B pedepare cBemenuss 00 HCIONB30BAaHHON JUTEpaType MPUBOMASATCS Yallle BCETO B
CKOOKax TocIe CIIOB, K KOTOPBIM OTHOCATCS. B ckoOKax cHaudama yKa3bIBaeTCsi HOMEp KHHUTH B
CIIUCKE JINTEPATyphl, a 3aTeM Yepe3 3anaTyro cTpanuia. Ecnu ccbuika odopmiisieTcss Ha LUTaTy
U3 MHOTOTOMHOI'O COYMHEHUS, TO MOC]e HOMEpa KHUTH PUMCKON HU(PON yKa3bIBA€TCS HOMEP
TOMa, a MoToM HoMmep ctpanullbl. [Ipumepsr: (1,145); (4,11,38).
Pabora Haj 3ak/i0ueHnem
3akIoueHrue — CaMOCTOsITeIbHAs YacTh pedepara. OHO HE JIOJKHO OBITh TEPEIOKEHHU-
€M cojiepKaHusi paboTHI.
3aKIIoueHue J0KHO COACPKATh:
— OCHOBHBIE BBIBOJIBI B C:KaTOM QopMme;
— OLIEHKY IIOJIHOTBI W TJyOWMHBI peHIeHHs TeX BOINPOCOB, KOTOpPbIE BCTaBalU
BIIPOLIECCE U3YyUCHUS TEMBI.
O6beM 1-2 MaIMHOMKUCHBIX U KOMITBIOTEPHBIX JicTa opmata A4.
OdopMmiaeHue npuJIoKeHUs
[TpunokeHne nomeaercs nocjie 3akIYeHNs] U BKIIIOYaeT MaTepuabl, JOMOIHSIOLINE
OCHOBHOI1 TeKCT pedepara. IT0 MOTYT OBITh TaONMUIBI, CXEMbl, (PParMEHTHl HCTOYHHKOB,
WIITIOCTpanuy, (HoToMaTepHansl, CI0Baph TEPMUHOB, aOPU3MBI, H3PEUEHUS, PUCYHKH U T.J.
[Tpumeps! opopMiaeHHUS:
[Tpunoxxenue 1. TepMuHonornyeckuit cioBapb “OCHOBBI SKOHOMHKH .
[Tpunoxxenne 2. Cxema KOMMYHUKALIMOHHOTO ITpoLecca.
B tekcre pedepara HeoOxoaumo aenath npumedanus. [pumep: ( mpunoxenue 1, C.21).

[Tpunoxxenue sBISETCS KeIATEIbHBIM, HO HE 00s3aTEIHLHBIM JIEMEHTOM pedepara.

IIpaBuna odopmiienust 6udauorpaguyecKux CNUCKOB
Crucok nuTepaTypsl IOMeIIaeTcsi B KOHIIEe pedepaTta v MPOHYMEPOBLIBACTCSI.
CBeneHus 0 KHUTAxX B CIIMCKE TUTEPATyphl U3JIaratoTcs B ajidaBuTHOM nopsiake. Creme-
HUS O KHUTE JAOTCS B CIAEAYIOIIEM MOPSIKE:
aBTop ((pammstus, UHUITMAITBI); HA3BAaHUE, TTOA3ar0JIOBOK;

BBIXOJIHBIE JJaHHBIE (MECTO W3JIaHUsl, U3/IaTEIBCTBO U rof u3manus). [Ipumep: Andumo-
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Ba H.A. Kymunapus. Yae6uuk. - M.: [Ipocsemenne, 2009.

Ecnu peub uzer o crarbe, HarieyaTaHHOM B COOpHUKE, )KypHaJe U ra3ere, TO MOocie aB-
TOpa Y Ha3BaHUS MYOJIUKAIIMH YKa3bIBAIOTCS:

Ha3BaHHWE COOPHUKA, )KypHaJa, Ta3eThl; MECTO U3JaHUs U o]l W3AaHus (€CIu COOPHHUK);
roj, HOMEp JKypHaja Wu JaTa BbIxoja ra3erbl, ctpanuua. [Ipumep: Ilnenkos O.1O. Pecropan-
HbIil 6u3Hec B Poccuu // Pectopannsie Bemomoctu. - 2012. - Nel. - C.10-16.

B OGubnmorpaduueckoM ONMCaHWU HE pa3pelraeTcsi coKpamarbh (paMuinu aBTOpPOB, a
TaKKe 3aryiaBusi KHUT U ctated. CokpalaroTcs TOIbKO Ha3BaHus ropoaoB: Mocksa (M.), CaHkT-
[TerepOypr (CII6.). Ha3zBaHnus OCTaJIbHBIX TOPOIOB MUITYTCS 0€3 COKPAIICHUH.

Ecnu xHura uznaBanace nmapajiesibHO B IBYX TOPOJax, Ha3BaHUs MX HMPUBOASTCA depes
TOYKY C 3aIISITON.

TpedoBanus k opopmiieHnio peepara

Texct paboOTHI MUIIETCS Pa300OPUYMBO Ha OJHOUN cTOpoHE JncTa (hopmara A4) ¢ mHpO-
KUMH TIOJISIMU CJI€Ba, CTPAHUIIbI MPOHYMEPOBbIBatoTCs. [Ipu n3okeHnn Marepuana Hy>KHO 4eT-
KO BBIJENIATH OTJENIbHbIE YacTU (a03alibl), TIaBbl U naparpadpl HauMHAaTh C HOBOW CTPAHMULIBI,
cienyeT u3berath cokpamieHus cioB. Eciim pabora HaOupaeTcs Ha KOMIIBIOTEpE, CIEAYeT MpH-
JEP>KUBATHCS CICTYIOIINX MPaBUII (B TOMOTHEHHUE K BBIIICYKAa3aHHbBIM):

- Habop TekcTa pedepara HEOOXOAUMO OCYIIECTBIIATH CTAHAAPTHBIM 12 mpudToM;
— 3aroJIOBKH cienyeT HaOupaTh 14 mpudToM ( BBLIEIATH TOTYKUPHBIM) ;

— MEXCTPOYHBIA HHTEPBAJI IIOJYTOPHBIH;

— paspernraercs UHTEPBAT MEXY a03alaMu;

— OTCTym B ab3amax 1-2 cm.;

— 1oJje JIEBOE 2,5 CM., OCTAJILHBIE 2 CM.;

— HyMepalus CTpaHMIIbl CHU3Y WM CBEPXY MOCEPEINHE JINCTA;

— 00weMm pedepata 20-24 cTpaHUIBL.

IMoaroToBKa K 3aMTe H MOPSAI0K 3aIUTHI pedpepaTa
HCO6XOI[I/IMO 3apaHcC MOATOTOBUTHL TE3UCHI BBICTYIJICHUA
(rutan-koHcmekT). [lopsiok 3amuThl pedepara:
— KpaTkoe cooOIeHre, XapakTepu3ywllee 3aaadyd paboThl, €€ aKTyalbHOCTh, IIO-
Ty4eHHBIC PE3yIbTAThl, BBIBOJ M MPEATOKEHUS.

— OTBETHI CTYJICHTAa HAa BOIIPOCHI ITPETIOIaBaTEIIs.

— OT3BIB PYKOBOAUTCIIA-KOHCYJIbTAHTA O XOA€ BBITIOJITHCHUS pa6OTBI.
Cosemut odyuarowemycsa npu 3auwgume pegepama:

Ha Bcro 3amuty pedepata oTBOgUTCA Halle Bcero okoso 15 munyt. IIpu 3amure nocra-
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paiitech cOOMIOCTH NMPUBEICHHBIE HUKE PEKOMEH AN

— BBl JOJIDKHBI BCIOMHUTHh MaT€prall MAaKCUMAJIbHO HO,I[pO6HO, " 3TO OJOJIXKHO HaWUTH oTpa-

JKeHue B cxeme Bamero orBera. Ho Tyr, ke HEOOXOOUMO BBIACIUTH TJIABHOE, YTO

HanOoJIce BaXKHO IJI TIOHUMaHUWA MaTepuajia B ICJIOM, NHAYC BEI cMoxkeTe IMPOroBOPUTH

Bce 15 MUHYT U HE pacKphITh cyliecTBa Bonpoca. OCOOEHHO CTPOro clieyeT OTOupaTh

IMPUMCEPLI U WJJIFOCTPAlHH.

— BCTYIUICHHUC JOJIZKHO OBITH OYCHB KpaTKuM. CTpOFO CJICOUTC 3a TOUYHOCTBIO CBOUX BbIpa-

YKEHUI U IPaBUWIbHOCTBIO YIIOTPEOJIEHUS TEPMUHOB.

— HE IBITalTech pacCKa3aTtb MoOOJIbIIE 33 CUET YCKOPEHUSA TEMIIA, HO U HE MAMIINTC.

— HC Z[GMOHCTpHPYfITG HU3JINIITHETO BOJIHCHUS U HE HaHpaMHBafITeCB Ha COYYBCTBHC.

— OynpTe 0cOOCHHO BHUMATEIBHBI KO BCEM BOIIPOCAM IIpENojaBaTens, He OoiTech

JOMOJIHUTCIIBHBIX BOIIPOCOB - YallC BCCTO MPCTIOAABATCIIb UCIIOJIB3YECT UX KaK OJUH

U3 CIIOCOOOB MOMOYb Bam Mt COKOHOMUTH BpEMSI.

— HIPCKIAC 4YCM OTBCUYATHL Ha ,I[OHOJ'IHI/ITCJ'ILHHﬁ BOIIPOC, HCO6XOI[I/IMO CHavaJia IIpa-

BHUJIBHO €TI0 IIOHATD. I[J'IH 9TOI'0 HYXKHO XOTH OBl HEMHOTO noaymarhb, HHOTAa II€pe-

CIIPOCHUTh, YTOUHHUTH: IPABUIBHO JIM Bpl NMOHAIM nocTaBieHHbIA Bomnpoc. W mpu

OTBCTEC CICAYCT CO6JHOI[aTI> TOT K€ NPHUHOHUII SKOHOMHOCTH MBINUICHUA, @ HC BbI-

CKa3bIBaTh 0e3 p8360p8. BCEC, UTO Bb1 MoXeTe cka3arb.

- 6y,Z[BTe I[O6pO)KeJ'IaTeJ'IBHLI W TaKTUYHBI.

I[lnan-rpadguk padorsl Hax pedpepaTom

JTansl padoTsl

Conep:xanue

padoThI CTy/IeHTa

dopma

OTYECTHOCTH

Conepxanue

paﬁoTbl npenoaaBarte/ist

1. BBoaHbIi

Br16op temsr pedepara, 1mo-
HCK ¥ O3HaKOMJICHHE C
JINTEPATYPOH,
¢dbopmynupoBaHue
U 3a71a4

paboThl, COCTAaBIICHUE TUTaHA

enu

Bapuanr nnana,
LeJb u
Jadu paboThI,
CIHCOK JIUTEPATYPHI

3a-

KoHcynbranus, KOppeKIus
JIeSITEIIbHOCTH, TIPOBEPKa
T1aHa pedepara u
CITHCKA JIUTEPATyphl

2.0cHOBHOI

Pabora HaJI OCHOB-
HBIM COZICpPIKaHHEM

Kpartkue T€3U-
CBI, TIOJIPOOHBII

YcTHOE cobeceqoBaHueE,
WH/IMBH]TyabHas KOH-

W 3aKJIIOYCHHEM pedepara  |IutaH paboThI, 4Yep- |CyNbTaius, KOPPEKIHs
HOBBIE 3aITUCH
3. 3aKIIIOYUTENBHBIN Odopmnenue pedepata 3aBepLICHHBII IIposepka,
pedepar peleH3upoBaHue padboThI,
BO3Bpart pedepara
4. 3amura pedepara [loaroroBka k 3ammre 3ammra peepara  |[IpuHSATHE 3alIUTHI

pedepara

(I)opma KOHTPOJISI U KPUTCPUHN OIICHKH ped)epaTa
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Pedepatsr BeIMONHSAIOTCS HA McTaxpopmaraA4 B COOTBETCTBHU C MPEICTABICHHBIMH B
METOAMYECKUX PEKOMEHIAIMSIX TPEOOBAHHSIMH.

«OTJIMYHO» BBICTABIISICTCS B cllydyae, Koraa o0beM pedepara cocrasuser 10-12crpanut,
TEKCT HalleyaTaH aKKypaTHO, B COOTBETCTBHHM C TPEOOBAaHUSIMH, TIOJHOCTHIO PACKphITa TEMa pe-
depata, oTpakeHa TOYKA 3PEHUHU aBTOpa Ha paccMaTpuBaeMmylo mpoliemy, pedepar HamucaH
rpamMoTHO, 6e3 ommbOok. [Ipu 3ammre pedepara oOydJarOIUHACS MPOIEMOHCTPUPOBAT OTIMYHOE
3HaHUE MaTepHaja padoThl, MPUBOIMI COOTBETCTBYIOIIME JOBOJIBI, TaBAJI TOJHbBIE Pa3BEpHYTHIC
OTBCTBI HAa BOITPOCHI U apryMCHTUPOBAII UX.

«XOpOLIO» BBICTABIISICTCS B Cllydae, Korma oobeM pedepara cocraBmser 8- 10 crpanwmil,
TEKCT Hale4yataH aKKypaTHO, B COOTBETCTBUM C TpPEOOBaHHSIMH, BCTPEUAOTCS  HEOOIb-
M€ OIEYaTKH, MMOJHOCTHIO pacKpbiTa TeMa pedepara, oTpakeHa TOYKa 3pEeHHUs aBTOpa Ha pac-
cMaTpuBaeMyro npobsiemy, pedepar Hamucan rpamotHo. [Ipu 3amute pedepara oOyuarommiics
IIPOIEMOHCTPHUPOBAJ XOpOIlIee 3HAHUE MaTepuana padoTsl, MPUBOAMI COOTBETCTBYIOIINE JIOBO-
JIbl, HO HE CMOT JIaTh TIOJIHBIC Pa3BEPHYTHIC OTBETHI HA BOMPOCHI M MPUBECTH COOTBETCTBYIOIINE
apryMEHTBHI.

«Y/I0BJIETBOPHUTEJIBLHO) - B cllydae, Korja o0beM pedepara coCTaBsieT MEHEe 8 CTpaHHIL,
TEKCT Halle4aTaH HEaKKypaTHO, MHOTO OIEYaTOK, TeMa pedepaTa pacKpbiTa HE MOJTHOCTHIO, HE
OTpaKeHa TOYKa 3PCHUS aBTOpa Ha paccMaTpuBaeMyro mpobiemMy, pedepar HaucaH ¢ ONIMoOKa-
mu. [Ipu 3ammre pedepara oOyvaromuiicss MpoAEeMOHCTPUPOBAN cllaboe 3HAHWUE MaTepuaia pa-
6OTBI, HE CMOT" IPUBECTHU COOTBETCTBYIOIIHE JOBOABI U AprYMCHTHUPOBATL HA CBOU OTBETHI.

«HeY/I0BJIETBOPUTEJIbHO» - B Ciydae, Korja o0ObeM pedepara COCTaBIsIET MEHee
ScTpaHull], TEKCT HaleyaTaH HEaKKypaTHO, MHOTO OIEeuYaToK, TeMa pedepaTra He pacKpbITa, HE
OTpa’keHa TOUKa 3peHMs aBTOpa Ha paccMaTpUBaEMyIo IPoOIeMy, MHOTO OLIMOOK B IIOCTPOCHUU
npemioxenuit. [lpu 3ammre pedepara odyyaromuiics MpoAEMOHCTPUPOBAI cI1ab0€ 3HAHUE Ma-

Tepuaja padoThl, HE CMOT PaCKphITh TEMY HE OTBEYa Ha BOIPOCHI.

TemaTnka pedeparon

1. Oco0eHHOCTH Be/IeHUS JIETOBBIX IIEPErOBOPOB.

2. [IpaBuna oOmieHus.

3. OCOOEHHOCTH COCTaBIICHHS OTUETOB MO JOTOBOPHBIM OTHOIICHUSM.

4. Pabora ¢ jxano6amu KIHEHTOB.

5. VYnpasieHne KOHQIUKTHBIMU CUTYalUsIMHU Ha TPEANPUATUAX TYpU3Ma U roCTe-
NPUAMCTBA.

6. Pa3Butue rocruanuHoro 6usHeca B Poccum.

7. OTnu4HTENbHBI 0COOEHHOCTH TOCTUHHI] OT TOCTHHUYHBIX KOMILIEKCOB.

8. PBIHOK TOCTMHUYHBIX YCIIYT.

0. Teopust Tpy10BOM CTOMMOCTH.

10. Teopust pakTOpOB MPOU3BOJICTBA.
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11. Teopus npenenbHOU MOJIE3HOCTH.

12. Teopus cripoca U NpeI0KEHU.

13. DBOJIIOLMS TEOPUU [EHBI.

14. TakTuyeckue acreKkThbl IIEHOBOW MOJUTUKH.

15. OcHoOBHBIE CTaHIAPTHI 00CITY)KUBAHUSI KIIMEHTOB.

16. Llena TyprnpoayKTa Npy pa3IuYHBIX YCIOBUSIX OTLIATHL.

17. [TpaBuna 3¢p(heKTUBHOTO JEIOBOTO OOIICHHMS.

18. CornuaiabHble OCHOBEI JIEJIOBOI0 OOIIEHHUS.

19. OCHOBHBIE BU/JIbI IICHOBOM CTpATETHH.

20. ['pammaTHUecKne 0COOEHHOCTH NMCbMEHHOM J€JI0BOM peyn.

Buja pab6orei: Hanncats scce

HNucTpVKIMSA 10 BLINOJHEHHIO CAMOCTOSITEILHOU PA0OTLI

Jcce (¢ PpaHILY3CKOTO essai — «IOIBITKa, MPoda, 0UepK») — MPO3anYECKOe COUYMHEHHE
HEeOO0JIbIIOr0 00beMa U CBOOOAHON KOMITO3UIIMH, BHIPAYKAIOLIEE WHAUBUyalbHbIE BIICUATICHUS
U COOOpaXeHHS MO0 KOHKPETHOMY ITOBOJy WJIM BOTIPOCY W 3aBEAOMO HE MPETEHIYIoIIee Ha HC-
YepIIBIBAIOIINN OTBET. DTO HOBOE, CYOBEKTHBHO OKpAIIEHHOE CIIOBO O YeM-IHO00, NMerolee (u-
JTOCO(PCKUHA, HCTOPUKO-OMOTpadUUeCcKuil, MyOIUIIUCTUYCCKUH, JHMTEPATYPHO-KPHUTUIECKUH,
HAYYHO-TIOMYJISIPHBIN MK OCJUIETPUCTHYECKHII XapaKTep.

Kanp scce npeamosiaraer cBodoay TBopuecTBY. Besi ero mpenects B TOM, YTO aBTOp
MOKET HaIlMcaTh JII0ObIe CBOM Pa3MBIIIICHUS Ha aOCONIOTHO JIIOOYI0 Temy. Dcce — 3TO pas-
MBIIIICHUE HaJ KaKoW-HUOYAp mpobieMoid. [loaTomMy B 3cce JomycKaeTcsi MoJIeMHUKa C IPYTUMH
aBTOpaMu (WX TOYKOM 3peHwus ). LluTupoBaTs APyrux aBTOPOB MOKHO, HO YMEPEHHO H K CITy4aro.
Dcce — 3TO abCONIOTHO CaMOCTOSITeNIbHAsT paboTa, HamMCaHHas COOCTBEHHBIM CTUJIEM M SI3BI-
KOM, [TI03TOMY, YeM MEHbIIIE [IUTAT, TEM JIy4IlIe.

Ha nepBom mi1aHe 3cce — JIMYHOCTh aBTOPA. Ero Meiciu, 4yBCTBa, OTHOILEHUS! K MUPY
CTaHOBSITCSI OCHOBOH 1sl counHeHus. [Ipu HarmmcaHnuu scce MOTYT BOSHHKHYTH TPYIHOCTH. JTO
¥ ToA00pKa TEMBI, U CTHJIh HAIICAHUsl, U HECTaHIAPTHBIHN B3TJISA HA KaKyIO-HUOYAb TPOOIeMy.

Kpome 31010, 4T00BI HAIMCATH 3CCE, HA0 3HATH OTJIMYMA B CTHJIE IcCe:

— 00pa3HOCTH;
— aOpUCTUYHOCTH;
— TapaJoKCaITbHOCTb.
Jl1s1 mepeaaym JIMYHOI0 BOCIIPUSATHS, 0OCBOCHHMSI MHPa aBTOP 3cce:

— MPHUBJICKACT MHOTOYUCJIICHHBIC TIPUMCPBI;

MIPOBOAMT MapasuIesu;

mo0UpaeT aHAIOTUH;

HCIOJIB3YCT BCCBO3MOKHBIC aCCOLMAIlIUU.
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Jl1s 3cce XapaKTepHO MCINOJb30BaHHE MHOTOYHCJIEHHBIX CPeICTB Xy/J10:KeCTBEHHOM

BBIPA3UTECJIBbHOCTH:

meTadopsl;
JIJICTOPUYECKUE U ITPUTUYEBBIE 00pa3bl;
CHMBOJIBI;
CpaBHEHHUSL.
Dcce Oy/aeT BBILJIsAeTh 0oraye U MHTepecHee, €CJIH B HeM NPHUCYTCTBYIOT:
HETpe/ICKa3yeMble BHIBOJIBI;
HEO)KHIaHHBIC TOBOPOTHI;
MHTEPECHBIE CIICTUICHUS.

[To peyeBOMYy MOCTPOCHUIO 3CCE — ATO JTUHAMUYHOE YEPEIOBAHUE IMOJEMUYHBIX BBICKA-

3I)IBaHI/If/'I, BOIIPOCOB, YCTAHOBKA HAa Pa3sroOBOPHYIO MHTOHAI IO U JICKCUKY.

Cneuuguka xaHpa icce:

3aroJIOBOK 3cce HE HaXOAUTCS B MPSMOM 3aBUCHMOCTH OT TE€MBI: KPOME OTPa’KEHUS CO-
JepaHusl paboThl OH MOXET SBJIATHCA OTIPAaBHOM TOYKON B Pa3MBILUICHUSX aBTOPA,
BBIPQXKaTh OTHOIIICHUE YaCTH | I1EJI0T0;

CcBOOOHASI KOMITO3UIIMS dCCE MOAUYMHEHA CBOCH BHYTPEHHEH JIOTHKE, a OCHOBHYIO MBICIIb
3cce cleAyeT UCKaTh B «IIECTPOM KPYXKEBe» pa3MbllIeHU aBTopa. B aToM cinyuae 3a-
TpoHyTas rpobieMa OyIeT pacCMOTpPEHa € Pa3HbIX CTOPOH;

€CIIM B COYMHEHUHU Ha JUTEPATYPHYIO TeMY JIOJDKHO MpeoliagaTh panuoHaIbHOE cove-
TaHUE aHAJIM3a XYI0’KECTBEHHOTO MPOU3BEICHUS C COOCTBEHHBIMU PACCYXACHUSIMH, TO B
3cce SPKO BBIpAKEHA aBTOPCKAsl MO3UIIUA.

dopmMa KOHTPOJISAA U KPUTEPHH OLEHKH

Texkct 3cce cnaeTcst Ha OTAEIbHBIX JTHCTaX.
Kpurepun oueHku:

OI_IGHKa «OTJUYIHO» BBICTABIACTCA B CJIy4a€ IOJHOI'O paCCMOTPEHUA BOIIpOCa, apryMeEeH-

TUPOBAHHOI'O BBIPAXKCHUA CBOCH MMo3nuu, OTCYTCTBHUA OIHI/I6OK, TpaMOTHOI'0 TCKCTAa, TOYHOCTDH

(GbOpMYITUPOBOK H T.1.;

OI_ICHKa «XOpomo» BBICTABJIACTCA B CIIy4a€ ITOJIHOT'O BBIIIOJIHEHHS BCETO o0BeMa pa60T

IMPpU HAJIMYNU HECYIICCTBCHHBIX OIJ_II/IGOK, HC INOBJIMABIIMUX Ha O6HII/II‘;I pe3yiabTar paGOTBI nT.nO.,

OneHka «ya0BJIeTBOPUTENbHO» BBICTABISIETCS B Cllydae HEAOCTATOYHO MOJHOTO pac-

CMOTPCHUA HpO6J’IeMBI, IIpru HAJIUYIUU OH_II/I6OK, KOTOPBIC HE OKa3aJil CYHICCTBCHHOI'O BJIMSAHHA

Ha OKOHYATEIbHBIN pE3yibTarT;

OI_ICHKE[ «HEYAOBJIETBOPUTEJbHO» BBICTABIIACTCA B ClIyda€, €CJIM TEMa HE pac-

KpbITa, paboTa BBIIIOJIHEHA KpailHe HEOPEKHO U T.JI.
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VYuutens uMeeT MpaBo MOCTaBUTh YUCHHUKY OIEHKY BBIIIE TOH, KOTOpasi MPEAyCMOTpEHa «HOP-

MaMm», €CJIIM YUCHUKOM OPHUI'MHAJIbBHO BBIIIOJTHCHA pa60Ta.

Temaruka 3cce

PackpoiiTe 0oCHOBHBIC (YHKIIUU CITYXKO MPEIIPUATHIH TyprU3Ma U TOCTSIIPHUMCTBA.
OxapakTepu3yiTe KaHaJbl TPOJaX TOCTUHUYHOTO MTPOIYKTA.

PackpoiiTe GyHKIMM COTPYHUKOB B COOTBETCTBHHU C HAIIPABICHHEM PaOOTHI CITYXO.
Oco0eHHOCTH 3aKIIIOUEHHUS U PACTOPKEHUS TOTOBOPA.

[Tpu4rHBI pacTOPKEHHS TPYIOBOTO JIOTOBOPA.

Ha3zoBuTte noHaTHE U NPUHIUIIBI OPraHU3aMU JOKYMEHTO000pOTA.

[lepeuncnure OCHOBHBIE HOPMBI MOPAITH.

OxapakTepu3yiTe TEOPHUIO CIIPOca U MPEJIOKECHUS.

NN R L=

Buja padorei: CocTaBUTh KPOCCBOP/, 1O TEME

MNHCTPYKIHUSA 10 BLINOJHEHHUIO CAMOCTOATEILHOM Pa0OThI

[IpaBuna cocraBieHHs: KPOCCBOPIOB:

1. CocraBbTE CIOBHMK, TO €CTh CHHCOK (II€pEYEHb) CJIOB, KOTOPBIE IOJKHBI BOWTH B
KpPOCCBOD/I.

2. JIns 3TOr0 HAAUTE B CBOEM KOHCIIEKTE OCHOBHBIE MMOHATUSA U MTOAYEPKHUTE HX.

3. Beinuiurte 3TH NOHATHUS Ha OTJAEIbHBIN JIUCT, )KENATEIbHO B KIETKY.

4. [loguepKkHUTE B HUX OJJUHAKOBBIE TOBTOPSIOLINECS OYKBBI.

5. Pacnonoxxure cioBa Tak, yToObl MOBTOpsoLieecs OyKBbI OJAHOBPEMEHHO HCIHOJb-
30BAJIUCh B CJIOBAX, HAIIMCAHHBIX 10 BEPTUKAIU U 110 TOPU30HTAIIH.

6. IIponymepyiite crnosa.

7. B cOOTBETCTBUU C HOMEPAMHU BBIUIINUTE ONpPEACTICHUS TOHATUH.

8. Haueprtute ceTky kpoccBop/ia (KOJIMYECTBO KJIETOK JOJKHO COOTBETCTBOBAThH KOJIHYE-
CTBY OyKB B CJIOBE).

9. PazmerbTe ceTKy KpoccBopaa nudpamu (HoMepaMu MOHATUR).

10. OopmuTe kpoccBopa. [loanummmure ero.

11. CnoBa-3aanus — 3TO CYIIECTBUTENbHbBIE B €JUHCTBEHHOM YHCII€, IMEHUTEIBHOM Ta-
JIEKE;

12. CrioB 10m&HO OBITH JOCTATOYHO MHOTO (Kak mpaBmiio, 6ojee 20), 4TOOBI KaK MOXKHO
IIOJIHEE OXBATUTh BCIO TEMY (JIOIIyCTUMO HCIOJIb30BaHNE TEPMHUHOB U3 IPYIMX TEM U Pa3zciioB,
JIOTUYECKH CBSI3aHHBIX C H3y4aeMON TEMOIN).

Odopmiierre KpoccBOpJia COCTOMT W3 TPEX YacTeH: 3a/JlaHHii, KpPOCCBOpAa C perie-
HHUEM, TOTO e KpoccBopaa 6e3 pemenus. KpoccBopn odopmitsiercst Ha aucrax popmata A 4.

DopMa KOHTPOJISI M KPUTEPHH OLIEHKH

CocTaBjcHHBIE KPOCCBOPABI IMPOBEPAIOTCA U OLICHUBAKOTCA.
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Kpurepuu onenku:
— CMBICJIOBOE COJIEpKaHUE;

— TPaMOTHOCTb;

BBITIOJTHEHHUE MPABUII COCTABIICHUSI KPOCCBOPIOB;
—  DCTETUYHOCTb.

[Ipu oueHke KpoccBOpa YYUTBHIBAETCS TOYHOCTH (GopMynupoBok. Eciu ompenenenue
MIOHSITHI 3alMCaHO HETOYHO, OIIEHKA CHUXaeTcs. lIpernogaBarens aHaTU3UPyeT OMIMOKH, JOIY-
[ICHHBIC YYaIIUMHUCS B TIPOIecce paObOThI HAJl JUAAKTHUYECKUM KPOCCBOPAOM, U BKIIFOUAET TOHSI-
TS, TpeOyloue JalbHEeHIero 3aIOMUHAHNUs, B CIEAYIOIINEe BapHaHTbl KPOCCBOp/A JUIsl pellie-
HUSL.

Pabota o cocTaBlieHHIO KPOCCBOPIOB 3aBEPIIACTCS KOHKYPCOM KPOCCBOPIOB.

OrieHKa «OTJAUYHO» BBICTABISICTCS B CIy4ae IMOJTHOTO BBHITIOJHEHHSI pabOThI, OTCYT-
CTBUS OIIUOOK, TPAMOTHOT'O TEKCTa, TOYHOCTH (POPMYITHUPOBOK U T.1I.;

O1eHKa «X0POI0» BHICTABISETCS B Clydae MOJHOTO BHIMOJIHEHUS BCEro o0bema paboT
IIPYU HAJMYMU HECYIIECTBEHHBIX OMIMOOK, HE MOBIUABILNX HA OOILIUIl pe3ynbTar padoThl U T.1.;

OreHKa «y10BJIE€TBOPHUTEIBHO» BBICTABIISICTCS B CIIy4ae HEIOCTATOYHO IOJIHOTO BbI-
MOJTHEHUS BCEX Pa3JeJIOB pabOThI, MPU HATUYUH ONIMOOK, KOTOPHIE HE OKa3alu CYIECTBEHHOTO
BIIMSTHUSL HA OKOHYATENBHBIN pe3ylbTaT, IPU OYEHb OIPAHUYCHHOM 00bEME UCIOIb3YEMBIX I10-
HSATUU U T.1.;
OrieHKa «HEeyI0BJIeTBOPUTEIBLHO» BBICTABIISICTCS B CITydae, €CIIH JIOMYIICHBI TPUHITU-

MUagbHbIe OMMOKU, paboTa BHITIOJIHEHA KpaifHe HEOPEXKHO U T.1.

Bua pa6orsl: [TogrotoBuThs qOKIAI.

NHCTPYKIUS 110 BLINOJHEHUIO CAMOCTOATEIbHOM DaﬁoTI)I

Jlok1aa — 3TO yCTHOE BBICTYIUIEHHE Ha 33JJaHHYIO TeMy. B yueOHBIX 3aBeieHUsAX BpeMst
JIOKJIaJa, KaKk IIPaBUIIO, COCTABIISAET 5-15 MUHYT.

ean noxknana:

1. Hayuuthcst yOemuTenbHO U KPaTKO M3J1araTh CBOM MbICIH B ycTHOH dopme. (Dddek-
THUBHO MPO/IaBaTh CBOI MHTEIEKTYaJIbHBIN MPOIYKT).

2. Jlonectu uH(pOpMaLHUIO 10 CIYIIATENs, YCTAHOBUTh KOHTAKT C ayAMTOPUEH U MOIY-
YUTh OOPATHYIO CBS3b.

Ilnan u copep:xkaHue T0KJIagA

BaxkHo mpu MoAroToBKE MOKIaga YUUTHIBATH TPU €ro (aspl: MOTHBAIMIO, YOEKIEHUE,
no0yX/IeHHE.

B nepsoii ¢gase 10KJ1aa pEKOMEHIYETCS UCIIOJIB30BATh:
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—~  PUTOPHYECKHE BOTIPOCHI,

—  aKTyaJbHbIE MECTHBIC COOBITHS;
—  JINYHBIC IPOUCIICCTBHUS,

—  HWCTOPHH, BBI3BIBAIONINE IIOK;

—  [ATaThl, TOCJIOBHIIBI,

—  BO30YXJCHHE BOOOPAKCHHS;

—~  ONTHYECKHUH WM aKyCTUUECKUU YD PEKT;

HEOXKMIAHHOE ISl CIyIllaTeJed Hadaao JoKjaja.
Kaxk npaBwiio, ucronb3yeTcss OAUH U3 MePEYUCICHHBIX TprEMOB. [ 1aBHas 11e7b Ga3bl OTKPHITUS
(MOTHBAIMU) — PUBJICYb BHUMAHUE CIyIIATENCH K TOKJIAIIHKY, ITO3TOMY JJTUTEILHOCTh €€ MHU-
HHUMaJIbHA.
Slnpom xopoiiero gokJaaaa spisgercs nuapopmanus. OHa J0JKHA OBITH HOBOM U TIOHST-
HOW. BaxxHO B TIpoIiecce qoKiIana He TOJBKO COOOITUTh MH(DOPMAIIHIO, HO U YOSIUTh CIIyIIaTe-
Jieil B MPaBUILHOCTU CBOEU TOUKU 3peHusl. [ yOexaeHus cieayeT UCIOIb30BaTh:
—  coo0OueHue o cede KTo?
— 00ocHOBaHHE HEOOXOIUMOCTH JOKJIAJa MOYeMy?
—  JIOKa3aTeJIbCTBO KTO? Korna? rae? CKOabKo?
- mpumep 6epém nmpumep C ...
—  CpaBHEHHE 3TO TaK XKe, KakK...
—  mpoOJeMbl 4TO MelaeT?
Tperbs ¢a3za gokiaga J0HKHA CIOCOOCTBOBATH MOJIOKUTEIBLHONW PEAKIIMU CITyIIATEIeH.
B 3axiroueHnn MOTYT OBITH UCIIOJIB30BAHBI:
— 0000menue;
—  MPOTHO3;
—  Iurara;
—  TIOXKEJIaHHS;
—~  OOBSIBIICHUE O MPOJIOIKEHUH JTUCKYCCHH;
— 1pocb0a 0 MPEJIOKEHUSIX 0 YIyUIIeHUI0; OJ1aroJapHOCTh 32 BHUMAHHE.
dasp1 qokinana:
HH®OPMALIUA
OBBACHEHUE
OBOCHOBAHMUE
JTOKA3ATEJILCTBO
ITPUMEP

ITPOBJIEMbI
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CPABHEHUE
3AK/IIOYEHUE OTKPBITHUE
DA3bI
MOTHUBALUA
YBEX/IEHUE
I[NTOBYXXIEHUE
OOpaTtHas cBSI3b
[Ipu oOieHuu ciexyer NOMHUTh O MPAaBUIIBHON peakluu (PEIIuKe) Ha 3a7aBacMble BaM
BoMpocsl. [IpaBunbHas peakius Ha BONIpPOC:
- Ja;
—  XOpOUIO;
— cmacu00, 4YTO BBl MHE CKa3aju;
—  9TO SABJISIETCSA COBCEM HOBOW TOUYKOM 3peHMS;
—  3TO MOKHO PEajn30BaTh;
~  BBI IONAJIK B TOUKY;
—  HMMEHHO 3TO 5 UMEIO B BUY;
— IpeKpacHas ujes;
—  9TO MOJKHO JIeJIaTh U TaK;
— BBl [IPaBbl;
— cnacu0o 3a Ballli yKa3aHUsl.
3TO UMEHHO U SIBJISIETCS OCHOBHBIM BOIIPOCOM MPOOJIEMBI.

DopMBbI KOHTPOJISI 1 KPUTEPHH OLIEHKH

Jloknanel BBIMONHSAIOTCA  Ha  JUctax  ¢opmara A4 B COOTBETCTBHH  C
HpeI[CTaBJ'IeHHI)IMI/I B MCTOINUYCCKHUX peKOMeHJIaHI/IHX Tpe60BaHI/I$IMI/I.

«OTJIMYHO» BBICTABJISIETCS B Cllydae, Korja o0beM JOKJIaja COCTaBseT 5-6 CTpaHMil,
TEKCT HaIleyaTaH aKKypaTHO, B COOTBETCTBHU C TPEOOBAaHUSIMH, TIOJTHOCTBIO PACKphITa TEMa JI0-
KJasa, MHGOpMaIus B3ATa U3 HECKOJbKUX MCTOYHHKOB, JOKJIAJ HAMKCaH IPaMOTHO, 0e3 OIlu-
OOK.

[Mpu 3ammre a0KIaga CTYAEHT MPOJAEMOHCTPUPOBAI OTJIWYHOEC 3HAHHE Mare-
puaga paOOThl, TPUBOAMUI COOTBETCTBYIOIIUE JTOBOIbI, aBAJ MOJHBIE PA3BEPHYTHIC OTBETHI
Ha BOIPOCHI M apTyMEHTHPOBAJ HX.

«XOpOILI0» BBICTABISIETCS B Ciydae, KOrja oO0beM JOKIaaa COCTaBIsSeT 4-5 CTpaHMIL,
TCKCT HallcdaTaH aKKypaTHO, B COOTBETCTBHUH C Tpe6OBaHI/I$IMI/I, BCTpe‘-IaIOTCSI He6OJ'H)U_H/Ie OI1Ic-
YaTKH, MMOJIHOCTBIO PAcKphITa TeMa JOKJaaa, HH(OpMAIis B3sTa U3 HECKOJIbKUX MCTOYHHKOB,

pe(bepaT HalnucCaH rpaMOTHO. HpI/I 3al0UTC JOKJIada CTYACHT MMPOACMOHCTPHUPOBAJI XOPOIICC 3HA-
30



HUE MaTepuana paboThl, MIPUBOANUI COOTBETCTBYIOIINE JOBOJbI, HO HE CMOT J1aTh IOJIHbIE pa3-
BEPHYTHIE OTBETHI Ha BOIIPOCHI U MMPUBECTH COOTBETCTBYIOIINE aPTyMEHTHI.
«Y/I0BJIETBOPHUTEIBbHO)» - B ClTydyae, Korja o0beM J0KJIa/ia COCTaBIsIeT MeHee 4 CTpaHull,
TEKCT Hale4yaTaH HeaKKypaTHO, MHOTO OIEYaTOK, TeMa JIOKJaJa PacKpbiTa HE MOJHOCTHIO, HH-
dbopmarus B3sTa U3 OHOTO HCTOYHHKA, pedepaT HAMUCaH ¢ OIIMOKaMu.
[Ipu 3amuTe n0KIaAa CTYACHT MPOJEMOHCTPUPOBAI ci1aboe 3HaHHEe MaTepuaia paboThl,
HE CMOT MPUBECTH COOTBETCTBYIOIIUE JIOBOJIBI U aPTYMEHTHPOBATH COM OTBETHI.
«HeY/I0BJIeTBOPUTEJIBLHO» - B CIy4ae, KOorjia 00beM JIOKJIaja COCTaBiIsIeT MeHee 4 cTpa-
HUII, TEKCT Halle4yaTaH HEaKKypaTHO, MHOTO OIeyaTOK, TeMa JOoKJaga He pac-
KppITa, uUH(MOpMaLKa B3fATa U3 MCTOYHHUKA, MHOTO OHMIMOOK B MOCTPOCHUHU MIPEITOKECHHI.
[Tpu 3ammTe MOKIaga CTYACHT MPOJEMOHCTPUPOBAN Cllaboe 3HAHWE MaTepuaia padoThl,

HE CMOT PacKphITh TEMY HE OTBEYAJI HAa BOIIPOCHI.

TemaTnka 10KJI210B

MotuBanus kKak QyHKIMs ypaBiIeHUs
Merons! ynpasieHus
VYipaBieHYECKHE peLICHUS
JInnepcTBO U pyKOBOJICTBO
VYnpasienne KOHQIUKTaMA

JlesoBble KOMMYHHMKAUU

Bunst TapudoB MpuUMEHSIOTCS B TOCTUHUYHOW UHIIYCTPHH, B U€M X OCOOCHHOCTD
KopropaTuBHbIi CTHIIB TPEANIPUATHS
[TonsiTve U CTPYKTypa aBTOMAaTU3HPOBAHHBIX CUCTEM 00pabOTKU MHPOpMAIUU

. Opranuzanus paboyero Mecta Ciryx0 NpeAnpHusITUil Typru3Ma U rOCTENPUUMCTBA

. IIpaBuna BeleHUS IEPETOBOPOB.

. YrpaBieHus KaHaJaMH Ipojax (cObITa)

. JlokyMeHTallMoHHOe 0OecreueHue yIpaBIeHuUs.

. Pemenue KOH(I)J'II/IKTHBIX CI/ITyaHI/Iﬁ B TOCTHHHUIIC.
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